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Xapnincrrcoi qepxannoi araAervrii qusafiny i Nrlrcreqrs

I. 3AIAJIbHI TIOJIOXEHHfl

1.1. IHcrpyrqix s .qiroBoAcrBa araAerraii pospo6neHa Ha ni4craai dlpaezn
opranisaqii 4iloeo4craa ra apxinuoro s6epiranna goryrraenria y Aep)KaBHI,IX

opraHax, opraHax ruicqesoro caMoBprAyBaHHfl, Ha ni4npzenrcrBax, ycraHoBax i
oprauisaqiax>>, 3arBepAxreHlrx HaKa3oM MinicrepcrBa locruqii YrpaiHn 18 uepnH.r

2015 p. Ns 1000/5, a raKoxr Ha niAcrani <Tuuonoi iucrpyrqii g airroBoAcrBa B

rrainicrepcrBax, iHruzx rleHTpanbHr4x ra \licqesHx opraHax suroHasqoi BIraAvr>>,

:areepAxenoi llocraHoeoro Ka6inery MiHicrpin Vrpainu 17 ci'rtrn 2018 p. J\b 55,

llocrauoez dlpo BHeceHH.rr sNaiH Ao rrocranoe Ka6iHery Minicrpin Vrpainu ni4
18 runns 2007 poKy i\b 950 i nia 17 ci'ilrs 2018 p. J\rs 55>), 3arBepA)KeHoro

rrocraHoBoro KMV eil 17 rnirHs 2019 p. J\b 375, is sN{iHalan i AouosHenHxuIa ni4
19 nrororo 2020 poKy J\b 119, Irucra Minicrepcrna ocsirn i nayru Yrpainn
Ns 3 .4.31203- 19 rli!, 07 .II.2015 p., sanouy YrpaiHIa <dlpo nuu{Y ocniry> n. 1 . 'Iacr. 1

crarrfl,1 <...asrouol,ris garraAis nnrqoi ocnirz uepe46avae: canrocrifinicrl,
nesanexHicrn i siAuosi4anruicm 3aKnaAy slltl1oi ocsirz y upufiuxri piueHr
crocoBHo po3Br4rKy axa4euiuHzx cno6o4, opranisaqii ocsirHroro rpoqecy,
HayKoBr4x 4ocri4xenr, enyrpiruHboro ynpanriHu.a, erouotuiqnoi Ta inruoi

4ixlruocri, cavrocrifinoro 4o6opy i poscraHoBKu ra4pin y Mexax, BcTaHoBJIeHHX

Ur4M 3axonov>>, llopr4ra npr4cBoeHHr BqeHHX 3HaHb HayKoBHM Ta HayKoBo-

neAarori.IHI{M rlp aIIieH I..IxaM.

1.2. Incrpyxqix s AironoAcrBa o6oe'sgxosHfi uopruarunHufi aKr, ulo

pernaMeHrye srvricr ra opraHisarlirc Br4KoHaHHt npoqecis s AirosoAcrBa, BcraHoBJIroe

BHMorr4 rrloAo AoKyMeHryBaHHf, ynpannincrroi in$oprr,raqii, crBopeHI4MIr y
uauepoeifi Sopui, a raKo)K noprAoK apxinuoro s6epiranHs i e o6oe'-sgroBoro AJIx

Br4KoHaHHq e c iNaa crpyKryp Huvru ni4po:4in auvr aKa4enaii.

1,.3.3a suicr, sricrr ni4roronrz, o$opvrrennr 4oryuenrin i ixne
:6epiranur, a raKolK opranieaqiro .qinoeoAcrBa y crpyKrypHLIX ui.qposairax araAeuii
siAnoniAarorr repinnraxu.

1.4. Opranisaqis AironoAcrsa B crpyKrypHl4x ni4poe4inax axaAervrii

rroKJraAaerbcr Ha cneqid-rrrHo npn3HaqeHy.qnq Ilboro oco6y, y rocaAonifi incrpyrcqii
sroi sa3Harlalorbc-a IIi o6os's3Kl4, npo uro Bl4Aaerbct HaKa3.

OcnosHraM 3aBAaHn.sNa niAnosiAanruoro 3a AinosoAcrBo y crpyKrypHoMy

ni4pos4ini e:

- HaJIentHa opraHisaqir .{oKyMeHroo6iry y crpyKrypHoMy ui.qpos.qili 'ra

sa6esne.reHHtr KoHTponIo 3a BLIKoHaHHf,M AoKyMenrin;
- opranisarlir y crpyKrypHoMy ni4pos4ini gor<yl,renroo6iry, SoprvrynaHHfl,
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c6epirauu{ cilpaB ra uiAroroBKa ix 4nr repeAaHHr 4o apxiny axa4erraii;

- oAep)Kye KopecroHgenqiro y KaHrlenrpii 4nr crpyKrypHoro ni4po:4iny;
- peecrpye orpurvraHi AoKyMeHrr4 (sa neo6xiAnicrro) y crpyKrypHoMy

ni4po:4ini, nigcrexye rpoxoAxreHHr nxi4Hoi, snxiAHoi ra nuyrpirunroi
KopecroHaenqii (4orynreurin) ;

- sAificHroe uonepe4nifi po3rJI{A KopecnoHaenqii (4oryvrenria)
rnacu$ir<aqii sri.qHo 3 po3rloAnoM fyHrIIioH€LIIbHI4x o6on'xsrin;

- KoHTponrce ceoe.racHicm po3rm.qy ra BI,IKoHaHHf, 4ot<yuenrie y
crpyKrypHoMy ni4po:gini ;

- [epe.{ae AoKyMeHTI,I BHKoHaBIIxM sriAHo 3 pe3onloqiero;

. - Sopuye neo6xi4ni 4or<yrraeHru Ta :a6esne.rye ixue ni4upanneHH.s

(uepe4anannx) 3arLIryBaqaM ;

- aa6esne.rye a6epexenHx AoKyMeHroqifiHoro
ni4po:4iny ra H€rnexHe KopI4cryBaHHt HLIM;

$oHgy crpyKrypHoro

- s6epirae szKoHaHi AoKyMeHTLI y crpaBax sriAHo 3 3arBepAXeHoIo

HoMeHKJraryporc;
- HaraAye BI4KoHaBIITM npo repvriHz B?IKoHaHHq AoKyMeurin;
- iuSopvrye repinnzra crpyKrypHoro ui4pos4iny rpo craH i pesylrraru

BLIKOHaHH{ 4Oxyrr,reurin;
- Sopnrye crpaBLI 3a HoMeHKJlaryporc Ta cBoeqacHo [epeAae Ao apxlBy

aKaAeMll.
1.5. Apxin axaAevrii BXoAI4rb Ao cKnaAy xaHqenxpii.

rroKJraAeHo na niAuosiAanrHy oco6y, y rocaAonifi incrpyrqii xroi
o6os'.flsru, ii upana ra niAnosiAzuturicu.

1.6. BulyrleHHr (nuiura) opnriuanin cnyx6onzx

AoKyMeHrarlifinoro ra apxinnoro Qon4ir axa4eiuii rr,rae 6yrn rLIMqacoBrlrra(oro) i

Jrr4IIre y BI{naAKaX, [epeAoarIeHI,IX 3aKOHOM.

TzN{.racosuft Aocryn Ao 4oryvrenrin s.qificHroerrcs Ha uiAcrani yxBanu

criA.roro cyAAi, cyAy B rropf,AKy, BLI3HaqeHoMy Kpnuinanruuu npouecyalruzvt
xo.uexcovr Vrpainra

V pasi Br{nfreHH-rr (nnivrxz) opurinanin 4oryrvrenrin B aKaAeMii o6os'.flsKoBn

3€rJrLruarorbcr Korrii uux AoKyMeHTis ra o[I4c BI4iIyrIeHLTx AoKyMenrin. Bznyreni

AoKyMeHTH HaAarorrcs 6esuocepeAHbo oco6i, BLI3Har{eHifi n yxnani criA'roro cy,4Ai,

cyAy.

,{orcynreurk\ Bkrrrytresi na niAcrasi yxBankr cliAqoro cyA,qi, IYAY, ui4nararorr

o6os'_flsKoBoMy rroBepHeHHro aKaAeuti, are He rIl3HlIIre Hlx qepe3 oAuIJ plK lrlcnt
3aKprarTr npoBaAxeHHt a6o eHHeceHH.s cyAoM piurennx y cupani.

1.7. Perrop aKaAeMii niluoei 1ae 3a s6epexeuicu clyx6osux AoKyMeHris ra
in$opuaqii, tKy RoHH uicutr, SynxqioHyBaHHt CVCTEMI{ 3AXI4CTY

.qoKyMeHraqifinoro So"Ay siA HesarcoHHoro Aocryny, Brpary 1 HecaHKIIloHoBaHe

3Hr4rrIeHHr AoKyMeHrin, lopyrxeHHfi,rrpaBr4n KoplicryBarrns, AoKyMeHTaMLT.

1.8. Perrop araAervrii go6os'ssaHrafi ga6esue.rzrz apxin seo6xiAnraIvt

upzuirqeHHqM, o 6la.{nanH.xM Ta czrHan i gaqi ero.

1.9. Opranisaqis AinosoAcrBa B ara4elr,tii rloKJlaAaerbc .Ha ranqelxpito.

3 METOIO

Be.qeuHs apxiny
3a3Harrarorrcs qi

4oxyueHrin is
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Kanqenrpix e cauocrifinuu crpyKrypHrlM ni4poe4irorvr arcaAeuii, ulo
ni4nopx4KoByerbcs 6eguocepeAHbo peKropy.

OcnosHuNd 3aBAaHHsM ranqempii e BcraHoBJreHHs B ara4euii eAkrHorc
noprAKy AoKyMeHryBaHHr yupannincrroi iuQoprr,raqii i po6orkr 3 AoKyMeHraurE ig
3acTocyBaHHflM cyqacHLTX aBToMaTLr3OBaHr4X CLTCTeM, MeTOALrrrHe KeplBHrlrITBO 1

KoHTponb 3a Aorpr4MaHHrM ycraHoBneHoro iloprAKy po6oru 3 AoKyMeHTaMIl B

crpyKrypnux ni4posAirax araAerraii.

Kanqerxpix, ni4uoeiAno Ao noKJraAeHr4x Ha nei sasAaHr:
- poepo6rre incrpyrqiro g AirronoAcrBa , HoMeHxnarypy crpaB araAevrii;
- sAificHroe peecrparliro ra BeAe o6nir cnyx6onux AoKyMeHrin;
- opraHisoBye AoKyMeHroo6ir, SopuyaaHHx cnpaB, ix s6epirannr ra

ui4roronry Ao rrepeA aBaHlas. 4o apxiny;
- agificuroe KoHTpoJrb 3a .qorpr.rMaHHrM crporin, ycraHoBiIeHHX AJIs

BLTKoHaHHs arris 3aKoHoAaBcrBa, AopyqeHb llpesra4enra Yrpainu, flpeu'ep-rvrinicrpa
YxpaiHz; po3roprArrLlx arris Miuicrepcrn Yrpaiuu, Xapxincsxoi o6nacsoi

Aep)KaBHoi a4rraiHicrpaqii ra inrunx opranin .qepxaBHoi ra suronas.Ioi cnyx6 rorrlo;
-sa6e:ueuye BrrpoBaAx(eHHf, Ta KoHrpoJrne AorpLIMaHH.f, crpyKrypHtlMl{

ui4pos4inalau Br4Mor rrloAo cKJraAaHHrr, o$oprvrJleHHt 4oryvreurin i neAeuss

AilonoAnux upoqecin, a raKo)K BrrMor rliei Incrpyrqii, peuauenrin ra
uaqiouarbHlrx cran4aprin;

- BXr{Bae saxoAis Ao 3MeHrueHH.f, o6crry cnyN6onoro nl{cryBalrt:as. n ara4ervrii;

- rrpoBoAlrrb perynrpHo uepenipry craHy AirosoAcrsa B crpyKrypHLIX

uilposlirax aragel,rii;
- 6epe yqacrb y nnpona4xeHHi ra nzxopucranni iuQoprvraqifiHo-

reneKoMyniraqifinoi cucreuu AinoeoAcrBa B axagevrii;
- sa6esneqye AorpLrMaHHf, eAaHr,rx BLTMoT IIIoAo niAroronKll AoKyMenris ra

opraui:aqii po6orra 3 HI4MLI B yMoBax eneKrpoHHoro AoKyMeHroo6iry;
- npoBoAklrb anaris inSopuaqii ilpo AoKyMer

nrpufiurrrr x yupann iHcbKI4x piruenr ;
- opranieonye s6epexennr AoKyMeHraqifinoro Qonay axaAeuii ra

ilpo AoKyMeHroo6ir, seo6xiAnoi Arrfl

KOp?rcryBaHHt H-I/IM;

- iniqiroe ra 6epe yqacrb n opranisaqii ni.qnuqeHHt rnaniSiraqii upaqinHurcin

araaeuii 3 IrLIraHb AinosoAcrsa;
- sa6esueuye o6nirc, s6epiranHx i nzxopucraHHt reqaroK Ta rurauuin

ara4erraii;
- racni4vye rep6ororo [eqarKorc AoKyMeHTI,I, ui4uucanl KepIBHI{IITBoM

axaAevrii rolrlo;
- peecTpye ruarvr Ta cKapfH rpoMaAf,H;

- s4ificuroe o6nir i nigupanry nzxi4uoi ropecnonAenqii.



rr. AoKvMEHTvBAHHI vrIpABJrrHCbKoi uroopnnaqri

2.1. 3ara.nrHi BrIMorIt IrIoAo crBopeHHq AoKyMenrin

2.I.L,{oryrrreHryBaHHr yuparniHcrrcoi insoprvraqii uoJltrae y .t"op.""i
AoKyMeHrin, n ltrux $ircyerrcf, 3 Aorpr.rMaHHtM ycraHoBneHLIX rpaBI4JI inSoprvraqir

rpo ynpasriHcrxi aii (aoaarox 1).

Crnopronani cnyx6oni 4olcyMeHrr4 uonznni siAnoniAarl{ npaBoBoMy crarycy
ar<aAeuii.

flpano Ha crBopeHul, ni AOKyMeHTIB. Ilpano Ha crBopeHHf,, [rArrr{caHHf,, rrofoAxeHHt, 3arBepA)KeHH-f, AoKyM

Br43Hatraerbc.rr aKTaMr4 3aKoHoAaBcrBa, Craryronr arca4euii, rIoJIox(eHHfMI4 rpo
crpyKrypui ni4p o:dnu i ro c a.qoBrlvru iucrpyrqirrvru.

flpoemH po3rropf,Arrr4x.qoKyruenrin, IrIo sa.Iiualorb iHrepecIE illuux ycraHoB,

noeuHui norepeAHbo rroroAxyBarr4cr 3 HIaMH. V pasi pos6iNnocrefi Ao rlpoeKry

AoAarorbc-r 3ayBDKeHHr a6o cyrb pos6ixHocrefi 3a3uaqaerbcs y cynponi4HoMy

rzcri.
JlucrynaHss uix crpyKryplkrMvr ni4pos4inaMr aKaryervrii ueo6xi4no yHLTKaTI{

i gacrocosyBaTtIycHi po:'flcHeHHfl, nupiureunf, III4TaHb no releQouy.
OprauisarlifiHi ra posuopx4.ri AoKyMeHrI4 araAervrii ,{oBoArrbct Ao

BrrKoHaBqin y nurnrai ronifi a6o sur.f,ris.
2.l.2.Ilip, qac ni4roronru opraHieaqifiHo-posnoptArlllx Aoryuenrin y

naueponifi $opvri upaqinHraxz arcaAelvrii o$oplanxroru ix 3 ypaxyBaHHtM BlIMor

ACTY 4163:2020.
Opraniraqifiuo-poenoptAqa AoKyMeHra4ir, tr1o e oAHLIM is ruacin

yup annincmoi AoKyMeHrarlii, noAi lrflerbc fl' laa:

ranigaqifiHy - Iqo uicrurr npaB1aIIA, HopMI4, IIIg BI43HaqaIoTb cTaTyc'

rorraneregrliro, crpyKTypy, rxrarHy .rplcertHicm i uocaAosufi cKiIaA araAenaii,

SynrqioH atrnvrfi. slaicr Aisnruocri ar<aAeIraii ra ii nigpos4ilin (uonoxenru a6o

rtutyt ara,4euii, rroJroxeHHf, ilpo crpymypni ni,qpo:4inu, uocaAoni incrpyrqii,
urrarni po3nl4cl{, 4oronopra).

Pognopxa.ry - qo Qircye piureHnr HopMarkIBHo-rlpaBoBoro aoo

opranisaqifino-posuop-f,Arroro xapaKrepy 3 ocHoBHHX IIIaraHb Aisnrnocri arca4eIraii,

aluinicrpargBHo-rocrroAapcbKlrx a6o KaApoBtIX (oco6onoro crcna4y) rHraHb

(uocranonra, pirueH :nfl., HaKa3lI, po3rlopr4NeHnr).

In0oprvrauifiHo-ananiru.rHy - Iqo uicrurr insoprr,raqiro, Ha ni4crani sxoi

upufiir,rarorbc{ rreBni yupannincrri piureunr (arrn, 4oni4xu, AouosiAHi sanncru,

3aflBr4, IIot cHrc B altui 3 arILIcKIa, npoToKOJIu, ClyX6 oni lzCru).
Klacrz yupannincrroi AoKyMeHrarlii sugHaqalorbct sriAHo s KnacuSixaropovr

yupannincrxoi AoKyMeHraIIii HK 010:2021(aatli - KyD.
2.1.3. BngHa.raerrc.f, cyryunicru 4oryuenrin, nepe46aveHHx

HoMeHKnaryporc cnpan, neo6xiAHr4x i Aocrarsix Ans AoKyMeHryBaHHt in$opn'raqii

npo iknro AismHicm.
2.I.4.r{oryrvreHr [oBr4HeH uicruru o6on'ssxosi Anfl fioro rleBHoro sIaIY

percnisuru, ulo po:r,liqyrorbcr B ycraHoBneHoMy rloptAKy, a caMe: uafiueuynaHHt
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aKaAeMii- aBropa AoKyMeHra, Ha3By BI{Ay AoKyMeHra (rpivr nucrin), Affiy,
peecrparliituuft iHAerc AoKyMeHTa, 3afoJIoBoK .qo reKcry, TeKcr, uiAnIac.

2.I.5.3 Meroro niAsuqeHHs e$errunuocri ra oreparllBHocri opraniaaqii
po6oru 3 AoKyMeHTaMu oAnarosi 3a sNricroNr AoKyMeHTH Mox{yrb 6yru
yHiSironanvrMvr rrrJrxxoM pospo6neHur rpaQaperHLIX tercrin, sxi sxrloqalorbc.tr Ao
s6ipnzra (am6ouy) yniQiroBaHl4x (rzuorux). Sop* AoKyMeHris araAe\dii.

2,1.6. BeAeHnq Ai.nonoAcrsa B axaAervrii sgiftcHrcerbcfl Aepll(aBHoIo
MOBOK).

,{orcyueuru, sxi HaAcLIJIarcTbc{ iHoseNIHuM aApecaraM, oQopunrolorbct

AepxaBHoro MoBoro, a6o MoBoro AepxaBI{-aqpecara, a6o oAniero 3 MoB

rr,rixnapo4Horo cuimynanHr.
2.1.7. Orpeui nnyrpiruni 4oryueHrz (earBr4, rrorcHroBallbHi ra Aononigni

:anucru), aBTopaMu .rrKr{x e nocaAoni Ta iHrui Qisuuni oco6u, Ao3BoJlterbct
o$opunro Barvr pyKorIIacHtIM clroco6ou.

2.2. B ilaHKrI AoKyM enris

2.2.L Oprani:aqifino-po3roprArri 4orcyrvrenru oSopuJltrorb Ha 6lanrax.
3pa":r<z 6nanKi e 3arBepAxylorbct HaKa3 oM araAeu ii.
Als nuroroBJreHHr 6nanris BlrKopucroBylorbctr apryuri narepy Sopvrary ,{4

(210 x 297 tvritrirrrerpin) ra 45 (210 x 148 vrinirraerpin). ,{osroleno BIaKopvcroByBarLI

6rauxu Soprvrary A3 (297 x 420 uirirvrerpin) Anx o$opuneHHx 4oryueurir y
ezrrqAi ra6lzqr.

2.2.2.-flrulo :4ificHroerrcx JrLrcryBaHHt s noctiilnruvru inoseMHuN,II.'I

KopecnoHAeHTaMH, To Mox(yrb BI4roroBJIflTucg, 6laurz, pexniaurz TKLIX

3a3Haqarorbc.rr ABoMa MoBaMr{: ninopyr - yrpaincbKolo, [paBopfl - iHogevrHoro.

Blaurra, ulo N4icrsrr perniarTtr, BkrKlra4eHi inoseNlHoro MoBoIo, BnKopucroByBarI4 R

Mexax Vrcpaiuu He peKoMeHAyerbc.f,.

EraHrcIa AoKyMeHris noszHHi uarz rari uols (vinin'rerpin):

30 - niee;
10 - upane;
20 - eepxHe ra HI{ntHe.

z.2.3.Elasru AoKyMeHrin vroNyrb Br.rroroBIrflTucfl, B ApyKapui na 6inouy

nanepi sgcoxoi sr<ocri $ap6arvm HacIlrIeHI{x xonropin (naneponi 6nanxu).

Oprani:afiifino,po:nopr4ui AoKyMeHru o$oprranrolorbcs na 6lanxax,3pa3Kz 6nanris

3arBeppKylorbct HaKzI3oM aKaAeMll.

2.2.4. Bu11u 6lanxia, qo 3acrocoByrorbct B arcaAeuii BuT3Harlalorbct

Incrpyrcqiero s AinonoAcrna X[A[M.
2.2.5.He Ha 6naurax o$oprvrnrororbcf, Aemi nnyrpiruni 4oxyrraerru (zawu

npaqianzrin, 4onoeiaHi Ta rrorcHrosarrni 3arvrcKr4,4oni4rIa), a raKoll{ AoKyMeHTrr,

rrlo crBoplolorbc{ eil iNIeHi rinrrox ycraHoB.

Cnimni posuopx4ui .qoKyMeHTr.r ra lrvrcru oSoprvurororbct Ha .v'vcrvrx

apKyruax narepy ig sa3HaqeHHrM nafiueHynaHb ycraHoB Ha oAHoMy pinni, a lrra3Bvr

suAy AoKyMeHra - nocepe4uui. Jlinopyu 3a3Harra€rbcf, Affi&, rpaBopyq -



peecrparlifirmfi, inAerc (norr,rep). llpu qrorr,ry so6paxeHHt rep6ia, evr6leu, roBapHldx

sHaris (:narin o6cnyronynauHx) ne ni4rnoprcIorbct.
2.2.6. V pa^:i crBopeHHf, AoKyMeura, 6raHK rKoro He 3arBepAxenzfi HaKa3oM

ar<aAevrii i ne nHeceuuir, flK.qoAaror 4o incrpyxqii s AironoAcrBa, nin o$opMJlloerbct
Ha 3BrlqafiHovry apryuri 3 rrpocraBJreHHtM KyroBoro IuraMrly n linonry BepxHboMy

xyri i ga neo6xiAnocri 3 rrpocraBJreHHrrM reqarKl,I Ao HacrynHoro 3arBepAx{eHHt.

2.3. 3o6pa?I(eHHn [epxanHoro fep6a YrcpainH

2.3.L 3o6paxeHnx ,{epNaBHoro fep6a Yrpainu posvriqyerbcfl, Ha 6laHrax

4oryrvrenrin siAuoeiAHo Ao llocraHonu BepxonnoT Palu Yrpainu sil
19 nrororo 1992 p. JS 2137-XII "llpo ,{epxannuir, rep6 Vrcpainu". 3o6paxeHH.t

,{epxannoro fep6a YxpaiHu posvrirqyerbcf, rlo IIeHTpy BepxHboro rIoJIs. Posuip
ro6paxenHr craHoBzrr 17 vriniuerpin sassuurxu,12 rvriniuerpin sanrunpllrKtl.

2.4.Ifoau

2.4.L KoA ycraHoBu npocraBnflerbafl. sri.qHo s eAuHIaNa AepxaBHuM

peecrpoM ui4npzerurcrn ra opraniaaqifi Vrpainz (CAPIIOy). 3a:Ha'reHufi KoA

po:vrirqyerrcs uiclx pernisnry <[oai4r<oei AaHi rlpo ycraHoBy).

2.5. Hafi rvreHyBaHHq YcraHoBr

2.5.LHafivrenyBaHHf, araAervrii rroBrrHHe si.{uoniAafla uafiueHynaHHro,

3a3HarreHoMy B Craryri. CropoueHe nafiueuyBaHHt 3aKnaAy BXI'IBaerbcfl y PBi,
KoJrLr BoHo o$iqifiHo sa$ircconano B 3a3HaqeHl{x AoKyMeHrax. Cxopoueue

nafiueuynaHH.fl po:rr,rirqyerbcfl HLDKqe [oBHoro nafiueHyBaHHt oKpeMHM ptAKoM no

r{eHrpy AoKyMeHTa.
2.5.2. HafivrenyBaHHf, ycraHoBlr Blruloro pinna 3a3Haqaerbcfl, y cKopoqeHoMy

nuux4i, a y pa:i ni4cyrnocri oSiqifiHo Bt43HaiIeHoro cKopoqeHHt - roBHicfio.

2.6. [oniArcosi Aani rpo ycraHoBy

2.6.1. Aosilxosi AaHi npo axaAeluiro iraicr.srr iloluroBy aApecy' HoMepH

reneSonie, $arcy, aApecy eJreKrpoHttoi uoruru, aApecy oQiqifinoro ne6-cafiry.

,,{o ni4roni lani po:vriqlaoTbc.l HI4}K.Ie Hafi Na eHyBaHHt ara4ervrii.

2.6.2.Pereisrru rorrrronoi a4pecLr 3a3narralorbct n rarifi uocli4onnocri:

Ha3Ba nynuqi, HoMep 6yAranry, H€BBa HaceJleHoro rIyHKTy, pafioHy, o6nacri,

TIOIUTOBIILI IH,UEKC.

2.7 . IJasn,a BUAY AoKYMeHTa

2.7.L Hasea EMA1 AoKyMeHTa: HaKa3, piureuur, ilporoKoJl, 3a6on'f,3aHHfl',

4oni4ra, 4oeipeHicTb 3a3HaqaloTbcfl na siAnoei4Horvry 6nanry.

2.7.2. Hasea <<Jlncr>> Ha oQiqifiHoMy 6naHxy arca4euii He craBllrbct.



2.8. [ara AoKyMeHTa

2.8.L,{aroro AoKyMeHra e Aura fioro peecrpaqii. [ara 3€t:Haqaerbct

apa6csxurau quspaMr{ B oAr{H prAoK y rarifi uocri.{onsocri: qpIcJIo, naicxqr, pir.

[ara oSoprramoerbcr qusponzrvr a6o cJloBecHo-quSponlarvr cnoco6onr. Y pa3i

o$opvrneHH{ Aarra quSponuu cnoco6oM qI,IcJIo i uicsqr npocraBJltrorbc.r ABoMa

napaMlr qv$p, pos4ilenlrMr{ KparKoro; pir - qorl4pMa qu$pavru, KpanKa Hanpzniuqi

He craBurrcr. HaupI4KnaA: 02.12.2024.
y TeKcrax HopMarr4BHo-upaBoBllx arrie ra IrockIJIaHHf,x Ha HI4x i

AoKyMeHrax, qo uicrsru siAoNdocri SiHancoBoro xapaKrepy, 3acrocoByerbcf,

cJroBecHo-qu$ponHfi cuoci6 3a3HaqeHHs Aar 3 rIocraBJIeHHrIM Hyn{ a uposnauenni

AH{ r,ricxqx, sKrlo siH tuicrzru oAHy IIVQpy, HanpI4KnaA: 02.12.2024 a6o 02

rpyAHr 2024poKy. ,{osnolrerbcr B)Kr{Barvr cJIoBo <piu y cKopoqeHoMy napiaHri
((p.), Harlpl4Kna.q: 03 rpyanx2024 p.

2.8.2.lli4 uac peecrpallii 4oxyrr'reHra Ha 6naHry Aara
nepxnifi qacrzni Ha cneqialrno siAseAeHoMy vricqi.

2.8.3. -flrculo ,qoKyMeHT cKnaAeHo He Ha 6nanxy, p.ara 3a3Harlaerbc.[ HHx{qe

ni4nzcy ninopyu. !4ara AoKyMeHTa rrpocraBlrflerbcfl rloca.qoBoro oco6oro, flKa fioro

ni4nucye a6o sarnepAxrye.
2.8.4.O6os'.flsroBoMy AaryBaHHro i uiAnLIcaHHro uiAr.flralorr yci clyx6oai

niAryrirru Ha AoKyMeHTax, nos'q3aui s ix npoxoAxeHHf,M Ta BLIKoHaHHIM (p*onroqii,

noroAxeH1g, 13i3u, eiAldimu rrpo Br{KoHaHHr AoKyMeHTa i nanpaBJIeHHt fioro Ao

cnpanu).
2.8.5.Ha goryueHri, Br{AaHoMy ABoMa a6o 6inrure ycraHoBaMLI,

3a3HaqaeTbcfl o.{Ha Apd,.{ra siAnosiAae Aari ocraHHboro ui4uucy.

2.9. Peecrpaqifiuufi iHAeIcc gonyrvreHrin

2.g.L InAer<caqiq 4oryrraeinrin uoJl.ara€ y upucnoenni irr,r yMoBHIIX

lo3HaqeHr - in.4ercin, rxi Ha.qaloTbcf, AoKyMeHTaM ni.4'rac ix peecrpaqii.

2.9.2. Peecrpaqiir;g-.nfi iHAexc cKJraAaerbcf, 3 rlopflAKoBoro HoMepa AoKyMeHra

y Mexax rpyur4 AoKyMeHTin, rqo pe€crpyrorbcfl., st<uir AonoBHloerbct inAercauz, ilIo

3acTocoByloTbct B ara4euii, 3oKpeMa inAercaun sa HoMeHKJIaTyporc clpaB,

crpyKrypHoro ni4po:4iny, KopecrroH4enrin, nocaAoBl,Ix oci6, xxi poernsAaroru a6o

ui4nrzcyrorb AoKyMeHT, Br4KoHanqin, [LITaHb4ialrnocri srux crocyerbct AoKyMeHT.

2.9.3. Crna4oni 9raerarHvr peecrparlifiuoro in4erccy ni4orpervrJlrorcrbcfl oAHa

ni4 o4Hoi npano6i.{Horo iloxzJroro pr{cKoro. llocniAoeHicrr HarlucaHHt cKJIaAOB}IX

qacrr4H peecrparlifinoro in4excy Moxe gN4inrosarzcs 3ilIex{Ho eil roro' srcufi'

AoKyMeHT peecTpyeTbcs.- nxi4Hufi, .rrkI rarcui1 U{o crnopenufi B araAeuii,

"unpr*rrul: 
845/01-10, 4e 845 - 

nopf,.qKoBHfi uoiraep, 01-10 - inAerc cupaBr4 sa

HOMeHKJIaTypOT.

2.g.4.Micqe po3rarrryBaHlfl, peecrparlifinoro inAercy Bl43Haqaerrcx SopMoIo

6raHra.

rrpocTaBnteTbct B nlBlll
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2.10. flocu.uaHHq Ha AoKyMeHT

2.t0.1.llocuraHHs y rercri AoKyMeHTa Ha AoKyMeHr, na sxuit. Aaerbct
siAuosiAr a6o rta Br{KoHaHHr f,Koro uiAroroerleno qefi AoKyMeHT, HaBoALITbct y
rarifi uocliAonnocri: H€BBa su4y .qoKyMeHTa, wairteHyBaHHt ycraHoBLI - aBTopa

AoKyMeHra, rarara peecrpaqifinrafi in,qerc, roporrufi guicr AoKyMeHTa.
2.10.2. BiAorr,rocri upo vricqe cKJraAeHHt a6o BLIAaHHTI AoKyMeHra

3a3Haqarorbcfl Ha scix AoKyMeHTax, rpirra rucrin. 3agna.reHi siAoluocri
oSopunrororbc.r si.{uosiAHo Ao aArrainicrparnnHo-reprlropianrHoro uo4iny Yrpainz.
-flr<nlo siAoruocri npo reorpa$i.tre vricqe3Haxo.qxeHHt BXoMrb Ao nafiuenynanHfl,
ycraHoBr4, IIefi pernisur He3a3HarI aerbcfl..

2.11. A4pecar

2.I1.1. [oryueHrra aApecyrorbcr ycraHoni, ii crpyKrypnzna nigposAiralvl a6u

ronrpernifi uocaAonifi oco6i. Y pa:i aApecyBaHHf .qoKyMeHra ycraHoai a6o fi
crpyKrypHrrM ui4pos4inarrr 6eg 3a3HaqeHHs nocaAoBoi oco6u ik HafiueHynaHnfl'

H aB oAf, Tb a fl, y Ha3LrBHoMy ai4vr inry, HarIpI'IKJIaA :

Miuicmepcmlo Kyrbmypu ma cmpameziuuux
rcouyuircaqiil Vrcpatuu

2.11.2. -flrrqo AoKyMeHr HaAcr4Jraerbcr nocaAosifi oco6i, uafirr,reHynanHfl.

ycraHoBr4 ra ii crpyKrypHoro ui4posgily HaBoArrbct y Ha3uBHoMy niArvrinKY, ?

nocaAa i npiarnrqe aApecara-y AaBarIbHoMy, HarIpI{KnaA:

,Qepcrcaeua apxieua cnycrc6a

Haqarauurcy Qiuauc o Go - eKoHoui'auoeo

ynpaeniuua
B n ac u e iu'a fI P I 3 B I,I III E

raHoBu a6o fioro2.II.3. V pasi, KoJILI AoKyMeHr aApecyerbcr KeplBHI'IKoBl yc

3acrynHr4xoni, nafiuenyna:aHfl. ycraHoBLI BXoAI4TI .qo cKnaAy uafiueHyBanwfl rlocaAll

al{p e cut a, {Ke HaBoA I4Tbe fl, y AaBaJlbHorr,ry ni4rvriHry, H aIIpI{KJIaA :

fono ei,[epcrcaeuol uumuot cnYcrc6u

Bnacue iu'nfPI3BI4UIE

2.11.4.,{oryuenr He rroBnHeH Marr4 6imure r{orllpbox a4pecarin. Croso

<r<ouis>> lepeA uafilaenyBaHH.rrM Apyroro - rlerBeproro aApecarig He craBl4Tbcfl.

2.11.5.y pa3i :na1cvrraH:nfl, AoKyMeHra Siszvnifi oco6i crorlarKy

3€BHarraerba , y AaBaJrbHoMy ni4rrainr<y BJIacHe il,r's ra npisnuule, notilvt nourroba

a4peca, HanpLIKJIaA:
Onerccaudpy fouuapyrcY
eyn. CypuKone,6yd. 3a, rce. 1, u. RuIe,03l78

2.1I.6. Y pa:i KoJrLr AoKyMeHr aApecyerbc.u KoHKpernifi oco6i, y lzcri HI4xrIe

arpu1yra(aApecar) Molxe HaBoALrrr{cr oco6ucre 3BepraHH{ y KrutIHoMy ni4rr'riHny:



flane (nani) Braure iu'g
a6o
flane (uaui) IIPI3BI,IIIIE
a6o
llane (nani) rocaAa a6o ssaHHr

a6o flanose
Hanpurcnad:
Ifaue Onerccip
Ilaui IBAHEHKO
Ilaui dupexmop
Ifaue noilKonHuKy

2.II.7. Y pasi neo6xiAnocri
MOXe BI4KOpI4CTOByBaTI'IC{ CJIOBO

eiAnoniAHo, HaTIpHKJIaA :

IA auo eua naui ROBAJIbC bRA

2.11.8. Y pa:i :nailcvrJraHHtr AoKyMeHra opraHaM 3aKoHoAas.roi i nuronas'roi

Brra4g, nocrifiHrau KopecnoHAeHTaM ix noluroBa a[peca Ha AoKyMeHTax He

3a3Harlaerbct.

2.12. IpuS 3arBepA?I(eHHfl AoKyMeHTa

2.12.1. 3arnepAx{eHH-f, yupauincbKrzx .qoKyMeHris glificHroerbc.l oco6ucro

roca.rloBoro oco6oro niAnosiAHo ,qo ii IIoBHoBalKens (AoAaror 6).

2.12.2. fpz$ 3arBepA)KeHH.fl cKrraAaerbct gi crloBa (3ATBEPAXyFO),

nafiuenyna1Hfl. rroca1vr, ui4uzcy, BJracHoro ivreni i npisezula oco6u, .ttKa 3arBep[ulra

AoKyMeHT, Aatrv 3arBepAxteHHt. HanpuruaA :
.3ATBEPPT{YIO

Percmop

nidnuc Bnacue iu'n IIPI3BI'IWE
12 6epesun 2017 p.

2.12.3.V pasi, KoJrLr AoKyMeHr 3arBepAxyerbctr rrocraHoBoro, piureHHtM,

HaKa3oM, po3[oprAXeHHsM, rpuQ 3arBepAXeHH.a cKJlaAaerbct gi cJIoBa

(3ATBEPIXEHO>, H€t3BLr FJuI'y AoKyMeHra, tKpIM 3arBepAxyerbc.f, crnopennfi

AoKyMeHr, y Ha3r{BHorray ni4rrainry i:3€BHaqeHHsna fioro Aaru i uorvrepa. HanplErlag:

. 3ATBEPryI{EHO
HaKq3 Percmopa axadeait
eid I2 6epesun 2017 p. Ne 298

2.I2.4.fptao 3arBepAXeHHr posuiqyerbc.rl y rpaBoMy BepxHboMy KyrKy

nepuroi cropiHrLr AoKyMeHra.

rrepeA cJroBoM <<flaHe>>, <dlani>> a6o <flasoBe))
(TTT411sBHIafi), <<TTTanoBHD) a6o <l[aHosHi>
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2.I2.5.Y pa:i 3arBepAxeHHr AoKyMeHra rimxoMa rrocaAoBrlMLr oco6auu
rpz$u 3arBepA)KeHHr po3raruoBylorbcs Ha oAHoMy pinui.

2.I2.6.Posnopx4vzu AoKyMeHToM araAeuii 3arBepAxyrorbcr rroJroxeHHrr

rpo crpyxrypni ui4po:4irIa, incrpyrqii, ilpaBurra, roptAKrl, rpaSirz ra isrui
AoKyMeHTLT HopMarraBH o -rrp aB oBo ro a6 o nopvraruBH oro xapaKTepy.

2.12.7. Per<ropovr oco6ucro 3arBepAxylorbct AoKyMeHrLI, uo He

norpe6yrorb AoAarKoBLrx nra:ieor, 3aBAaHb rrloAo ix ynpona4x{eHHrl a6o suroHaHHt
(noloxeuux (craryru) ara4euii, nporoKoJrr4, aKTkr, rrlralnv\ aniru, KoIxropLIcI{,
rurarHi po3rrucv, noca4oni iucrpyrcqii, nporpaMl,I, HopM arLrBvI, rpaQirn).

2.8.9.llepeniru Br4AlB .4OKyMeHT1B, IrIO

incrpyxqiero g AinosoAcrna ara4euii.
3arBepA)Kyrorbcfl

p eKTo.p aMBr{3Har{aroTbct

2.13. Pesorrouiq

2.13.1. Pesorroqiq e ocHoBHoIo Sopnroro pealieaqii ynpauincrrux
AopyrreHb, rrlo nepeg6a.rae [ocraHoBKy KoHKperHoro 3aBAaHHfl, BI43HaqeHns fioro
rrpeAMeTa, MeTr4, reprr,riny ra niAnosiAa-nilroi 3a Br4KoHaHH.fl oco6z, IIIo BIIKJIaAeHa y
nurur4i Harlucy Ha AoKyMenri.

2.I3.2. Pesorroqis Mae o6oe'ssrosi cKraAosi: upi:nuu1e, BJracHe iu'.s

Br4KoHaBrIr (nuxonanqie) y AaBaJrbHoMy ni4uiHry, rvricr AopyqeHHf,, repuin
Br{KoHaHHr, ocolucrufi. uiAnrzc peKropa (oco6n, tKa fioro sauiulye, repinnzra
crpyKrypHoro ui4pos4iry), gara.

2.I3.3.-fi<ulo AopyqeHHs HaAaHo rimxonr ilocaAoBuIra oco6au, ToJIoBHHM

Br4KoHaBrIeM AoKyMeHTa e 3€BHaqeHa rlepruoru oco6a, srcift HaAaerbct [paBo

cKJrHKarz inrunx suroHasqis.
2.I3.4. V pa:i neo6xiAnocri uepura oco6a, -rKa 3a3HarleHa B pesonroqii, uae

rrpaBo Aoryqarlr Ao Br4KoHaHHfl. AoKyMeHTa oci6, rlo He 3ursHaqeHi n peeolroqii, ane

Te)K Marorr ni4noureHHt 4o nupirueHH.u uuraHH.a.

2.13.5. Crnopenn.r HeKoHKperHr.rx (<npzcropr4Tu>>) <<lolinurztu>>,

<arruni:yBarpr)), (3BepHyrra ynarpi) ga sN,IicroM pe3onroqifi He AorlycKaerbct.
2.I3.6.Ha AoKyMeHTax gi crpoKaMrr BI4KoHaHHt, gri He norpe6yrorr

AoAaTKoBHX nrcasinor, y pe:onroqii 3a3Har{alorbct BI{KoHaBeIIb, niAulac aBTopa

pe:onroqi'i, gara.
2.I3.7. Pegonroqiq rpocraBnflerbcfl 6e:uocepeAHbo Ha AoKyMeHri y

BepxHboMy ninovry rcyri. -frulo uicqs Anfl peaonroqii neAocrarHbo, ii MoxtHa

rrpocraBJr flrv Ha ninrHovry siA rercry naicqi y nepxHiir, \acruHi uepuroi cropinrn

AoKyMeHTa 3 nrarlboBoro 6oxy, aJre He sa noli AoKyMeHTa, [pLI3HaqeHoMy .{[s
ui.[urusaHHg.

2.14. Koporrcufi svricr AoKYMeHTa

2.14.1. Kopomufi sN,ricr AoKyMeHra rroBI{HeH Iuicruru cructuir BI{KJIaA

cyricrucruir. suKna1 cyri 4oxyMeHra. 3arorosoK Ao reKcry AoKyMeHra (r<oporr<ufi

srraicr), o6csr f,Koro rrepeBr4rrlye 150 sHaldn (n'.rrt px4rin), Ao3Borterbc.fl
npoAoB)KyBaTVAO rr,reNi rrpaBofo rroJr{. Kpanxa n xinqi 3afoJIoBKa He CTaBVITbCfl.
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2.l4.2.3arolonor< (r<oporrufi sNaicr) ni4noniAae na ilLrraunfl, (npo Ir1o?>>.

<<roro?>>, <<qoro?>>. HauprarcnaA: HaKzt": (upo qo?) npo lna4alaHfl, ni4uycmkl; rlporoKon
(uoro?) saciAaHHs arecraqifinoi rouicii; noca4ona iucrpyrqix (roro?) roJloBHoro

cneuianicra.
2.14.3. Cynponi4ui lucru, AouoeiAHi ra cnyx6osi sanucKr4 cKrraAarorrcx 6es

3afoJroBKa.

2.15. Biavrirrca rpo KoHTpoJrb

2.15.1. KoHrpolr 3a Br{KoHaHHtrM 4or<yvrenrin :gificnroerrc.r 3 Merolo

sa6esneqeHH.g cBoerlacHoro ra HaJIelKHoro ix sI4ItoHaHH.fl .

2.15.2. Tunoei crpoKrl BlrKoHaHHtr 4ot<yueurin BcraHoBJlrororbct

HopMarraBHo-npaBoBrrMLr aKTaMr,r, a in4rani4yanrni - po3[op.aAtrl,IM AoKyMeHToM

araAenaii a6o pe:onroqiero peKropa (crpyxrypHoro uiaposainy).
2.1,5.3. Crporz Br4KoHaHHr nHyrpiurnix 4oxyueHrin o6qucmolorbcfl B

KaneHAapHr.rx AHrx, rrorrLrHaroqur s Aarvr uiAuucaunr (peecrpaqii), a sxiAHlax - 3 AarI,I

HaAXoAlKeHH.t (peecrpaqii).
-frcqo ocranHifi AeHb crpoKy Br{KoHaHHt AoKyMeHra Irpl4rlaAae Ha

uepo6ouzfi AeHb, ocrauniu AHeM crpoKy BHKoHaHHt AoKyMeHTa BBaxaerbcf,

uepnzfi po6ouufi AeHb uicls Hepo6o'roro AH.u.

2.15.4. r{oxyvlenr, B rKoMy He 3€BHarreHo crpoK BtIKoHaHHt, IroBLIHeu 6yru
Br4KoHaHr{ft ne nisHiure nix sa 30 ranen.qapHl{x 4nin e MoMeHTy fioro peecrpaqii n

axa,qevrii.

3asAaHHs, Bvr3HatleHe y cnyx6onouy 4orynaeHri, BIaKoHyeTbct y

BcraHo BJI euuit repvrin.
-flrculo 3aBAaHHt uorpe6ye TepMIHOBOTO BLIKOHaHH', O0OB'{3KOBO

3a3Harra€Tbct KoHKperuzfi rinqenufi reprvriH BI4KoHaHH{.

2.I5.5.CnissuKonaeqi go6os'ssaui noAaBaru nponosuqii roJIoBHoMy

Br{KoHaBrIro [porflroM nepruoi rroJroB?IHI4 repvriuy, siAseAeHoro An.l BLIKoHaHHt

AOpyqeHHt,3aBAaHHfl..
2.I5.6.Iu4r.rni4yatruuir. repuin Br,rKoHaHHf, AoKyMeHra Moxte 6yrn guinenufr

Jrr{[re ga Brasinrorc fiocaAosoi oco6vr, flKa fioro BcraHoBtlra, a y pa31 ii nt4cyrHocrl -
nocaAoBoi oco6u, .qra Ii saNailqae.

V pasi uorpe6z repvrin BLTKoHaHHT AoKyMeHra Moxe 6yru rpoAoBxeHo 3a

o6qpynroBaHlrM [poxaHHrM Br{KoHaBr\fl,, tKe noAaerbc-q He uigHilue nix sa rpn
po6ouux ruri Ao :axiHqeHHfl BcraHoBneHoro reprrliny, a qoAo AoKyMeHTa, B tKoMy

He 3a3HarreHo repMin, - Ao sariH.reHHr rpI4AIItrrIAeHHoro repvriny siA Aaru fioro
peecrpaqii.

Y pa:i s1aiHra reprraiuin Br.rKoHaHHr npocraBJltlorbcf, Hosuir repuin, Ilara i
ni.unuc.

2.15.7. Bs.srrs AoKyMeHra Ha KoHrpom sAificHroerbct na ui4crani pesonroqii

peKropa axaAevrii a6o fioro sacryuuzrin.
2.15.8. Buronani 4oryvreHTLr noAarorbcf, Ha uiAnuc peKTopa He MeHIU tK 3a

oArrH AeHb Ao sariH.reHHr repvriuy ix szKoHaHHt 3 Merolo 3uLJIIlIueHHt neBHoro qacy

na ix AoonpallrcBaHHt :a pimeHHru xepinHl{IlrBa.
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2.15.9. Crporcu rroAaHHr 4oryuenrin, rqo uepe6ynarorr Ha ronrpori, Ha

uiAurac peKTopy BcraHoBJrK)rorbcr n iucrpyrqii g .{iroBoAcrBa ara4elvrii.
2.15.10. BiavrirKa rrpo KoHrponb o3Harrae, Ir1o AoKyMeHT B3f,To Ha KoHrpoJIb

Ars ga6es[er{eHHq fioro BuKoHaHHr B ycraHoeneHnft reprvriu.
2.15.11. BiarvrirKa rrpo KoHrponb po6urrcr rrrJr.f,xoM rrpocraBJleHHt nirepz

<<K>> .ru cJroBa <<Kourporb) Ha ninorvry uoni uepuoi cropinrz 4oryMeHra ua pinni
3afoJroBKa Ao TeKcTy.

2.I5.12. Eesuocepe4nifi KoHTpoJrb 3a BLTKoHaHHIM AoKyMeHTis noxlaAaerbc ,

Ha KaHrleJrxpiro.

2.15.13. y crpyKrypHrax ni4pos.qiuax KoHrponb 3a BIaKoHaHH.IM 4oryvrenrin
sAificune oco6ao flKa e siAnosiAarbHoro ga AironoAcrBo.

2.16. Terccr AoKyMeHTa

2.16.1. Terccr yupannincbKoro AoKyMeHTa noBI{HeH 6yrn 'ritrralu,
KoHKperHLrM, rarconiunrarvr, iHSopvrarLIBHkIM Ta siAuoniAaru opQorpa$iunzvr,
JIEKCI,IqHI{M,

HOpMaM.

vropQonorivHlalra, cI4HTaKcI,IlIHrIM, cruricrz'{HllM, nyHKTy€ubHIlM

2.16.2. Terccr AoKyMeHTa rroBr{HeH crocyBarLTct roro rrvrrarrnfl, .rIKe

cQopvrynboBaHe B 3aronoBKy Ao Hbofo, .Iimo ni4o6paxarn rtpuquHy ir Mery
crBopeHHr AoKyMeHTa, po3KpLrBarr4 cyrb rour<pernoi crrpaBvr, tuicrurn
apryMeHTonaui AoKa3LI, BI4cHoBKH, upouosuqii.

2.16.3.IH$oprraaqi-s s rercri suxraAaerbcfl, crlrcJlo, rpaMorHo, sposyuiJlo ra
o6'eruanHo.

2.16.4.,{oryvrenr He rroBr{HeH uicrzrz nonropin, a raKox( cnie i enoporin,

sri He Hecyrb sNlicrosoro HaBaHTax{eHHfl.

2.I6.5.lIiA .rac cKJraAaHHf, 4orcyueurin BxlrBaerbcf, Airoszfi crIaJIb, Anfl

-sKoro xaparrepuufi uefirpa-urnzfi ToH BIaKJIaAaHHt, uos6asleHufi o6pa:Hocri,

evroqifi uo cri ra iu4zei4yanbHl{x aBrop cbK uir, puc.
2.I6.6.Tercr AoKyMeHra o$opurrrerbcfl y BI4rJItAi cyUinruoto 3B's3Horo

TeKcry, aHKerI{ 'aura6ruui a6o IlrsxoM noeAHaHHr III4x Qopt.
2.16.7. Cyuinrnzirge'xzuvrfi rercr AoKyMeHTa Iuicrzu rpaMarrlqno i loriqno

y3roAxeHy inQopnaaqiro npo yrpasriHcrxi 4iI. Tara Sopua BI{KnaAeHHt reKcry

AoKyMeHTa Br4Kopr{croByerbcx ni4 qac cKJra.qaHHt noJroxeHb, rlopt.qrin, upanul,
po3rrop{IqLIx AoKylaeHris i rHcris.

2.l6.8.Tercr, rK rrpaBr4Jro, cKnaAaerbct gi ncryuHoi, Morl{Bynalrnoi ra
3aKlrorrHoi qacruu. Bcrynna saerr4Ha uicrnm ni4crany, o6lpynryBaHHs a6o rvrery

cKnaAeHH.rr AoKyMeHTa, Morr4ByB€rirbHa - o6lpynryBaHHt rosuqii ara4euii, B

saKnroqHifi - nucnoBKLI,. [po[oszqii, piruennx, npoxaHH{.

2.l6.9.Tercrn cKJTaAHHX i serr.rrcux 3a o6c.flroi\a AoKyMeHTin (nonoxeHHt,

rpaBvrra, iHcrpyrqii, omx4u,:nirz) noAirqrcrbcfl.Hapo:4ilz, ui4poa4inrr, TIyHKTLI,

ui4nynrru, xxi HyMepyrcrbcs. sa AorroMorolo puMcbxux a6o apaicsrcux III4$p 6eslz

KpanKoro aoo AyxtKolo.
2.16.10. @opvra aHKerr.r BrlKopzcroByerbcr y pa3i BI4KnaAeHH{ y III4$poBoMy

a6o clonecHoMy nuuqAi insopuaqii upo oAI4H o6'err 3a neBHLIu o6csroM o3HaK.
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flocrifinoro in$opvraqiero s aHxeri e y3araJrbHeni uafiMeHyBaHHr o3HaK, sa flKvrv,Lr

rrpoBoArrrbcr ofrr4c 06'exra, a sN,riHHoro - KoHKperHi xaparrepLlcrlrKll.
2.16.1I. Ta1tuuHa Qopvra AoKyMeHra BrrKopr{croByerbcr y pasi nnruaAeHHt

rpa$ ra6nzqi rurxyrbcr s nenzroi rirepu,

y qnSponorvry a6o cJroBecHoMy Burnrai in$opuaqii upo rimra o6'errie 3a Hl,r3bKoro

o3HaK.

2.16.12. 3aronoBKl4
ui4earoroBKn - g uaroi rirepu.

2.16.13. Kpaurn n rinqi 3aroJroBKis i ui.qgarorosKis rpaQ He craBJrf,rbc.f,.

2.16.14.3aronoBKr4 i ui4saroJroBKr{ rya$ ra pagriu ra6nzqi nosuHHi 6yru
Br4Kn aAeHi irr,rennzr<oM y H€I3LT BHoMy ni4u inry oAHI,IHLI.

2.16.15. y 3aroJroBKax i ni4saronoBKax pr,4rin i .pu@ ra6rurli Bxl{Barcrbct
Jrr,r[re 3 af aJlbHonpur4llfrTL yMoBHl no3 HaqeHH.[ 1 C KOp OqeHHt.

2.16.16. fpafiu ra6ruqi, sri posnrirqyrorucr Ha xilrrcox cropinxax,
HyMepForbc.r.

2.16.17.Ha apyrifi ra HacryrHrrx cropinrax ra6rzqi 3a3Haqarorbcs HoMepI4

rpa$, a raKo)K y BepxHboMy [paBoMy KyrKy - cJIoBa <<llpo4onxeHH.s AoAarKa).

2.17. Bilnairrcu rpo HaflBnicrr AoAarKie

2.I7.1.!o4arrcLr Ao 4oryuenrin, rpivr AoAarrie Ao cyuponi4ulEx nltctin,
cKnaAarorbct 3 Meroro AorroBHeHHs, rro.f,cHeHHf oKpeMLIX rrvrralr.b a6o 4oryMeHTa. B

qinouy.
2.17.2.,{o4arxu Ao AoKyMeHris Mox{yrb 6yru raKl{x nz4in:
a) 4o4arrz, rlo 3arBepAxyrorbcr po3ilopqAquMl{ AoKyMeHTaIvrv (uolonteHHt,

iHcrpyxqii, rpaezna, nopx4rua);
6) 4ogamu, qo AorroBnrororb ra/a6o ro.rcHrcrlrb sNlicr ocHoBHoro

AoKyMeHra;
s) AoAamz, tqo HaAcuJlaloucs is cyuponi4H?IM JIuIcroM.

2.I7.3.y rercri ocHoBHoro AoKyMeHra polnrrcr. raKa ni4nairra ilpo
naxnuicm AoAarxis: (ulo AoAaerbcs), <griAso 3 AoAarKoM), <(4o4aroK 1)),
<<BiAnosiAHo Ao AoAarKa 2>> a6o <(lus. 4o4arorc 3)>.

2.I7.4.,{o4amu o$opvuroloTbc-f,, tK IIpaBHJIo, Ha cTaHAapTHI{X apKyIIIaX

ranepy. Ha apyrifi i uacrynHifi cropiHxax AoAarKa po6umcx raKa siAMirKa:

<<llp o4on)KeHH.l AoAarKD), <<flpo4oBxeHH{ Ao.{arra 1 >> .

2.I7.5.Ha,{oAarKax Ao rroJro)KeHb, rrpaBru1 incrpyr<qifi rpocraBnfl€rbcfl.

nigl,rirr<a y BepxHboMy npaBovry r<yri uepuroi cropinrcz AoAarKa, f,Ka BKJIIoqae HoMep

AOAaTKa, 3a|OJTOBOK HOpMaTTTBHO-[paBoBofo aKTa Ta IIocuJIaHH.g na siAnosilHy
crpyKrypHy oArlHI{uIo.

2.17.6. Y pa:i Ha.rrBHocri r<inrrox AoAarrin Ha HI{x 3a3Harlalorbcs ropgArosi
HoMepH, HanplrKnaA: 4o4aror 1, AoAarox 2. 3nar (Ilb)) [epeA qu$ponrarvr

IIo3HaqeHHtM He craBkITbcf,.

2.17.7..{o4arrn HopMarzBuO-npanoBoro xapaKrepy (uoloxenn.r,
incrpyrqii, upanula, [oprAKu), Ir1o 3arBepAxy]orbc.a po3rlop.rALrkrMu AoKyMeHTaMI{,

ui4uzcyromcr repiBHLrKaMu crpyKrypnux ni4pogAinis araAelr,rii Ha JII4IIbonovry 6oqi
ocTaHHbofo apKylrra AoAaTKa.
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2.I7.8.y pa3i KoJILI AoAarKI4 HaAcnJralorbcf, is cyuponiguurr,r JrlrcroM,
siANaima rpo nassHicru AoAamis posrraiqyetcx uicrs reKcry lrucra rrepeA
niruncovr.

2.17.9. -flrulo AoKyMeHT Mae AoAarKlr, [oBHe Hafiruenynannfl, sKr.rx

HaBoAI4Tbcs, B fioro terccti, niAlraima rrpo Ha.sBHicrs AoAarrin oQoprvrmoerbcr 3a

TaKoIo Soprvroro:
,(odamorc: ua 7 qpK.y 2 npua.

2.17.10. -flrcrqo AoKyMeHT Mae AoAarKr.r, rroBHe HafirueHynanHfl,.rrKr4x y rercri
He HaBoAvrrbcfl, ik neo6xi4no neperi.rzrn nicrx reKcry is sa3Ha.reHHrM rinrxocri
cropinor y KolKHoMy AoAarKy ra rinrrocri ix uprarvripHnxiy, uanpurcnad:

.Uodamrcu:
I. ,(oeidrca npo luKoHaHHn tlnaHy po3naHmacrcynarbHtrx po6im 3a Knapman

2017 p. ua 5 aprc. e I npunt.
2. lpafuirc pewoHmHoa po6im ua I rceapmal 2010 p. Ha 3 aprc. e I npun.

2.t7.11.-flKulo .4o AoKyMeHra AoAaerbcf, inrunfi AoKyMeHr, r.xuir Mae

AoAarKr{, ni4rraimy rpo Ha.rrBsicru AoAarKa oQoprramrorb 3a raKolo Qoprraoro:

,{odamorc: nucm Yxpdepacapxiey eid 20 eepecun 2018 p. JW 595/04-12 i
dodamorc do uaozo.

Bcuozo ua 20 apK. 6 I npum.

2.17.12. -flrrqo AoAaroK Ha1c:zrtraerbcr He ga ecii\aa 3a3HaqeHLIMLI B 4oryrvreuri
aqpecavtn. ni4ruirxa rpo H€urBnicu AoKyMeHra o$opvrnloerbct 3a raKorc Qoprr,roro:

,[odamorc: ua 5 apK. y 2 npuu. Ha nepruy odpecy.

2.18, ilianuc

2.18.1. lloca.{oei oco6u ui4nlacyrorr AoKyMeHrI{
rroBHoBDKeHb, Br{3HaqeHr,rx y rroJroxeHH.rlx (craryrax) ara4ervrii, uoloxeHrulx Irpo

crpyKrypnufi ni4po:4in, nocaAoBrrx incrpyrqisx. llopx4or niAnIacauHrl AoKyMeHris
iuruzivrr oco6avvr y pa3i ni4cyrHocri xepinHnKa araAevrii ra rIocaAoBLIX oci6, xri
yrroBHoBaxeHi ix uiAnncyBarr4, BLr3Haqaerbcr HaKa3oIvr (posuoptA)KeHHxIr,r) perropa
aKa,qeMll.

2.18.2.lli4uzc
4oryruefr, oco6IEcroro

Percmop

a6o
Ilepu,turi npopeKmop

2.18.3..{orcyrvreuru ui4nracyrorbcr, rK rrpaBprno, o4Hiero [ocaAoBoro oco6oro,

a y pazi, KoJrr4 sa sN,ricr AoKyMeHra Hecyrb ni4uoniganrnicrr rilrra oci6 (arrr,r,

Sinauconi 4oryuenru, rapaHrifiHi nncuE), ABoMa a6o 6inrure rocaAoBI4MrI

oco6auu. llpu qrorray ui4nucu rocaAoBlrx oci6 po:uiqyrorscr oAkTH niA oAnuvr

eiAuoBiAno Ao uiAnop.aAKoBauocri oci6. Hanpurcnad:

cKJraAaerbct 3 uafiuenynaHHfl rIocaAI4 oco6u, .f,xa uiAuucye
ui4uncy, BJIacHoro ilr,reni i npi:nzqa, uanpurcnad:

B MEXAX CBO1X

B nac u e ia'n II P I 3 B I'I III E

Bnacue iu'a IIPI3BLIIIIE

nidnuc

nidnuc
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Pexmop
Tonoeuuil 6yxzanmep

nidnuc
nidnuc

Bnacue iu'n IIPI3BLIIIIE
Bnacue iu'n IIPI3B I,IIIIE

2.18.4. V pasi ni4cyrnocri nocaAonoi oco6z, rrpoeKr AoKyMeHra (4oxynrenr)
ni4nlacye oco6a, tKa BLIKoHye o6on'fl3KLr a6o sacryrrHr4K. Y rarcouy pa:i o6on'r3Koso
3a3Haqaerbcs Qaxrnuna flocaAa, BJIacHe iu'.f,, upi:nurqe oco6ra, flKa ui4nucala
AoKyMeHr. flpu IIboMy BI4npaBneHH{ BHocf,rbc.rr pyKorrLrcHlrM (n pa3i sKulo
AoKyMeHr HeMontJILIBo nepeApyKynarra) a6o MaruriHorrrrcHkrM cuoco6ou. He
AorlycKaerbcf, uil qac ui4nzcaHnr AoKyMeHTa craBurkr npnfiuennzr <3o -q{vr

upano6iuHy noxvny pucKy nepeA Ha3Boro nocaAlr.
2.18.5. {oxyvreHrll KoJleriamnux opranir (piruennx, rocraHonu) ni4rrEcye

roJroBa xolerialrHoro opraHy.
2.18.6. llporonor ui4nncye roJloByroqnfi xoreriamno opraHy i cexperap.
2.18.7 . [oryvrenrll, ulo ni4rxrarorb 3arBepAx{eHHro (incrpyxqii, uoroxeHHr,

npanuna) ni4nucye nocaAoBa oco6a (noca4oai oco6z) ni4uonigalrua sa ixHro
ni4roroery.

2.18.8. y pa3i ni4cyruocri rocaAoBoi oco6u, HafiuenyaaHHr roca{u,
upi:nurqe, BJIacHe iu'x srcoi 3a3HarreHo Ha npoerri 4orynaeHTa, fioro ni4nucye oco6a,
qo BI{KoHye ii o6on'lerz, a6o ii 3acryrrHprK. y raKoMy pa3i o6os'sgKono
3a3Haqamrca SarrnqHa IrocaAa, BJracHe irvr's i upisnzrqe oco6u, xrca ui4nucalra
AoKyMeHT, nptr uboMy BLIrrpaBJreHHfl BHockTTb pyKorrucnLrv' cuoco6ou oco6a, xxa
ui4nlacye AoKyMeHT. He AonycKaerrcx nig .rac ni4nLrcaHHfl, AoKyMeHTa craBvrlu
nprafivrennur <<3a>> qI{ npaBo6iuny noxr4Jry pr4cKy [epeA nafiueHynaHHrM uocagu. V
pa3i saN,IiqeHHs rcepieuuxa 3a HaKa3oM (po:nopaAlreHHrM) ao nafiueuynaHnfl
rlocaAr{ AoAarorbcr clrMBonn <<B. o.>>.

2.18.9. @axcrarr,rinrne ni4rnopeHHr ni4uncy rocaAoBoi oco6z Ha AoKyMeHrax
He AonycKaeTbcr.

2.19.-Bisu ra rpuQ roroAlr(eHHfl

axaAevrii (enyrpirune), rar
(:onniuure).

2.19.2. Bnyrpiunre
npocraBJlfl:anfl. nisu. Biea

noroA)KeHHr AoKyMeHTa
BKJrroqae oco6ucrufi, ui4nHc,

2.19.1. floro4NeHHt AoKyMeHra y pasi norpe6u Mo)Ke o4ificHronarucfl flK B

i sa ii Me)KaMr{ inurnun sauirasreHuMvr vcraHoBaMr4

oSopunroerbct

oco6n, xra nieye AoKyMeHT, Aary nieynaHHr, y pa3i norpe6u, nafiueuyeaHns. rrocaAu
qlel oco0n.

2.19.3. Buyrpirune roroA)KeHHr rrpoeKry AoKyMeHra npoBoAr.rrbcr B

uacryuHifi nocni4oeHocri: npaqinuzKoM, rKLrfi ni4roryBaB AoKyMeHr, repinnzrou
crpyKTypHoro ni4pos4iny, B .f,KoMy fioro crBopeHo, roca{oBr{Mr{ oco6auu, sr<i

3a3HarleHi n npoer<ri 4oxyvreHTa tK Brrr(oHanqi, Sinanconzla nigpos4irol,r, roJroBHr4M

6yxrarrepona (xrcrqo npoeKr AoKyMeHra crocyerrcr $inancoBr{x uuranr), rcplrcroM.
2.19.4. Bigu npocraBn.rrrorbcr Ha npuuipHzxax 4orcyueHrin, u1o

3€urulualorbct B araAerr,rii. llpoeruz po3roprArrux 4oxyueHrin nisyrorrca Ha

BJracHe ivr'.s i
IUJI.f,XOM

upienzule
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uepluoMy npIaMipHHKy Ha nI{IIeBoMy a6o e pasi, KoJrr{ rr,ricqx Ha JrlrrleBonry 6oqi
ocraHHboro apKylxa HeAocrarHbo, Ha 3BoporHorrry 6oqi ocraHHboro apKyrua.

2.19.5.llepenir rocaAoBLIX oci6, sxi nosraHHi ranisynarn AoKyMeHr,
Bu3Harrae npaqinnrax, trcuir fioro crBoproe Btrxoqflqvr si rrvricry.

2.I9.6.llpu crnopeuHi AoKyMeHrin ni4nacyerbc.r oAprH upunaipnrar, rxufi e
opzriuanoM. Bun.flroK craHoBJI{Tb aKTu, AoroBoplr, rri crBoprorcTbcr B xilrrox
npuuipnuKax, Ko)KeH 3 flKLrx Mae cr4Jry opuriHany.

2.I9.7.3a gvricr AoKyMeHra, nrcvtit nisyeruc.r rimorua oco6auz, raxi oco6u
ei4nori4arorr :ri4uo si ceoero KoMrrereHrliero.

2.I9.8.3osHiruHe noroA)KeHHr upoerrin 4oxyuenrin, oQopunrerbc.fl
IIrnf,XoM IIpocraBJIeHH.fl Ha HI4x rpl4oa IIoroA)KeHux, xxuit BKrroqae n ce6e cJroBo
(|IO|OAX{EHO), nafiueuynaHHr nocaArl oco6u ra ycraHoBr{, 3 rKoro
rloroAxyerbcf, rlpoeKr AoKyMeHra, oco6zcrufi ui4nnc [ocaAoBoi oco6u, crpiuleHufi
rep6onoro rerrarKolo, nracue ivr'x, upisnnule i rcry a6o na":sy AoKyMeHTa, rqo
uigrnep.4Nye [oroAxeHHrr, fioro 4ary i Horvrep (in.qercc), uanpurcnad:

norotr)r{EHo
Percmop

Ilidnuc Bnacue iu'a IIPI3BI,IIIIE
.Aama

noronH{EHo
Ifpomorcon sacidauun

Qeump anau of erccnepmH o -nep eeipuoi
rcoui c it Vrcp d epcrc apxi ey

.nama JW

2.I9.9.fpr0 rroroA)KeHHf, craBr.rrbcf, Hrrxrre ui4uracy srina na ocrannifi
cropinqi rpoeKry AoKyMeHra (Harasu, rocaAoBi incrpyxqii, noueHKJrarypa crpaB,
onncu).

2.19.10. fpus rroroAlKeHHi craeurbcf, y BepxHboMy dnonay ryri (rpaSir
qeproBr.rx ni4nycroK, rroJro)Keunx) (aolaror 7).

2.20. Bia6urorc rerrarKl{

2.20.1. Ha ,qoKyMeHrax, qo gacsiArryrorb rrpaBa rpoMaAtH i ropuauqHl{x
1. 1oci6, Ha sKr4x Qircyemcr Sarcr Br{rpaqaHH{ r<ounie i npone4eHHt onepaqifi s

uarepizurr:rrvrvrr4 qinnocrxuz, ui4nrac rocaAoBoi (niauoni4amHoi) oco6u
crpimroetcx rep6oBoro reqarKoro araAerr,rii (4o4aror 8).

2.20.2. Bil6nrox rreqarKr{, Ha.sKifi 3€BHarreHo nafiueHyBaHH.rl ara4erraii (6e:
ao6paNeuru rep6a) y pa3i norpe6u craBrrbcfl, Ha ronisx 4oxyvrenrin ra Ha

po3MHO)KeHr4X rrpr{MlpHlrKax po3nop fl.AI'.LrX AOKyMeHTIB.
2.20.3. Bia6uroK rreqarKr4 craBurbcs. TaKuM rrrzHoM, rqo6 niH oxonJIIoBaB

ocrasni rimra nirep nafivreHynannfl, nocaAn oco6u, sr<a niAuurcana AoKyMeHT, aJre

He ni4nzc rocaAoBoi oco6u, a6o Ha oKpeMo nz4ineuovry Anfl rlboro vricui 3

eiaN{imorc ((Mil>.
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2.20.4.HaKasoNr (poanopxAlKeHHrM) percropa ara4euii Br.r3Haqaerbct
nop{AoK BI,IKopI{craHHfl., rvricr{e r6epirauna rep6oeoi reqarxu i uocaAoBa oco6a,
ni4uoei4anbna 3a ii r6epiraHHfl, a raKox ueperir oci6, ui4uucn .f,Kkrx crpinmororscr
rep6onoro uerrarKoro.

2.20.5. O6nirc ycix ue.raroK Ta ruraMnin, rqo 3acrocoByrcTbcr n axa4enaii,
BeAerbc{ B xypHaJri (aoaaror 9).

2.20.6. B axaAelr,tii 4o:nonserbc.rr 3acrocyBaHHr rrerrarrcz i y crpyKrypHr4x
ni4pos4inax.

2.20.7.lle.ramz s6epirarorbc.r y uraSax a6o cefiQax.
2.20.8.flepeniprca Ha.rrBHocri ue.raror i mravruie s4ifiutoerrcx qopoKy

inseHrapnsarlifiHoro rouiciero, rpr43HaqeHoro HaKa3oM peKTopa axaAeir,rii Ta

oSopvrnroerbcr aKToM.

2.21. Biluirrca rpo 3acBi4.rennr rcouifi 4otcytrenrin

2.2l.1. AxaAeIr,ris Mo)Ke sacaigvynarn xouii Jrllrrre rlrx 4oxyuenrin, qo
crBoprorcrucs s Hifi.

2.2L2. Kouii 4oryuenria inurux ycraHoB Mo)Kyrb BkrroroBJrflrvcfl, i
e acn i4vyn urvrc fl. ar<aAeui ero B HacryuHr{x Bur n aAKax :

a) na Br4Mory cy,qoBlrx ra inurnx rpaBooxopoHHr4x opraHin;
6) aff nnyrpirunboro Br4Kopr4crannfl, araAerr,rii (qoao npufinrrrx na po6ory,

HaBrraHHir, :acni4uenns ix rpyAoBr{x, x}rrJroBr4x ra inruux npaB y B3aeMoni4Hocnnax

3 aKaAeMiero). Haupurra4, ara4euir Moxe Br4roroBlrrrr i gacniAqurn xonirc
Ar4rrJroMa, ma uoriu 6ya. niAurr.rra Ao fioro oco6onoi crpaBlr.

2.2I.3.,{o:norrerbct BI4roroBJItrI{ rouilo i: saceiA.renoi rouii 4oryrr,renra,
rKrrlo opuriHan ni,4cyurifi a6o fioro orpllMaru HeMo)KJrHBo.

2.2I.4. He 4ouycKaerbc.rr BlrroroBJr.f,rlr xonii 4oryvrenrin s nepoe6iprnBl{M
TeKcroM, ui4uucrraMkr, rrpkrtrvrcavrLr ra iHurrauz neo6yvroBJIeHLIMLI BI4TIpaBJIeHHIMLI.

2.2I.5. Bi.uuirxa <Kouis) npocraBnfl,erbcfl. y BepxHboMy rlpaBoMy KyrKy
nepuroi cropinrz AoKyMeHra.

2.21.6. Hauuc npo 3acBiA.reHH.{ AoKyMeHra cKna4aerbcf, gi crie <<3riAlro s

opurinanov>>, uafiueHyBaHHr rrocaplu, oco6Hcroro uiAnucy oco6z ) flKa :acniguye
roniro, ii sracHoro iueni i upienzqa, Asrvr sacni4.reHus rouii i upocranrfl,erbcfl,
HrlDKrr e p ernisury AoKyM eHra <llignu c>>, H anpurcn a d :

3ziduo s opuziuanou
II p o e i d uutlt c neqi an i c m
eiddiny opzauisaqit dinoeodcmna nidnuc Bnacue iu'n IIPI3BI,IIIIE
,4ama

2.2L7. Oco6ucr:uit" niAnzc ilocaAoBoi oco6n, flKa niAnlaca-ila opurinal
AoKyMeHra, Mox<e 6yru ni4cyrnivr y pa3i :na1cuna:an.fl rouifi inruzu ycraHoBalvr a6o

rKrrlo xouis suxiAHoro AoKyMeHra 3arrurxaerbafl y AinonoAcrsi arcaAeNaii.

2.2I.8.Ha rouisx nzxi4noro AoKyMeHra, rrlo 3uulllruarcTbcfl n 4inonoAcrsi
ara4euii, TeKcrtr 6nanris Mo)Kyrb He ni4raoproBarlrcr, a 3a3Harlarvrcfl. Malorb JII4IITe

Aara ui4nzcanHr AoKyMeHra ra fioro peecrpaqiir:auia in4erc, rocaAa oco6u, xxa
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3acBiAtII4[a Korlirc, iT oco6zcrufi uiAnuc, Aara:acni4venHfl Ta nil6uror< [eqarKn
ranqenrpii.

2.21.9.Ha ronisx nzxiAHzx goryueHrin, tqo 3€rJrr{[rarorbcr y crpaBax
ar<a.qeuii (ni4uycrax), uonznui 6yru sigH uocaAoBtrx oci6, 3 rKLtMr{ BoHLr noro,qxeni.

2.21.10. Bnrsr gi cnyx6onoro AoKyMeHTa, Br4roroBJrflerbcfl., flKrrlo HeMae
Heo6xi4nocri suroroBJltrrr roniro. Brrsr o.Sopunroerbcr Ha 3ararrbHoMy 6lanry
axa4euii is 4orpnuaHH.f,M TaKrzx Br{Mor:

a) y na:si ErnAy AoKyMeHTa 3a3Haqaerbcr: (BLrr{r 3 HaKa3y, Bkrrrr 3

rrpoToKoJry);
6) ni4rnoproerbcr nosHicro BcryrrHa rracrr,rHa (xru1o eoHa e);

" s) s ocnosHoi rracrvrnkr reKcry Br4nvcyerrcs rofi rryHKT, inQopuaqis sroro
neo6xi4na;

r) ai4rnoproerbc{ perni:vrr <<ni4uuc>> (6ee oco6rrcroro ui4nzcy);
4) upocraBJltlorbc.r ni4ir,rirra upo 3acBiA.reHHs rconii ra ni46uroK reqarKn

rcanqen.rpii.
2.21.11. Brarsru 3 rrpororolin :acni4.rye ceKperap, xxuit cKJraB npororowi i

sAificHloe ixHe s6epiraHnx, g Harca^sin - 3aB. ranqerxpiero, ni44il ra4pin a6o
nocaAoBa oco6a, sKa siAnoni4ae: ix s6epiraHH{.

2.2I.12. Oco1tturBuM Br4AoM xonii AoKyMeHra e 4y6lixar - noBropHo
o$oprvrneHIafi cnyx6onufi AoKyMeHT Anr BrrKopr4craHHfl. sal,ricrr BTpaqeHoro ..lttr

rrorrrKoA)KeHofo opzriuany (4znloua, cni,qorlrBa, rpy4onoi rnzxru), qo Mae raKy
caMy ropr4Ar4rrHy cuny .

2.21.13. [y6nirar BuroroBJrfrerbcfl, Ha raKoMy rr caMoMy 6laury, qo ir
opzriuar, ra uicrzrr in$oprvraqiro, ana-uoriquy iHQopuaqii s opurinani. Ha HboMy
rlpocraBntlorbct ai46uror rerlarKu arca4euii i uiAuncz rocaAoBr{x oci6, sri uarorr
IIpaBo ni4nucy qrrx AoKy\4enris Ha MoMeHr oQoprvueHH.s 4y6nirara. Ha 4y6nirati
npocraBrr.rrrorbcr y rpaBoMy BepxHboivry ryri ni4uima <!y6nirar>.

2.22, Biaprirrcn rrpo crBopeHHR, BrrKoHaHHrr AoKyMeHTa

2.22.1. Bnaure iv''s, ra npi:nurqe npaqinnzrca, xrcvrir crBopr{B 4oryuenr, i
HoMep fioro cryx6onoro reneQouy 3a3Haqarorbc.f, B Hr4xrHboMy dnolay KyrKy
ocraHHboi cropinrr{ rralepoBoro AoKyMeHTa, uanpurcnad :

Oneua ilETPEHRO 256 23 29

2'.22.2.llicrlx 3aBeprrreHHx po6ou.r 3 AoKyMeHroM rrpocraBJrrerbcr BlAMrrr(a
npo froro BlrKoHaHHf,.

2.22.3. Bi4vrirrca rpo BLTKoHaHHf, AoKyMeHra cBiAr{r4rb npo re, rqo po6ory
HaA AOKyMeHTOM 3aBepTITeHO 1 I4O|O MO)KHa AOnyqLITLI,{O CnpaBLI.

2.22.4.Bi4rvrima MolKe vicrurn cnoBa <r{o cnpaBrD), HoMep cnpaBur,
rroclrJraHHr Ha Aany i peecrpauiiruuir iH4er<c AoKyMeHra, sxuir, sacni4.rye fioro
BuKoHaHHx, nafiueuyBaHHfl rroca4p\ ui4uzc i gary.

2.22.5.-flrrqo AoKyMeHr He rrorpe6ye nracrN4osoi siAuoeiAi, 3a3Harrarorbct
xoporri ni4oruocri npo Br4KoHaHHs.
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2.22.6.lli4nuc i gary ni4rr,rirrcn rpocraBn.re upaqinnur, sxuir crBoplrB

AoKyMeHr, a6o repinunr crpyKrypHoro ni4po:4iny.
2.22.7.3a:na.reHzfi pexriszr rpocraBnflerbofl, sia pyKlr y linonry KyrKy

HulrHboro rroJrr nepuoi cropiuxu, uanpurcnad:

,{o cnpaeu Ne 03-10
A6o

Jlucm-eidnoeida eid 20.05.20I I
tw 03-r0/0r/802

,\o cnpaeu Np 05-19

Ilumauua eupiuteuo nosumunHo nid qac

menefuouuoi posuoeu
04.03.201I

nocada nidnuc Bnacue iu'a IIPI3BI.IIIIE nocada nidnuc Bnacue in'n IIPI3BLIIIIE
21.05.2011 0s.03.201I

2.22.8. Birurairra rpo HaAXoAXeHHT AoKyMeHTa.qo aKaAelaii upocraBJr.f,erbc.rr

ni4 pyxll a6o za AorroMororc ruraMrra, aBToMarI4tIHoro HyMeparopa Ha nI{IIboBoMV

noni y ilpaBoMy KyrKy HrDnHboro rroJrr reprxoro apKylrra opzrinany AoKyMeHra.
2.22.9.ElevreHrarr,rz 3a3HaqeHoro pernisnry e cKopoqeHe HafiueHyaaHHt

ycraHoBLr - oAeplryBarra AoKyMeHra, peecrpauiiruuir iH4erc, Aata (y pasi norpe6u
roAr4Ha i xsr4ruul4) na4xo4NeHuq AoKyMeHTa.

2.22.10. y pa3i HaAXoAx(eHHrr s6poruypoBaHr{x 4oryuenrin pa3oM is
cynponi4HuM Jrr{croM siANairKa craBurbcfl Ha cynponi4HoMy lucri.

2.23. CrnopenHfl AeflKIrx srAis 4olcyueurin

2. 23. 1. Cmeoperunn doxyuenmie

iHQopuarLrBHr4M Ta siAuoeiAaru op$orpaQivHzrra, JIeKczqHLIM, Iraop$onoriuuuvr,

cLrHTaKcLr qHLrM, crzricruq lnuIv' ) nyHKTy€uIbHkI M H opMaM.

2. Tercr AoKyMeHTa rIoBuHeH crocyBarl4ct

1. Tercr AoKyMeHTa TIoBLIHeH 6yru vimzvr, KoHKperHI,IM, naroniuurau,

TOrO fIkTTaHHt, tKe

c$opuynboBaHe B 3aronoBKy Ao reKcry, qirro ni4o6paxaru rpuqllHy iL Mery

crBopeHH.rr AoKyMeHTa, po3KpLrBarr4 cyrb rourpernoi crrpaBvr, uicrurz
apryMeHTosaHi AoKa3LI, BtIcHoBKI{, npouoenqii.

3. lIiA qac cKnaAaHHrr AoKyMeHrin nxnnarorrca 4inorinir crurb, Alrfl. tKoro
xap aKrepHnfi uefi rp alruufi roH Br{KJr a1aH:nfl, nos6 asre :auia oflpasnocti, evroqifi Hocri
ra iHAraBiAyanbHl4x aBropcbKux pr4c.

4. Tercr AoKyMeHTa oQopuJrrrorb y Br{rnrAi cyqinrHoto 3n's3Horo reKcry
a6o anrerv -.ltrr ra6nuqi, rrrJrrxoM noeAHaHH.rI qux Qopu. Tercr AoKyMeHTa IIoBI{HeH

uicruru rpaMarvqno i rori.rHo y3roAxeny iu$opir,raqiro.
5. Texcr flK rrpaBLrrro cKnaAaerbcfl, 3 ABox -rracrvrH. Y nepurifi (ncryunifi)

.racrnHi 3a3Haqarorrcx ui4craBa, o6lpyuryBaHHf, a6o uera cKJIaAaHH.g AoKyMeHTa, y

apyrifi (:arcnrounifi ) - BLIcHoBKLI, rporlo3l,Iqii, piurenHt, ilpoxaHHt.
V rercri AoKyMeHra, ui4roroueHoro siAuosiAHo Ao .qoKyMeHrin iHruzx

ycraHoB a6o paniule Bvr1anvrx AoKyMeHrin, 3a3Haqarcrrcs fioro perni:urLr y rarcifi

nocriAossocri: Ha3Ba sLr1y AoKyMeHTa, uafiueHynaHH{ ycraHoB}I - aBTopa

,qoKyMeHTa, Aara, peecrpalliitnuit HoMep, 3aroJIoBoK Ao reKcry.
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6. Terccrz cKnaAHzx i nerurzx 3a o6c.aroNa 4orcyuenrin (uonoxeHnx,
lHCTpyKrIll, OfJrsAr4, snirn) uoAirsrorbcfl Ha poa4irz, ni4po:girkr, rryHKrrr,rpaBr4lra, lHcrpyKllll, orJIsAI4, snrrvt) rroAlJrrrorbcfl Ha poa4ilz, ni4po:gilkr, rryHKTlr,

ni4uynrrz. llyHr<ru B reKcri uyvrepyrorbcr apalcrxurvrn qzspaMkr 3 KparrKoro, a
ni4nynrcrn - apa6cbKLrMlr qz$pauu 3 Ay)KKoro.

7. Pozgitru HyMepyrorbct
Molxyrb uo.{ir.f,rzc.rr Ha rJraBr{.

pr4McbKHMr4 quSpanarE, n oKpeMrrx BlrrraAKax

8. 3arononrcH rpa$ ra6rurqi rluuryrbcr 3 BenHKoi nirepx, uiAsaroroBKlr - 3

vtalot, sKIrIo BoHu craHoBr-{Tb oAHe qile is 3aroJroBKoM, is serIlroi - rKruo
niAsaroroBoK Mae cavrocrifiHe 3HaqeHux. Kpaurz n xinqi 3aroJroBKis i uilsarorosxin
rpaQ He craBJlflTbcfl'3arolonxn i ni4saroJroBKr.r rya$ ra px4rin ra6nuqi nonusHi
6yru. nuxla4eHi iueuszroivt y H€BI4BHoMy ni4rvriurcy oAHr4Hr4. y 3aroJroBKax i
uiAsaroroBKax pr4rin i .pu$ ra6nzqi B)KnBaprbcr Jrr{ure 3aranbHonpufiuni yMoBr4
[o3HarreHnx i cxopoqeHHr.

9. fpa$z ra6tugi, xxi po:rvriqylorbcr na ximxox cropiur<ax, HyMepyrorbc{.
Ha 4pyriir ra HacryrIHLIX - 3a3Haqarorbcfl HoMepr{ rpa$, a y BepxHboMy rrpaBoMy
rcyri - cJroBa <<llpo4ouceHHr AoAarKa).

2. 23. 2. HaKas u (pomopadwerurua)

1. Harasu (poenopr4NeHHr) Br{Aarorbcfl rK pirueunx oprauisaqifino-
po3noptAqoro rIH HopMarl{BHo-npaBoBoro xapaKrepy. 3a sNaicrold yupanniucrroi lii
HaKUI:LI BuAaroTbcs s ocHonHoi 4irnrnocri arca4euii, s aArvriHicrparunno-
rocnoAapcbKLIx ruraHb, 3 KaApoBrrx r[raHb (oco6onoro crna4y) cry4enrin ra
acnip aHriB, 3 Ka.qp o Bux rrvrr anr (oc o6oBoro crua4y) cuiepo6irHzris.

2. llpoerrz naxa^sis (poeuopr4NeHr) s ocHonHoi 4ixnruocri, 3

a4vriuicrparuBHo-rocloAapcbKlrx rrr{TaHb, 3 KaApoByrx rruraHr (oco6onoro crua4y)
crygenrin ra acuipaurin roryrc)rbcfl i no4arorbcr crpyKrypHt4Mr{ ni4pos4ilaMr.r 3a

AopyqeHHrM peKTopa qv 3a BJracHoro iuiqiau4Boro.
3./I,ltr^ 3pyrlHocri nouyxy neo6xiAHlrx AaHr4x BcraHoBnroerbcr raxuitt

nopf,AoK peecrparlii ra ingercaqii naxasis:
Kanqenqpiq:
1) rnrara peecrpaqii narasin g ocnosHoi 4ia.rrrnocri - crBopeHHr,

peopraHi:agix, rireiAarris, nepefivenyBaHHfl,, sMiHa r;u4y Airnrnocri ara4err,rii,
3arBepA)KeHHfl craryrin, rpaBrrJr crpyKrypu;

2) rcnura peecrpaqii Haragis oreparrrBHLrx (On) - a4rrainicrparr4BHo-
rocnoAapcbKa 4ixmuicm, QiHauconi r'uraurrx, npoxoAxeHHr cralKyBaHHr,
6y4inHuqreo o6'exrin, sarneppreHHr rronoxeHb;

3) rcnnra peecrparlii narasin s oco6oeoro cKnaAy cryAeHris ra acnipaHris
(OC) - npzfiola, nepeBeAeHHr, ni4paxynaHHr, [oHoBJreHHr, AorrycK Ao icnrErin,
nprz3HaqeHHr crLrrresdi.

4. llpoexua Harasis (po:uopxgxeHr) 3 KaApoBr{x rrr{raHb (oco6onoro crra4y)
rorye sillir rca4pin Ha nigcrani piureHr (nra":inox) pexropa araAeuii oprauisaqifino-
po3rroprAqoro qH HopMarr4BHo-npaBoBoro xapaKTepy, AouoeiAHux 3arrucoK
xepinuzrin crpyKrypHr4x ni4pos4inie, KoHKypcHr4x 4oryuenrin (npororonin ra
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piureur arecraqifiHoi.rH iHruoi rcorraicii), 3arB nparlinuurin, rpyAoBr.rx 4oronopin ra
inurux goryrvreHrin.

5. llpoerru naxagis (posnopr4xenr) s ocHosHoi gixlrHocri, 3

a4uinicrparrlBHo-roc[o.{apcbKI4x rluraHb ra AoAarKr.r Ao Hr{x nisyrorrcr
npaqinunKoM, tKl4fi craopuB AoKyMenr, xepinHr4KoM crpyKrypuoro ni4pos4iny, n
tKoMy fioro crBopeHo, rroca4oBrEura oco6attu, xxi BZ3HaqeHi y npoerri 4orynreHra
.f,K BI4KoHanIIi sasAaHb, ropl4croM, yrroBHoBaxeHon 3 aHTr4Kopyuqifinoi 4iurnocri.

6. Ilpoerru Harasin (posnopx4Nenr) 3 KaApoBHX rrr4raHb (oco6ouoro cxna4y)
ni:ytorrc.a upaqieHurorra xa4ponoi ctryx6u, xxuir. crBopkrB AoKyMeHr, ra fioro
repinnzrou, 6yxraJlTepcbKoro ciryx6oro, iuruzuu [ocaAoBlrun oco6aMr{, rKlrx qe
cTocyeTbcr.

7. C,6or's3KoBo ni:yrorrcx [poeKTLr naragin HopMarnBHo-[paBoBoro
xapaKrepy, a raKoxt HaKa3Lr 3 KaApoBrlx rrlrraHb (oco6onoro cKJraAy) ropucrovr.

8..flruto B upoqeci uoroAx(eHH.rr Ao npoeKry HaKa3y (posuopr4xenux)
BHoc{Tbcr suiuu, niH niArsrae rroBropHorvry rroroA)KeHuro (niaynaunro).

9. Harcagu (posuopx4xennr) ui4uzcyromcx peKropoM axaAerraii. y pa3i
ni4cyruocri percropa HaKa3H (po:nopx4xeHHr) ui4nucyrorbc.f, rocaAoBoro oco6oro,
f,Ka Br4KoHye ftoro o6os'.f,srcr,r.

10.Harag (posuopxgxeHnx) o$opvrnroerbcr Ha 6raHry HaKa3y

(poenopr4xenHa). 3uicr HaKa3y (posuopx4xennx) KoporKo BnKnaAaerbc.tr B

3aroJroBKy, xxuit roqlrHaerbcr 3 npnfiueHHr{Ka <flpo> i crnaAaerbcfl ga AonoMororo
si.qliecrrisHoro iruenunxa (dlpo 3arBepAxeHH.f,...), <llpo BBeAeHHt...), dlpo
crBopeHHf,...)) a6o inreuunrca (<llpo ni4cyrr,rru...), <llpo saxo4I,t...>>).

1 l. Tercr HaKa3y (posnopr4xennx) 3 nr4raHb ocrrorrroi 4ixnrHocri,
oleparLrBHHX, g oco6oBoro cKnaAy cry4enrin ra acnipaHrin cKraAaerbc.s 3

npeavr6ynz i posuopx4uoi qacruHu.

12.y npeanr6yni sa3Ha.rarorrcx ni4craBa) o6rpynryBaHH.rl a6o uera BI4AaHHx

HaKa3y. 3asHa.reHarracrvrHa rroqlrHaemcg si cris (Ha BUKoHaHHTT), (3 Merolo) Toulo.

-fxulo AoKyMeHT Bvr4aerbc , Ha niAcrani iuruoro po3tloptArloro AoKyMeHTa, y
KoHcraryro.{ift .racruHi (npeau6yli) 3a3Haqa€Tbct rocl{JlaHHt Ha niAnoeiAHlafi

AOKyMeHT.
13. flpeau6yta HaKut"ay sarciuuyemcx cJIoBoM (HaKa3yIo)>, a

po3nopf,AxeHHt- <<so6on'tsyto>>, .rKe ApyKyerbcfl xI,IpHI{M rupuQroivr, uiclr

'KO|O 
CTABI'ITbCfl ABOKPANKA.

14. Posuopfl.A'rra qacruHa uo4irxerrcx Ha ITyHKTLI i ni4uyurru, sxi
HyMepyrcrsct apalcbKr{Mlr qz$pavru. V roxsoMy rIyHKri nosuHni 6yru sa3HaqeHi

opraHi:aqifiuo-posnoptqua gir- (sarnep.uxeHHf, a6o BBeAeHHf, B airo incrpyxqii,
rroJrolKeHHr) a6o KoHKperHe 3aBAaHHx (gopyueHnx) si crporou fioro BI4KoHaHruI ra
crpyKrypHi ui4po:4irrz,- fi oro BI,IKoHaBII|, uanpuxnad :

a/.
0yx2 armep c bKtu cnyuc 0 t ;
rcepieuurca m cmpyKmypwt'm nidpos d inie ;
dercauau Qarcynamemie.
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15. Herconrcperni (<upncropuryr>>, <<noninururrr), ((aKTzni:ynaru), ((3BepHyrI4

ynary>) ra HeKoHrponrni (<Aosecru Ao niAoua)), ((o3Hafiouuru>>, <<uonigoMrlTu>,

<in$opuynarv>>) .qopyqeHH.l B HaKa3ax He 3acrocoByrorbct.
16. llicns ua6pauut .rzHHocri HaK€By (poruopr4Nennx) BHeceHHt sNIiH Ao

Hboro, .ru fioro cKacyBaHHs sAificHroerbc.fl JII{Iue rrIJI.gxoM Bul:ang,H.fl. HoBoro HaKa3y

(po:uopr4xenHr).
17. Haras (posuopr4Nennr), f,KkrM BHocflTbct svriHH, o$oprvrnroerbcfl 3

ypaxyBaHHf,M TaKLIX BI,IMO| :

1) saronoBoK HaKa3y roqr,rHaerbctr gi cnin <llpo BHeceHHf, glvrin Ao HaKa3y

(posuopx4Neuur)...>> is 3a3HaqeHHrM A&rv, HoMepa, Ha3BLT suAy po3noptAtloro

AOKyMeHT&, AO rKOfO BHOCrrbC.s SNaiHz (AOAarOr 10).

2 ) posuop fl Aqa Lracru:aa HaKa3y (posuopx4Nennx) rorlnHaerbc.l 3 ryHKry :

<1. BHecru sNaiHu.qo HaKa3y (po:nopx4xeHHx) ... :)) y pa3i BzKJIaAeHH{ gNain

y rexcri HaKa3y (posnopr4xanHa);
<1. Bnecru sNaiHu Ao HaKa3y (po:uopx4xeHnx) ..., ulo AoAalorbcr.>> y pasi

Br4KJraAeHn.s gNIiH y BI4rntAi orpevroro AoKyMeHTa;
3) SopuyJrrororbcr slainu y BHrJuAi nyHxrin ra ui4uyHrris po3rlopf,.qqoro

xapaKTepy, HarIpI4KnaA :

<1. llynrcr 2 suKrracrn n rarifi pe4arcqii:...>;

<2. llynrr 3 eurrloqvrrur>>;

<1) a6:aq apyrnir, ryHKry 4 AonosHLIrI4 cJIoBaMrI...);

<2) y ui4nyur<ri 2 uynrcry 7 crror;a <y pa3i norpe6z>> gauinuru cJIoBoM

"BI.,IMafaerbc.x)).

V pa:i Bvr4a:nHfl. HaKa3y (po:uopr4NeHnx) rrpo BI43HaHHfl, TaKI4M, IrIo BrparHB
.ruHHicrr, a6o cKacyBaHns inuroro HaKa3y, y po3rlopx4uifi 'racrvHi 3€BHatlaerbcx

rryHKT, xxuit rroBrrHeH noqrlHarr4cq ig cnis <<BHsHarLI TaKHM, Iqo BTparI'IB

qusnicrr,...>> a6o <<Crcacyearvr . . .>> siAuosiAHo.
Kourpolr 3a BLTKoHaHH-flM 3aBAaHb (4opy.reur), 3a3HaqeHl4x y narasi

(po:uopx4Neuui), rloKJlaAaerbcf, Ha clyN6y KoHrpoJlro.

18. Ant osHafioNaleHHf, 3 "HaKa3oM (po:noprAxeHHflM) yrna4au rorye ra
rroAa€ Ha peecrpaqiro pa3oM r ni4uHcaHLIM po3rloptAqnM AoKyMeHroM nepenirc

crpyKrypnux ui4po:4inie, nocaAoBr{x (cryN6onux) oci6, f,KLIX rpe6a ogHafioruurz g

qr,rM AoKyMeHToM.
19. Hara:u (pornopr4xeuux) 3 KaApoBLIX

cry4enria)
rrr4raHb (oco6oeoro cKJIaAy

npaqinHlarin ra oco6osoro cKnaAY o$opwrnrororbct y surr.f,Ai

iu4uni4yanbHl4x i sseAeHux Hara^sis (posuopxgxeHr).
20.8 in4rani4ya-nbHlrx HaKa3ax (poeuoprAxeHHtx) r"ricrnrucx iH$opvraqix

npo oAHoro npaqinnura (cuinpo6irHraxa, cryAeHra), y 3BeAeHI{x - rpo xilrxox
He3€urex{Ho sil rofo,. qxi ynpanlincrri piurenHx IrIoAo HI4x upzfiltarorucr
(nprafinarrx na po6ory (Hanuanux), npusnarleHH.s Ha rlocaAy, repeBeAeHH.l ua iHury

nocaAy (po6ory, cneqizutrnicrr), gsiruHeHHr, ni4paxynaunr).
21. 3vicr iH4zni4yaJrbHoro HaK€By (poruopr4NenHr) 3 KaApoBLIX rII4raHb

(oco6onoro cKJraAy upaqinHrarcin i oco6oBoro cKnaAy cry4euria) crucno

Br4KnaAaerbcr B 3aroJroBKy, xrcnit rorrl{Haerbc{ 3 upnfivrenHr4na <flpo> i cruaAaerrcs

3a AonoMoforo nilqiecniBHoro iruensura, HanprrKJla,4: <llpo [pkI3HaqeHHt...)), <llp,



[pr4fiHf,TTr...)). y 3BeAeHr{x HaKa3ax
y3afanbHeHr4fi 3afoJroBoK, Halpr{KnaA:
cKna.u).

22.y reKcri HaKa3iB (posuopr4Nenr) 3 KaApoBnx rlrraHb (oco6onoro
cxna4y), tK [paBI4Jro, KoHcraryloqa .uacrr4Ha (upeavr6yna) ue 3a3Harraeucr, rpina
nzua4rin [pI43HaqeHHt Ha rlocaAy a6o snim.HeHH{ 3 nocaAlr r<epinnux upaqinnzrcin
opraHoM BLIIrIoro pinnr a6o sa inruoro uporleAyporo. Y raKoMy pasi a KoHcraryro.rifi
'IacruHi (upeavr6yni) HaBoALIrbcr roclrJraHHr Ha ni4uoai4Hufi HopMarr{BHo
npanoeufi aKr opraHy BI{IrIoro pinnx y rarifi uocligonnocri: BLrA aKra, ycraHoBa -
aBTOp, Affid, HOMep, rrOBHa H€BBa.

23.Posuopr4ua rlacruHa HaKa3y (po:nopx4xeHHx) 3 KaApoBrlx rrr{raHb
(oco6oeoro cKJraAy) uo.rznaerbcfl, rK rpaBr{Jro, 3 4ieclona y $opnai iH$iniruny
<<fPffiJ,flTV>>, dIpI43t{ArMTI4>> (ilEpEBECTVI>>, -,r3ell],;aVtru>>,

<BI[Pfl!.VITV>>, (HAAATI,b, (O|OJIOCI/TI4>>. Aari sa3Ha.ramrss serr,rrczNapl

rirepaMla npisnzue npallieHuxa. Ha sroro uouuproerrcs Aiq Hara3y
(posnoptANeHHs). i \aarplMr,r - fioro eracHe iNa's ra no 6aruroei Ta reKcr HaKa3y.

24.y KoxHoMy nyHxri 3Be,qeHoro HaKa3y (posnoprgxennx) 3 KaApoBr4x
rIZTaHb npaqinnurin ra crygeHrin 3zrHaqaeruc.f, uiAcraBa Arrfl fioro Br41aH:afl.

25.tlia qac osHafioNareHH.f, 3 HaKa3oM (poauopaA)KeHH.rrM) aragauuuu y
HboMy oco6auz Ha rlepruoMy npvuipnzrcy HaKa3y rru Ha cueqiamsorvry 6naHry
npo craBnrrorbcr niAuracn is sa3Ha.reHHrM Aarv osHafi oNareHHr.

26.y naxa^si (posuopx4xenni) rpo rplr3HaqeHHr a6o ssimHeHHr npaqirnurca
3a3Haqaerbcs rIoBHa Aura (uucro, uicrqr, pix) Sarrr4rrHoro BLrxoAy npaqinuuKa Ha
po6ory (upnnIaHeHnr rpyAoBLrx ni4nocun), posvripur fioro nocaAoBoro oKJraAy

niAnosiAHo Ao rxrarHoro po3rrncy, HaA6asoK Ta Aonnar.
27 . y 3Be.qeHI4x HaK€Bax (posnopxA)KeHHrx) e xa4poBr4x nkrraHr (oco6onoro

cKnaAy npaqinHlaris ra oco6onoro cKnaAy cry4eurin) ,qo po3nopflAqoi qacrusz
BKJlloqaerrcr iu$opuaqix, qo posivriqyerbcf, y raxifi nocriAonnocri: npuiruxrm nz
po6ory (cryx6y), 3apaxyBanHfl Ao HaBrr€ubHoro 3aKJraAy, nepeBeAeHH.a, :ninbHeHHrr
(ni4paxynaunx).

28.IIpn rlboMy .{o o.qHoro 3BeAeHoro HaKa3y He Moxe BKrroqaruct
in$opruaqix, xrca sriAHo is saroHoAaBcrBoM vrae piani crpoKr{ s6epirauHx.

29.y 3BeAeHr4x HaKa3ax (posuoprAlKeHHrx) upi:nurqa oci6 y Mexax nynrrin
po:uiqyrorbcr 3a an$anirovr.

30. Harasz (posnopx4xeuHr) HyMepyrcrbc.rr y ropsAKy ix nzAaHnf, y Me)Kax
raneu4ailHoro poKy; HaKa3r{ (posuopr4xeuux) g ouronnoi 4irruuocri,
a4vrinicrparLrBHo-rocnoAapcbKnx rrr{TaHb ra 3 KaApoBHX rrLrraHb (oco6oaoro crla4y)
Marorb oKpeMy rropflAKoBy nyrr,repaqiro.

3 l .Konii HaKa"sis (poanopx4xenr) sacei4.ryrorbct KaHqenrpiero a6o nuAurou
KaAplB.

2.23.3. Ifpomoxonu

1. y rporoKonax Sircyeucx inSopuaqix rpo xil BeAeHHf, :aci4aHr,
npufiurtrtt B ara4err,rii piurenr rouiciruz, xorerixulr, AopaAqr,rMu opraHaMr{,

23

(posnopxA)KeHH.rrx) rraoxe 3acrocoByBarkrcfl
<llpo xa4pori rlrraHH.rr), <<llpo oco6onrafi
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po6o.IuMu rpyrlaMli. flporoxor cKnaAa€Tbcr Ha uiAcrasi sanncie, epo6neHu4
6e:nocepeAHbo ni4 uac :aci4anr, rroAaHrrx rercris ra re3 AouoniAefi i nncryuin,
4oni4or, npoerrin piueur.

2. flporoxoru Mo)Kyrb aKna4urutcfl, B uonnrfr a6o crucnifi Sopui. y
rrporoKonax, cKJraAeHLrx y crucnifi Qopui, Qircyrorucr Jrrlrue upnfiHxri piruennr 6e:

-xoAY oofoBopeHHr rrr{TaHb.

3. llpororon o$opirarrroerbc.r Ha ofiiqifiHoMy 6nanxy rcoreriamHoro opraHy
a6o sa qlrcroMy aprcyrui rarepy Sopnrary A4 (210 x297 rrainirvrerpin) e noe4osxHiNa
po3raruyBaHHrM perniszrie.

4.,{aroro nporoKony e Aara npoBeAeHHf, saci4anH-r. .f,rrqo saci,qaHH.f,

rpraBano rimxa 4Hin, qepe3 Tlrpe 3a3Haqarorbc.fl rrepunfi i ocraHHifi 4enr saci4aHHx..

5. Horvrep (inaercc) rporoKoJry rroBr{Hen siAuosi4aru noprAKoBoMy HoMepy
saci4anux. Hyvrepaqix upororonie BeAerbcfl B Mex{ax KaJreHAapHoro poKy oKpeMo 3a

KolxHoro rpyrorc nporoKonis saciAanna ni4noni4Hoi xouicii, xorerii, AopaAqoro
opraHy, po6o.roi rpyrll.

6. V perniguri <<l,ricqe saci4anHx) 3a3Haqa€Tbcr rrazBa HaceJleHoro [yHKTy, B

rKoMy ni46ynoc x saci4aHHfl.
7. Kopomufi sN,ricr Ao reKcry nporoKony roBI4HeH nigo6paxaru BuA

saci4annx (napa4a, s6opH, ronQepenqix) a6o rorerianruoi Aignrnocri (rolaicix,
pa1a, rolerix, 4opa4urafi opraH, po6o.ra rpyna) i errlo.Iarll HuBBy szAy AoKyMeHra.

8. Ter<cr [poroKony cKJraAaerbcr 3 ncryuuoi Ta ocHoBHoi.racrvH.
9. Y ncrynnifi .racrzHi rrporoKony 3€BHarraK)Tbct upiseraqa ra BJIacHe irra'q

roJroBr,r a6o roronyroqoro, ceKperapf,, 3anpoueHl{x, a raKont npucyruix oci6.
10. y crurcKy npucyruix 3a3Harrarorbcr r ar$anirHoMy nop.rAKy croqarKy

qIEHIB roneriaruHoronpisnurqa ra BJracHe iM's npucyrnix nocriftsux .IreHin ronerialrHoro opraHy,
uoriu 3arrporxeHux oci6 is sa3Ha.reHHflM rrocaA ra y pa:i uorpe6v nafiuenyeaHH.a

itvr'q IIprrcyTHlx TIOCTlI,IHLIX

ycraHoB. -frulo rilrricu npncyrnix repeBI4IIIye 15 oci6, 3€t:Harlaerbct txrr

3aruurbHa rinrricru 3 rrocI4JIaHH.f,M Ha cnucoK, IrIo AoAaerbct Ao nporoKony.
11. Bcryuna -rracrkr:na BKrroqae nopqAoK ne:arruir,- nepenix ilvrranb,

3arrJraHoBaHux Ao po3rnfl,Ay Ha saciAaHHi, is sarnaueHHtM AouosiAa.ra 3 KoxtHoro

rrr4TaHH{. llopa4o x AeuHIafi Aaerbc fl, HanpuriHqi ncryuuoi'racruHH.
12. Crcsa dlopr4or 4eHHufi) ApyKyromcs eiA uexi risoro rIoJIt, uicr-f, Hux

craBr4Tbcr ABoKparrKa. Koxne [r.rraHH{ HyMepyerbct apa6crrcuvtu qz$paun i
ApyKyerbcs, z a6saqy. @opMyBaHH.rr ulrraHb y rroptAKy AeHHoMy IroqllHaerbct 3

npufinaeuHuKa dlpo>.
13. OcHosHa rlacruHa nporoKony cKnaAaerbct 3 po3AlJI1B,

eiAuosiAarra rryHKraM noptAKy AeHHoro. PosAiru HyMepyrorbct apao0bKLIMI4

quspavrra i 6y4yrorrcr 3a raKoro cxeMoro: CnyXAJII4 - BVICTYIfuIJII/ -
BrryrLilr4rlJ/ 'l (vxB Aru4JII4, nOCTAHOBI4 nVD .

14. 3asHa.{eui cnoea ApyKyrorbcr BeJrr,rKnuz rirepaMu 6es ni4cryny siA NaeNi

risoro rroJrf,. llicns cris crasvrrbcfl. ABoKpalKa.
15. llicns cJroBa (CJIyXAIM>> 3a3Har{aerbc.s reKcr Bl4cryrly ocHoBHoro

AonosiAaqa. llpi:nuule ra BJracHe ivr'.s xoxHoro Aotlosi.qa.Ia ApyKylorbct 3 HoBoro

pr.qKa. Tercr Bucryrly BrlKnaAaerbc.r y rperifi oco6i oAHI4HII.

sri rosuHHi
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16. Tercru a6o re3LI loronid ra nucrynin, o$opvueui rK orpervri
AoKyMeHTI4, Ao reKcry nporoKoJly He BKJrroqarorbcr. llicns nigouocrefi npo
.qonosiAaqa craBllrbas, Turpe i ga:saqaerbcr <<Tercr AonosiAi (nracryuy) 4o4aerrc.a
AO rrporoKony).

lT.flictrs, cnoBa (BI,ICTy[Itr4III4>> Sixcyrorrcr Br4cryrrurux oci6, rlo B3rJrr.r

fracrb B o6ronopeuHi Aouoni.qi. Bncryuu oSoprranrororbc.fl y upororoni is
3a3HaqeHHtM HafirrreHyBaHHt IrocaA, upisnuqa ra BJracHoro irvreni upouonqir y
H€I3I4BHoMy ni4nriuKy, d raKo)It 3 BLrKnaAeHHrrM avricry rrHTaHH.fl ra ai4noni4efi na
Hboro. 3rvricr nzcrynin BlrKna.qaerrcx ni4 rperroi oco6z oAHtrHLr.

18. llicns cnoBa (BI4PIIIMJII4>> ((yXBAJMJII4>>, (IIOCTAHOBI4JII{))
Qixcyerrcr, rtpvrirtxre pirueHH{ 3 po3rJr{Hyroro rrlrraHHs rop.rAKy AeHHoro. Piurenns
IIoBI4HHe 6yru KoHKperHr4M i srrro.rarz cxnagoni, qo ni4noni4arorr Ha rari
rrr{TaHHr: KoMy, rqo spo6nru i n sxuit repvriH.

19. PirueHHr, Iqo vricrsrr rimra ulrraHb, uoAirsrorb Ha rryHKru i niAuyHKTpr,
stci HyMepyrorbcr apa6crxurvru qz$paurE. lli4uyHrru HyMepyrorbcs qnQparraz s

AyxKoIo.
20.y pa:i rconu npzfiuaerrcx pimenHfl npo 3arBepAxeHHr AoKyMeHTa, xxuir

o6ronoproBaBcfl ya saciranni, qefi AoKyMeHr AoAaerbcr Ao rrporoKoJry i s HboMy
po6zrrcr roclrJraHHf, Ha HoMep i 4ary rporoKoJry. 3a Haf,BHocri iHruzx 4oryuenrin,
rrlo po3rnfl,AaJrurcfl, ra Sarr o6ronopeHH.rr f,Kr,rx saQirconaHo y rercri rporoKony,
BoHH HyMepyrorbcfl. apa6crruuu qu$parvru (flo.qarox 1). y ni4uoni4nvx rryHKrax
nporoKoJry po6zrrcr rocrrJraHnfl, na qi AoAarKr4. Pereisur <<BiArvrima rrpo HassHicm

AoAarxis) nanpuxinqi rercry nporoKony He 3€r3Haqaerbcr.

21. llporoKon ui4urEcyerrcx ronoByroqr4M Ha saciAaHHi rorerizurrHoro
opraHy ra ceKperapeM (aoaarox I 1).

22.Koni'i npororonin a6o BLTTfltr4 3 Hr.rx :acni4uyrorrcx ueqarKoro B

ranqenrpii.

2. 23.4. Cnyarfioei nucmu

1. ClyN6oni Jrtrcru cKJraAarorbcr 3 Meroro o6uiuy iu$oprvraqiero vrix
ycraHoBaMr4, ni4upuerr,rcrBaMrr, 3aKJraAaMr4, opraHisaqi.sNau f,K siluosili Ha

Br4KoHaHH{ 3aB.qaHb, Br43HaqeHr4x B aKTax opranin Aep}KaBHoi ntagu, opraHin Bna4vl

AsroHoN{noi Pecny6nir<u Kpurr,r, AopfreHHf,x Br,rrryrx rocaAosllx oci6, Ha 3arrurrvI,

3BepHeHH-rr, a raKo)n KopecnoHAenqiro BepxonHoi Pa.qu Vrpainu, Ha BnKoHalalafl.

AopyrreHb ycraHoB Brrrrloro pinnx, Ha 3anr4Tur iHuux ycraHoB, 3BepHeHH.rI rpoMaA.gH,

3ailnrr4 Ha iHQopuaqiro, a raKox.sK iHilliarusui ra cynponi4ni rucru.
2. Ctryx6osufi Jrr4cr oSoprvrruoerbcr na cneuiarbHoMy 6naury Soprr,rary ,A.4

(zIU X Zy I MtmMerplB)., )KrrIO TeKCT JILICTa He nepeBl4

Br4Kopr4croByerbc-s 6ranr Qopuary A5 (210 x 148 vrinivrerpin).
repeBnrqye ceMLr p.rrAKlB,(2r0 297 vrinivrerpin). ,flruIo

3. Jlucr ruae rari percni:zru: Aury snxiAHoi KopecroHAeuqii, peecrpalllitttuir
iu4exc, [ocr4naHH.s Ha IoKyMeHT, rta srcuit Aaerbcfl, niAnosiAr, a4'pecar, 3aroJIoBoK Ao
reKcry, reKcr (ocnonnufi pexnieur cryx6onoro tucra), niAnuc peKropa a6o
uepruoro rpopeKropa, rpopeKropa ara4evrii (repinHrara crpyKrypHoro ni4poeginy).
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Bi4rraima rpo BLTKoHaBIIx (Ivr'r IIPI3BAIIE), a raKox HoMep fioro reneQoHy
3€BHaqarorbcr y Hr4xHboMy niaorray ryri.

flia Ha.{nI4coM aqpecara 3a3Harraerbcf, fioro [oruroBa aqpeca, a B pasi
ni4npanneHHt eJIeKTpoHHoK) rlo[IToro, .qoAaerbcs fioro eJreKTpoHHa rrorura.

4. flrc npaBr,rJro, y macri nopyuyerbcr oAHe rrvrraHHfl..

5. Texcr rvrcra BuKnaAaerucx ni4 nepuroi oco6u MHoxrrHr4 3 Br4KopkrcraHHrM
cnie: (([pocrrMo noni4orr,rzrr{...)), <<pos'lcuroeuo, ulo...), a6o ni4 rperroi oco6ut
oAHrrHr4 - <<vrinicrepcrBo iH$opuye...)), (yrpasriHHs BBaxae sa 4oqinrne>.

6. Cryx6oeufi rucr nirye aBrop .{oKyMeHra, xepianur crpyKTypHoro
ui4pos4iny, B f,KoMy fioro crBopeHo, y pa3i norpe6u (mrqo n rucri uopyuryrorbct
naNluni ra upunqnuoni nuranru) xepinnuru saqixaueHux crpyKrypHktx
ni4poa4inin, a raxo)K rrpopeKrop, rxufi KoopALrHye po6ory crpyKrypHoro ni4poa4iny
(m nnronaneqr).

2.23.5. foxynerumu do sacidaruo xoneziantuux opzaruie

1.3aciAanH.r roreriamnzx oprauin rpoBoArrbcr nignoni4no Ao
3arBeppKeHLTX rrJraHlB lx pooorLr ra y pasl rrorpeor4.

2.y unaHi po6orz roneriamHoro opraHy 3a3Haqarorbcr rrlrraHHf,, rrlo
nosHHHi po3rn.rrAarlrcr, Auta po3rnf,Ay, npisnurqe, BJIacHe iita'.s AonosiAa.ra ra
uafiuenynantr. crpyKrypHoro ui4pos4iny anapary roreriamHoro opraHy, sxuir
rorye AoKyMeHTH Anfl, po3rJltAy rII{TaHHt roreriamHl,IM opraHoM.

3. llpoercr rrJraHy po6orn xoreriamHoro opraHy cKJraAaerbcr ceKperapeM
rlboro opraHy 3 ypaxyBaHH.rrM rrporro3rarlifi crpyrrypnax ni4poeAiris arapary Ilboro
opfaHy.

4.KepinnurH crpyKrypHr.rx ui.qpos,{inin anapany roreriamHoro opraHy
rroAarorb Anf, BKJrroqeHHr Ao rrnaHy po6orz xoreriamHoro opraHy nepenir III4TaHr,
qri soHu BBaxrarorb 3a Heo6xi.qne po3rnrHyrkr Ha fioro saciAaHni. [o nepenixy

AoAaerbcs AoniAra : o6lpyuryBaHH{M niAcran Anf, BHeceHHt rrLrranHs. Ha po3rJItA
roreriamHoro opraHy.

5.3arnepAxeHHfi roreriamuuu opraHoM rrJraH po6oru AoBoALITbc.[ .{o
ni4ovra.rneHie roreriamHoro opraHy i repieHur<in crpyrrypHrEx ui4posAiris.

6.,{o4au<oni rrrraHHr Ao 3arBepA)KeHoro rnaHy po6orz rorerialrHoro
opraHy Mox{yrb 6yru BKJrrorreHi sa piueuusna fioro roJIoBLI.

7. Cerperap KoneriamHoro opraHy in$oprr,rye scix qrenis rorerialrHoro
opraHy ra BlArroBlAanbHlrx BI4KoHaBIIIB rIpO BHeCeHl AO nnaHy 3MlHLI.

8. loryueHTn 3 rrr4TaHb, rrlo BHocrrbcfl. Ha po3rntA xoreriamHoro opraHy,
nosvHHi noraBarvrcfl. He uisHilue nix sa rt'.srb 4nin Ao :aci4auur, a y pa3i

npoBeAeHH.rr rro3aqeproBoro zacitrartnn- He uisHirue nix 3a o.4LIH AeHb.
9. 3a"sHa.Ieni goxyrvreHTI4 Irlicrqrr :

1) Aononi.{ny 3arrlrcKy, aApecoBaHy Koneriamuovty opraHy (y pasi uorpe6u),
n.sxifi rpyHToBHo BHKnaAeni nzrauH.t 3 BI{oHoBKaMH i upono:zqixtvtu;

2)rpoerr piruennx (pornopxAx(eHHr, nocranonu) roreriamHoro opraHy,
gasisonauufi repinru4KaMr4 saqiKasreHr{x crpyKrypHl4x ni4pos4ilia ra AoKyMeHrH Ao
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Hboro (ananirzuni 4oni4ru, ra6rtut1i, 4iarpavru), saeieoeaHi ix repirnuraMvr, a y pa3i
uorpe6u - rpoeKr HaK€By;

3) goni4lry rpo tIoroAXeHHt npoeKry pimeHur (posnoprAxeHHr, uocrauonu)
is eaqirauenvrMr4 crpyKrypnr4Mr ni4po:4inarraz ra y pa3i uorpe6u iuruzuz
yCTaHOBaMLI.

4)cuucor< oci6, xri sanpouylorbcr Ha.saci1aHHr KoJreriamsoro opraHy;
inrui 4orcyMeHrlr, ueo6xi4ui Als po3rnfl.qy rLrraHb.
10. ,{orcyrvreHTl4, ni4roronreni 4rx po3rnrAy roreriamHr4M opraHoM, a raKorr

OALIH upurr,ripnur< ix ronifi, s6epirarorbcr y ceKperaps rolerialbHoro opraHy.
ll.V pa:i ilpoBeAeHHfl 3aKpuroro gaciAaHnq xoreriamHoro opraHy a6o

3aKpl4Toro o6roeopeHHt oKpeMLIX rII{TaHb ni4roronxa ,{oKyMenris s ni4uoni4nux
nI{TaHb sgificnroerbcs 3 AorpHMaHHf,M rropr4xy po6orr4 3 AoKyMeHTaMLr, u1o vricrxm
iHQopuaqiro s o6vrelKeHuM AocryrroM

12.3a ui4roronxy 4oxyuenrin An.x npoBe.{eHHr saci4aHr roreriamHoro
opraHy niAnoniAarorr repinnzxu :aqixaBJreHnx crpyKrypHrEx ni4pogAiris.

13. Cer<perap xoreria-urHoro opraHy s4ificHroe KoHTponb 3a cBoerracHr{M
rIoAaHHtM AoKyMeHris Ha po3rntA ra nepenipre ix Ha HarBHicrr y rroBHoMy o6cssi
ra npaBurnuricm o$opvueHnx.

14..{oryueHrl4, no4ani 3 nopyneHHrM ycraHoBneHoro roprAKy i crporin,
Ao po3rJrflA/ ne npufiuarorbc.rr.

15. Pesylbraru saciAaHn.f, xoreriamHoro opraHy o$oprranrororbclr
nporoKoJloM, a fioro piruenHx peanisyeGcr rrrJrrxoM BuAa;HHfl, narasin,
po3tloprAxeHb, flKutor.rr BoHLr BBoAqrbcr n 4iro.

16. Bu:rsrn e upororonin o$oprranrororbcr Ha ni4noni4norr,ry 6naHry i
sacei4vyrorbcr rreqarKoro B KaHrlenrpii (4o4aror 13).

2. 2 3. 6. f o ryn eru mu np o cny uc 6 o e i e i dpa d uc eHH.fl

1. Y pasi BkIHIdKHeHHtr Ilorpe6^y HarrpaBnenHi npaqinnzra y ni4pr4NeHHr,
xepinnvlroM crpyKrypHoro ni4po:4iry, B rKoMy nparlrce npaqinHuK, 3arroBHroerbct
3aqBa na ni4pnAlKeHHs, n .srcifi 3a3Haqaerbc.fl npo re, KyAr4, sa sxuit repuin, 3 .rrKoro

Meroro ni4pr4Naerbcr npaqinnurc.
2.3assa Ha ni4pxA)KeHHtr pa3oM 3 rrpoeKroM HaK€By rrepeAaerbcr peKropy

aragelaii Ha ui4uzc, tK npaBLIJIo, He uisHirue nix 3a rpLr Ao6u Ao rloqarKy
ri4pr4xennx.

^'l-t!3.llocsilrleHHt upo ri4pxA)KeHHr oQopvrnrerbc{ y KaHrlenapii sa nassHocri
ui4uucy peKropa, repruoro npopeKropa, a y pa3i ix ai4cyurocri - oAHoro 3

npopeKropin, rqo BrlKoHye o6os'sgrlr peKTopa.

4. flognaqKla tlpo siA'is.q i upuis4 ni4p.a4Nenux gacniAr{yrorbcq n raHqenrpii
nerrarKoro <XaprcincbKa AepxaBHa arcaAeuis avrzafiuy i vrucreqrn>>.

5. ltx peecrparlii ai4px4xeHb BeAerbcr )KypHal (4o4aror 14).
6. llicns rloBepHeHnx e ni4ptA)KeHH-rr upaqinnr,rK rory€ y rpr4AeHnzfi crpor

rILIcbMoBI4fi gsir npo ni4prA)KeHHr (nuxouauHr 3aBAaHux), a raKo)K rroAae snir npcl
BHKopLrcraHH.rr rorurin.
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7. 3sir upo ni4pr.qxeHHr (euxonauHf, 3aBAaHnx) ra
rcourrin ui4nucyroruca upaqinuuKoM, r.xuir uepe6ynan

seir
v

rrpo BLtKopr4cTaHHfl

ei4pxgxeHHi, sri
rrepeAarorbc.tr Ao 6yxranrepcrxoi cnyx6n.

8. Oco6avr, xrci ri4prAxarorbc.rr Ao MiuicrepcrBa Kynbrypu ra crpareri.rHux
rouyuiraqifi Vrpaint1 Btr4aerbcr Jrr4rrre xonis HaKa3y upo ni4pxA)KeHHr, eacni4ueua
y siaairi xa4pin.

9. Oco6au, rxi ni4px4xarorbc.rr Ao iuurux oprauisaqifi, ui4npueucrn ra
ycraHoB, BuAaerbcg nocsiA.reHHs npo ni4p.rrAx{eHHr B oAHoMy eK3eMrrJrspi. B pa:i
uorpe6u - xoni.s HaKa3y upo ni4pxAr(eHHr, sacei.q.reHa y ni44ini ra4pin.

10. [neu vu6yrrx y ni4pr4xenHr BBa)Kaerbcr AeHb ni4npaueHHs
TpaHcrroprHoro 3acooy 3 Mlcqs uocTlt4Hol pooorLr BlAprA)KeHofo nparllBHuKa, a

.qHeM rrplroyTTr 3 BlAp.rrAx(eHH{ - AeHb npuoyTTfl TpaHcrropTHofo 3acooy ,4o Mlcq{
uocrifinoi po6oru ni4pr4xeHoro npaqinHHra. llpra ni4upaenenni rpaHcrroprHoro
eaco6y w 24-i roAr4HLr BKrrorrHo AHeM ua6ymx y ni4px4xeHH.a BBax{aerbct noroqHa
go6a, a s 00:00 roAr{Hr,r i uisHilxe - Hacryrlna Ao6a.

1 l. Auanori.{Ho Br{3Harraerbc.rr AeHb npra6ymx ei4px4xeHoro upaqinHuKa Ao
uicqs uocrifi noi po6oru.

12. BaNlueo, qo6 Aaru Ha rpaHcrroprHr4x KBLTTKax niAuoeiAanu AaraM
uu6yrrt i npn6yrrr npaqinnura y ni4px4xennx, BKa3aHLTM y Harasi npo
ni4px4xeuna.

2. 2 3. 7. If onouceHHn np o cmpy rcmypru ufi nidposdin

l. llonoNeHHr rrpo crpyrrypnufi ni4pos4in - qe noK€trIbHLIfi noplaarustrufi.

AoKyMeHr, xrcuir. Brz3Harrae craryc ui4posginy, fioro nuyrpiruurc opranisaqifiuy
crpyKrypy, BcraHoBJrroe roprAoK crpBopeHH.f, i nirceilallii ui4po:4iny, fioro
3aBAaHHfl, Synrqii, rrpaBa, eiAuosiAanrnicrr, esaeNaoAiro s iHIuuMIl crpyKrypHtlMl4
ni4pos4inaMvr aKa1evrii i uociAae Ba)KJruBe uicqe B cl4creMi ynpanniHns araAeuii
c ep eA JroK€IJIbHI4x HopMarIdBHLI x goxyueurin.

2. flonoxeHHt rpo crpyxrypnzfi ui4po:4in rieHzxpo3pooJrfle Kep

crpyKrypHoro ni4pos4iny 06o po6ova fPYna, cKJIaA .sKoi garsepplrye perrop (xx

rrpaBr4no IIe HoBocreopeHzfi crpyKrypnufi uigpoeain).
3. Poepo6JreHHr noJroxeHb rrpo crpyKrypHufi ni4po:4il gAifiutoerbcs Ha

ocnoni TLrrroBlrx rroJroxeHb, 3arBepAlKeHrrMrr opraHaMl4 ynpaeliHH.u BI{uIoro pinna.
4. O6os's3KoBe ni4rnopenHx pernisurie:
- IroBHa Ha3Ba3aKnaAy (sasna.raerrcq eiAnoniAno 4o Craryry);
- Ha3Ba rlu1y AoKyMeHra <dlonoxeHns npo (Hasna crpyKrypHoro

ni4pos4iny)>;
- TeKcry AoKyMeHTa, xxuit cKnaAaerbcr 3 pos4inin, Ko)KeH s flKvrx noAileno

Ha nyHKrIa (po:4inz i nynru4 HyMepyrorbc.f, apa6crrcuvrn qnQpauvr).

Crpyrrypa i sNaicr pos4inin reKcry uacrynHi:
II onocrceuHfl npo cmpyKmypuuil nidpos din.

1. >>3aranrui rroJro)KeHH.rr.) y po:4ini Mae 6yrn 3a3Har{eHo Ha3By

crpyKrypHoMy ni4po:4ini (ni4noni4Ho .qo IllrarHoro po3rlucy, fioro uicqe B

opraHisaqiinift crpyKrypi arcaAerraii (upanoaulfi craryc), noptAoK crBopeHH.l i
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nircniAarlii, ui4nopr4KyBaHH{; rocaAy repinnrara crpyKrypHoro ni4pos4iny ra
uop{AoK fioro gauiulennfl Ha qac rr{Mrracosoi ni4cyurocri, uopx4or npufiHflTTfl, Ha

po6ory ra snimHeHHs upaqinuzrin ui4po:giny; rop.aAoK BHeceHHt sNaiH i
AorroBHeHb Ao nono)KeHHf,; nepenir ocHoBHrax HopMarzBHo-rIpaBoBI4x ar<rin ra
iucrpyrqiir., xrcurvru Mae KepyBail4cfl. crpyKrypHrafi ui4pos.{ir y cnoifi AismHocri.

2. <<OcHosHi 3aBAaHH.f,). Pos4in Mae ruicrurn SoprraynroBaHHt ocHoBHI{x
3aBAaHb (Hauprvrin Aismnocri) crpyrrypHoro ni4poa4iny.

3. <@ynrqii>. y po:4ini xapaKrepr43yerbcf, Aisnuricrr crpyKrypHoro
ni4po:4iny (cryninr fioro canaocriftnocri y nupiureui rllx ,.ru inruux ruraHb.
noB'r3aHux is suroHaHHflM ocHoBHr4x 3aBAaHb (ra6esue.reHHrl nanpxrr,rin 4ixmnocri).

4.dlpaBa>>. PogAin uicrum nepenir rpaB, HaAaHI,IX crpyKTypHoMy
ni4po:4iny, norpi6Hr{x Ar.fl peanisaqii, uorua.qeHl,Ix Ha Hboro 3aBAaHb i Synrqifi.

5. <Biauoei4alruicrr>>. y pos4ini HaBoArrb ocnoeHi nosuqii, sa flK:zMkr

npaqinnuKr{ crpyKrypHoro ui4po:,4iny Hecyrb siAnoniAanrnicm 3a HeBLIKoHaHHt

noKJraAeHLrx Ha ni4posAir sanAanr i SyHrqifi, HeBI'IKopI4craHHt HaAaHIIX ftotr,ty

npaB, HassHicrr HeAocroBipHr,rx AaHr4x y AoKyMenraqii, .lKy BeAe crpyxrypnufi
ni4pos4in rorrlo.

6. <BsaeMosiAHocuHrd 3 inuruuu ui4posginaMn). Y pos4ini augHa.rae'rbcs.

niguracye repinnur

KoJro cryN6onux niAsocus crpyKrypHoro ui4pos4ina s iHIxIaNILI ni4pos4inavru

arcaAeiraii 3 rII4TaHb, xrci nalexarb Ao fioro rounereHIlii.
7. llonoxeHHq rpo crpyr<rypnufi uiaposlir

crpyKrypHoro ni4pos4iny (oco6a, qxa fioro po:po6rala), uoro4x(ye rcpl{cr.
8. llonoxeHHf, npo crpyxrypuufi uiaposlir 3arBepAxtye peKrop araAelvrii,

rrpocraBJr fleTbcfl, Auta 3arBepAXeHHs.

2. 2 3. 8. If o cad o e i iru cmpy rcqii

1. llocaAoni iHcrpyrqii perynrcrorb oprauisaqifino-npaeoszfi craryc
upaqinnuxin i sugHa.{arorb ixni KoHKperHi sanAaHH.fl Ta o6on'sgru, flpaBa,

rroBHoBax{eHHr, siAuoeiAanrsicru 3HaHHr ra nna-ni$iraqiro, norpi6ni Alrfl.

sa6egueqenna e$ercrusHoi po6oru upaqinnnrin.
2.lloca1osa incrpyrqiq- qe uepazuufi ra4ponrzfi AoKyMeHr, xxuit Mae

IopI{AI,I{Hy cnny Ta cnpvrfl.€ IIpaBoBoMy 3axlacry arca4eN'rii.

3. llocaAosa incrpyrcqia Ao3Bonre nonepe.ql4rll 4onilrne rpaKTyBaHHt

npaqinrulKaMr,r ixni Qyur<qii ra rroBHoBaxeHHs, AonoMorae repinruEKaM yHI,IKHyrrI

norpe6u nocrifiHo po3'.rrcHroBaru npaqinunrau ixni o6on'.sgrcu, a raKox 3aoIIIaALIrI4

qac KoxHoro HoBoro npaqinuzrca nil qac oguafioruleHH-f, fioro 3 rIocaAoBLrMLr

o6os'ssKaluz.
4. Aralevrir ga6oe'sgaHa MarLI B ualnuocri, siAnosiAHo Ao HopM

3aKoHoAaBcrBa, po:po6neni uocaAoei iucrpyrqii upaqinHHxin.
5. llocaAoni iHcrpyxqii cr<naAarorbcr Arq scix rocaA (npo$ecifi), sasnaueHl4x

y rrrTaTHoMy po3rll{cl.
6. Bzrvroru rocaAonux iucrpyrqifi BpaxoBylorrcq uiA.rac Ao6opy KaHAI{Aarin

sirrHi rroca1ar, repeBeAeHnq ix Ao Auclll4uninapnoi siAuoniAurnbHocri n pa:i
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HeBI4KoHaHH.rI qvr HeHaJre)KHoro BrrKoHaHHfl o6or'xorin, [opylrreHHt [paBI{Jr
nHyrpiruHboro rpyAoBoro po3rroprAKy rorrlo.

7. floca4oni incrpyrqii pospo6lse repinuurc crpyKrypHoro ni4posginy, Aa
rpaqrce oco6a i noroAxyrorbc.f, uocaAosi incrpyrqii rcpucrorvr.

8. Bci nocaAoei incrpyrqii, xri porpo6rrrorbcr a aKaAeMii, rvrarorr 6yru
B3aeMorroB'r3aHLrMz, u1o6 He AonycKarr4 Ay6lronanHr $ynrcqifi npaqinHnris.

9. flocaAoni iHcrpyrqii laaroru ni4o6pax(arr{ nosHufi uepelir 3aBAaHb ra
o6os' ssrin upaqinnurca, fi oro rroBHoBa)r{eHHr, niAuosiAamHicu.

10. floca4a upaqinnzra, rKa 3€BHarreHa B nocaAonifi incrpyxqii, Mae

eiAuosiAarr4 IurarHoMy po3tluconi, HaKa3y (posnopr4xennro) npo npnfiHrrr.f, Ha

po6o1y ra poapo6lrflrucfl. Ha ocHoBi HaqionanbHoro rnacz$iraropa upo$ecifi.
1 1. flocaaoni incrpyrqii 3arBepAxyrorbcr HaKa3oM peKropa.
12. flictrx 3arBeppreHHf, rrocaAoBoi iHcrpyxqii perropoM, BoHa o6os'.flgroso

v'ae 6yrn AoBeAeHa Ao niAorvra upaqinHnra, ni4 ui4nzc.
OgHafiouJreHHr upaqianzKa 3 rrocaAoBoro iHcrpyrqiero ni.q niAnuc HaAae

NaoNrusicrb yHLrKHyrr4 cnopy rpo sNricr rpyAoBrrx @yHxqifi upaqinuuKa, a raKolK y
3B'.f,3Ky 3 nopyrueHrM rpyAoBLIX o6os'gsria.

3a HaxsHocri nocaAonoi incrpyrqii upaqinunr 6yae .rirro 3Harlr npaBa ra
o6os'ssrcz, rroKJra.qeni na Hboro uiA.{ac BLTKoHaHHT Hr{M po6orn, u{o yHeMoxJITIBLITb

rconQnirr uix uulr ra BJIacHkIKoM 3 flpuBoAy ixHroro BLIKoHaHH.f,.

13. flia uac npuirHnrrn Ha po6ory npaqinHux niaainy ra4pin a6o repianzr
crpyKrypHoro ui4pos4iny, Ao rKoro 6epym Ha po6ory upaqinHuKa, po3'tcHloe
rpauBHr4Kosi fioro upaBa ra o6on'.ssru, ni4o6paxeni B rlocaAonifi iHcrpyrqii.

Y qrorvry pos4ini Bu3Haqaerbcr repenir eLIAis po6ir, 3 f,KI,IX cKJlaAarcTbcs

SyHnqii, ilIo BrrKoHyrorbcr niA .rac ycraHoBneHHs nn4in po6ir criA sngHaqarv ik sa

opranisaqifiHo-ropz4krqHkrMLr o3HaKaMLr. 3asAaHH.s ra o6oe't3KLI uparlinnuKa MaK)Tb

siAuosiAarr,r 3aBAaHHrM ra Synrqirrra crpyKrypHoro ui4pos4ily ra BI4MoraM

xnaniSir<ar{ifi Hoi xapaKrep vrcrvrKur siAnosiAHoi nocaAz ;

- rrpaBa. PosAir Bkr3Har{ae i HanoAuru AeJIeroBaHi npaqisHllrosi
rroBHoBaxeHHfl, 3a AorroMororc xr/ix eiH Naae sa6esneqyBaru BtIKoHaHHt TIoKJIaAeHLIX

Ha Hboro 3aBAaHb ra o6o'.ssris. [o raKux rrpaB HaJlexarb, HarIpkTKJraA, rlpaBo

BHocHTr{ [pono3r4rlii g nennvrx nuraHb, yxBaJlloBarvr uesHi piqeHHx, y3roAxyBarl,l
rrpoeKrlr 4oryuenrin, 6parw. yqacrb y Hapaplax, orpllMyBaru uorpi6uy Nrfl
Br4KoHaHHrr csoix 3aBAaHb in$opnraqiro ni4 niAnoniAHux ni4posliris rolrlo;

- siAuoeiAanrHicrr. y poa4ili ndicrsrscs IroK€I3HLIKLI oIIiHrn po6oru
npaqinnuKa ra nreNi fioro oco6ucroi niAnosiAamnocri 3a pe3yilbrutaMkr Ai.smHocri
Ta BnKoHa:n:afl. po6ir. llora-sHrararrau oqisKr{ e sxicrr i csoe.racnicrr BuKoHaHHt

nocaAoBrrx 3aBAaHr ra o6on'xgxin. HanpzruaA, 3a3Haqaerbcs, qo rtpallisHlar Hece

siAuosiAamnicm 3a He.BLrKoHaHHf, a6o Henare)KHe BIzKoHaHHt rlocaAornx Qyurqifi
(san4anr ra o6on'gsrin), ropyureHHr rrpaBr.rr nHyrpiruHboro TpyAoBoro po3rlop{AKY,

crpnqlrHeHHt Marepizurrnux s6umis rolJdo ;

- rroBLrHeH 3Harr{. Poslir uicrram BLrMorI{ Ao cneqiallbHI4x 3HaHb, ytuiur,
ir,raficrepnocri npaqinnnra Ao peaJrbHrrx yMoB fioro Ai.f,mHocri, soroAiHH.s

o6naAHauHrM, KoMrr'rorepoM, oprrexuinoro, incrpyrr,reHTaMl{ Ta uarepialou,
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.rlocTaTHix Ant rKicHofo BI{KOHaHH{ rroKJIaAeHVrX HA HbOfO 3aBAaHb Ta o6oB'.f,3KiB' a

TaKox 3HaHb HopMarrrBHo-rrp aBoBLrx aKTiB i HopvrarnBHl4x 4oryvreurin ;

- KBani$iKaqifiHi BuMorH Marorb ruicruru HopMH, xxi crocylorbc{ ocBlTI4,

upoQecifiuoi ui4roroBKtr ra AocsiAy po6orra, AocrarHix Ans rloBHoro i gricuoro

Br4KoHaHHx po6ir 3a [ocaAoro;
- ngaelaoeinHocuHn (sn'rsr<u 3a rrocaAoro). B IIboMy poe4iti Bll3Harlaerbct

KoJro ocHoBHLlx 
"r**or"'.sgKis 

upaqirnura ir upaqinnuKaMl{ cBoro ui4po:4iny' TaK

i s iHrJrai\,rr4 crpyKrypHltMr{ uilpos.{iraMll aKa,qervrii ra croponnirrau nigupueMcrBaMl{,

oprauisaqixura, ycraHoBaMlr, 3aKJraAaMI{, 3 tKrIMI4 upaqienzr Mae cnyx6oni

ssaeNaosirHocl{Hl4.
3a norpe6r4 rroca.qona iucrpyxqir ruoNe 6yru AorIoBHeHa inuruuu pos4ilauu,

qri He e o$O3'SSKOBIIMLI CK1aAOBIIMI BCIX IOCaAOBI{X lHcTpyKIIlu.

14. llocalona incrpyrqir cKnaAaerbcr 3 HacryrrHr{x pos4inin:

- garamHi noroxeHHs. V rlboMy po:4ini Micr-f,rrcs ocnonni Aaui npo

nafivrenynaHHf, ro*4", cQepy Aislrsocri npaqinHl{Ka, HafinreHynannfl' niApos4ily, n

f,KoMy npaqloe npaqinuur, nopflAoK npn3Har{eHHf, Ha IIocaAy Ta IIpI4nI'IHeHf

Br{KoHaHru11,oru.qo""" o6on'rsrin, 6esuocepeAHlo ui4uopx4ronanicrr,

rnaniSirarlifiHi BLrMorr4 Ao upaqinurara (pineur ocsirHroi uiAroronrv, pineus

x"ani$iraqii, Sax, uorpi6nufi crax po6oru sa Saxorur, iuuri nuuoru), nassHicrr

uiAneinprx, uepenir< ocHoBHHX 3aKoHoAaBqux artin, IKIIMLI Kepylorbct po6ori

npaqinuuK, rropflAor gavriulesus inurnx npaqinnuris Ha nepio4 ixHroi ni4cyrHocri

(niauycma, xeopo6a, iuuri nosuxHi rlpkrltuHnI), a rarox xro sarvrirqye fioro;

- gasAaHHs 'ta o6on'.flgru. Ueft por4in XapaKTepu3ye sN{icr ,qixlrnocri
upaqinnuKa, Br{3Harrae caMocrifiny 4inxHry po6oru eiAnosiAHo 4o floloxeHHt npo

crpyxrypnufi uiapos.qir, flKa MOXS Bvr3Haqawlcfl niAAineHnsu rpyIIH IIIaraHb 3
- \ -:_

"ilnouil""" "urrp"Nmis 
a6o:arpirrJleHHtM:a npaqinHuKoM KoHKperHrx o6os'sgris

ynpauiuut, a6o {K KoHKpersi cauocrifiHi rruraHHfl"

flocaAona incrpyrcqir npaqinnura e niAcranoro AIIfl HapaxyBaHHt ftovty

sapo6iryroiunrura inruux AonJrar i e o6on's3KoBI,IM AoKyMeHToIrl araAevrii.

IlocaAoui incrpyrcqii crclaAarorbcfl Y Aeox upuuipurlKax' oAI4H 3 tKHx

:6epiraerbcs. y nimili ra4pin, a gpyruft- y r<epieHuKa crpyKrypnux ui4pos,4irie.

11parlieHuno"i 
""4uerbcfl 

niA ui.quuc rconis nocaAoBoi incrpyrqii.

ilI. OPIAHI3AUIfl AOKYMEHTOOEITY TA BI4KOHAHHq
AOKYMEHTIB

3.L. Burvlorn uloAo paqiouanisaqii AoKyMeHroobiry

3.1.1.,{oryrylenru rpoxo.{-qrb i oupaqroBylorbct B axaAeuii Ha eAI4HLIX

oprauisaqifi nrax ra rrpaBoB vrx 3aca1ax opraHisaqii 4or<yrr,renroo6iry.

3 .1 .2. Eserrr{BHa opraHieaqix 4or<yrraenroo6iry nepe46auae :

_ [poxoA]KeHHr AOKyMeHTin Hafi ropoTIII]IM IXn.uXoM ;

- cKopoqeHns ri6rocri incranqitrrpoxoAx{eHHt AoKyMeHTin (sorpeua, ni4

qac [oroAxennr);

,qani

- yHr4KHeHm 4y6nerHl4x onepaqifi ui4'rac po6oru 3 AoKyMeHraMI{;
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-rleHrpaJri:aqiro (s4ifiurenur oAHorI{nHIax onepaqifi 3 AoKyMeHraMIl
oAHoMy rvricqi);

- ycyHeHHr pyrrHkTx pyrr{HHr4x ouepaqifi, rri uoNHa aBToMurLr3yButtr.

3.2. IlpufivranHq ra rrepBr{HHe orrpaqroBaHHfl AoKyMeHrino Iqo
HaAxoAflTu Ao anaAevrii

1. ,{ocranKa AoKyMenris sAificHroerbcq rrepe3 cr,rcreMy BaeMo4ii, a raKort
Moxe sAificHrosarues. 3 BrrKopr{craHHrM gaco6is rolrlToBolo sn'.asry, ryp'epcbKolo
ra $enrg'erepcmoro cnyx6oro.

, 2. lloruroro ra qepe3 ryp'epcrry cnyx6y ,{ocraBJlterbc.{ [LIcbMoBa

KopecrroH4eHqix, nourroei KaprKLr, 6au4eponi, 4pi6Hi rIaKerLI, a raKo)K nepio4u.tri
ApyKoBaHi su4aHufl,.

4. Vci AoKyMeHrI{, Iqo
qenrpanieoBaHo xaHqenxpieto.

5. y pa3i HaAXoAxreHHr KopecnoH.qeHrlii 3 siAN,Iimorc <Tepuinono>

$ir<cyeructr He JILIue rura, a i roAzru,I Ta xBHJILIHI,I AocraBKIa.
6. Kouneprn s6epirarorbcr i AoAarorbc.r,qo AoKyMeHrie y pasi, KoJILI JII{rue 3a

KoHBeproM Mox{Ha BcraHoBr4Tr{ aApecy ni4npannuxa, qac ni4upaueHHt ra
oAepxaHH{ AoKyMeHTa.

7.Y pazi ei4cyrHocri AoAarrie, sa:HaqeHHX y AoKyMeHri, a6o oxpeuux
apryurin, a raKolr noMr{JroK n o$opureHni AoKyMeHTo, IrIo yHeMo)KnI4BJIIoe fioro
Br4KoHaHHr (ai4cyrHicrr ni4nracy, ni46Iarry rer{arKl,I, rpl4Qy 3arBepAx{eHHfl,

rroMr4JroK y BnacHoMy iueni ra npi:nzqi peKropa aragevrii), AoKyMeHr He

peecrpyerbcr i ni4npannuroni :rra1cprnaerbcs. uzcruonufi 3aIrI{T a6o fiovly

rosiAorvrr fl.erbcfl. npo qe rene$ouovr. llpz IIboMy Ha AoKyMenri po6nrrcs niAnosiAua

siANaiga is sa3HaqeHH.rrM Aartr 3arr{Ty (posuonz reneQonou), uoca4z ra npieBulrla

oco6u, xrifi epo6leno 3arrur, ui4uucy, iniqiany irvreni ra upienuula oco6n, qo
saificHl,ula 3anr4T.

Y pa:i norrrKoAxeHHf, KoHBepra po6nrrcx niAuosiAHa aiglrairra y rolrrroBoMy

peecrpl.
y pa3i ni4cyrHocri, neqilicnocri BKJIaAeHb sHacriAor noluKoAx<eHH.fl

KoHBepra, ynaKyBaHHfl., rqo [plr3Beno Ao HeMontJll{aocri [porIHTaHH{ TeKcry

AoKyMeHTa, cKJraAaerbcr aKT y Asox upr.ttuipnurax, oALIH 3 tKtIX r^an.cvrraerbcfl

rop e cr oirAeHry, a i:nwuir :6ep i raer bcfl. y cnyx6 i AilonoAcrna.
8. y pa3i oAepx(aHHf, QarccravrinbHoro noniAorraneHHt AoKyMeHr He

3. (Denrg'erepcrr<oro clyx6oro AocraBJr.rrerbc.rr cneqiamna KopecnonAenqis.
HaAXoAflrb Ao ara4euii, npufiuarorrcr

peecrpyetcx (4o4aror 1 5).

3. 2. 1. Ilonepeduifi posznnd doxytwerumie

1. Bci sxiAHi AoKyMeHrz niArsrarcrb rlorepeAHboMy po3rJltAy n rauqelrpii.
2. IIil qac ro[epeAHboro po3mqAy Bll3Haqaerbcq :

- qn Mae AoKyMeHr 6yru AoryuleHuir go peecrpaqii;
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- qu rorpe6y€ po3rJI{Ay KepiBHLrrIrBoM aKaAeMii a6o uepe4aui uicls
peecrparlii 4o crpyKrypHoro ui4pos4iny;

- 'ILI HarIe)K?Irb Ao AoKyMenrie reprrriuoaoro po3rnr4y (oupaqronannx).
3. Ha cra4ii norepeAHboro po3rnrAy :gificHrcerrcr nig6ip 4oryrraeHrin, lqo

He uiAnsralorb peecrparlii, a raro)K raKlrx, rtlo nepeAarorbcfl, Anfl, cneqiaarnoro
o6niry crpyKrypHurvr ui4po:4inau.

3. 2. 2. Peecmpa4in do rgtweumie

1. Peecrpaqir 4oxyvreHrin scix rareropifi noJrrrae y crBopeHHi sarucy
o6nixonnx AaHr4x npo AoKyMeHT ig 3€BHarreHH{M o6on'sgroBkrx pernisurin, 3a

AonoMororo f,KLrx Sixcyerucx $arcr crBopeHH.rr, ni4upanreHHt a6o oAep)KaHHf,

AoKyMeHTa rrrJrrxoM npocraBneHH-f, Ha HboMy peecrpallifi noro iH4ercy.
2. Peecrparli.s Aoryl,renrin rpoBoAprrbc-rr 3 Meroro ga6esue.reHHt ix o6niry,

rr,roniropuury cTaHy Br.rKoHaHHr i oneparHBHofo BLrKopI{cTaHHs Ha.ssHoi B

AoKyMeHrax inQopvraqii.
3. Peecrpaqir 4oryueurin, .sri uiAnzcani pexropoM ara4elraii, rpopeKropaMu

ra noNai.ruuKoM peKTopa, [poBoAnTbcr rleHTparisonaHo n xauqerrpii.
4. ,{oryueHrr4, rrlo crocyrorbcr Hanprrraxin 4ixnrnocri crpyKrypHI,IX

ui4pos4irin peecrpyrcrbct y qux ni4pos4inax.
5. ,{oxyvreHrrr peecrpyrorbc{ Jrlrrre oAHH par: nxi4Hi - y AeHb HaAXoAXeHHfl,

crBoproBaui - y .qeHb ni4uzcanss a6o 3arBepAxteHHt.
6. Y pasi nepe4aui 3apeecrpoBaHoro AoKyMeHra 3 oAHoro crpyKrypHoro

ni4po:4iny Ao inruoro nosufi peecrparliiruuit iHAerc Ha AoKyMeHri ne

npocTaBntrerbc.rl.

7. floryvreHrlr peecrpyrorbcr 3a rpynaMr4 3aJIe]IGo nia H€BBH sI{Ay.

Hanpurcaad:
- qKmu opeauie depcrcaeuoi enadu ma dopyueHHn 6ult4?,tx nocadoeLffi oci6,

3anumu, 36epHeHHfl, e maKocrc KopecnoHdeuqin Bepxoeuol Padu Vrcpaluu, u4o

uadiilutna do ycmawoeu;
- HaKasu (posnopadcrceuua) 3 ocHoBHux numeHb diatuuocmi;
- HaKa3u (posnopndcrceuua) s aduiuicmpamunHo-zocnodapcbKux numqHb;

- HaKcBlt (posnopndcrceuua) 3 rcadpoeta numaHb (oco6oeozo crcnady)

(eidnoeiduo do ix eudie ma cmpoKie s6epizauun),'
- 

, 
piweuua rconezii;

- aKmu p eeis iil $iuauc o eo -zo cno d ap c arcoi' dianauo cmi ;
- 6yxzanmepcuxi dorcyueumu;
- 3efl6Ku Ha Mamepianuuo-mexuiuue nocmaqqHHfl;

- cry)tcoogt rucmu;
- 36epHeHHfl zpoJvladnu;

- 3enumu ua iufuopaaqiro.
8. llil qac pe€crpaqii 4oryMeHra HaAaerbcf, yMoBHe qra@pone no3HaqeHH{ -

peecrparliiasufr, in4ercc, eJreMeHraMr4 rKoro e uopx4xonufr HoMep AoKyMeHTa y
Mexax rpyilu AoKyMeHTir, rqo peecrpyrorbcfl, srcuiT, AorloBHloerbc.s inAercauu, I{o
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3acrocoBylorbct B aKaAeMii, 3oKpeMa in4ercauu 3a HoMeHKJraryporc clpaB
crpyKrypHoro ni4pos4iry.

Hanpurcnad:
0I-123- de 0l - iudeKc cnpa6u, 3a HorvreHKramypoto 123- nopadrcoeutt

HoMep (4o4aror 16,l7).
9. Peecrparifi:aprir. iH4exc po3rroprAq4x .{oKyMeHris ra AeflKkrx nHyrpiruHix

(axru, nporoKonr4, AoroBopn) cr<na4aerbcfl,3 rroprAKoBoro HoMepa y Mexax poxy. 3
Meroro po:piureuHr rpyr naragiB (posuopa4xenr) 3 KaApoBr{x rrLrraHr (oco6onoro
crcna4y) Ko)KHoro euAy Ao rroprAKoBoro HoMepa Mo)Ke Ao4aBarucx rirepnzfi in4erc.

10. XypHurrrbHa Qopnra peecrparlii 4orcyrvrenrie suropLlcroByerbc.rr 3 o6c.srola

AoKyMeHroo6iry Ao 600 aoryuenrin Ha pir. Binuue 600 - 3acrocoByerbct
aBroMarr43oBaHa $opvra peecrparlii scix rareropifi AoKyMeHrin (rxi4Hux, nuxi,qHux,
euyrpiruHix).

11. Xypn€urbHa (nauepoea) a6o KaprKoBa Sopnaa peecrparlii 4ouycraerbc.rr
Jrr4rue B yMoBax ra rrporrroM crpory aii sificrronoro rrkr HaA3BzqafiHoro craHy Ha

reprzropii, Ae po3TarroBaHa ycraHoBa.

3.3. OpraHisaqirr nepe4avi AoKyMeHrin ra ilx nurcoHaHHfl

3.3.1. 3apeecrpoeaHi AoKyMeHrr4 rrepeAarorbcs. Ha po3rnt.q repinnzqrBa B

AeHb ikHroro HaAXoAlKeHHr a6o nacryrrHoro po6ouoro AHt y pa:i ix HaAXopKeHHt

uicls 17 ro1uuu. KopecuosAenqis, Ho HaAxoAr,rrb aig ycraHoB BLIqoro pinnx,
rrepeAarorbcr Ha po3rJItA nesiAKnaAHo.

3.3.2.Posrumryri AoKyMeHrr4 noBeprarorbcr s siAnosignoro peaonroqiero

KaHrlenrpii, .rra s4ificurce repeAarry AoKyMeHTin 4nr BuKoHaHH.f,.

3.3.3.,{or<yvrenr, Br4KoHaBr1f,Mu rKoro e rimra crpyKTypnux ni4posgilia,
nepe.qaerbcr Br{KoHaBrI.f,M o.qHoqacHo y nurur4i rouift 3 nepeAaqerc opurinany
foJroBHoMy BrIKoHaBIIo, BLI3HarIeHoMy B pesonroqii nepruuu.

3.3.4. @arr uepe4aui 4oxyueHrin Br4KoHaBrI-f,M Sixcyemcr IIrJItxoM

npocraBneHH{ siAnoni.{Hoi eigNrirru is 3a3HarreHnxrvr inSoprraaqii npo BllKonaaqin,

rKlrM rrepeAaHo oprarinan AoKyMeHra ra fioro rconii.

3.3.5.llepe4a.ra 4oxyuenrin y Mextax crpyKrypHoro ui4pos4iny
sAificHroerrc.fl rrepe3 oco6y, ni4uoni4urny 3a AirosoAcrno B crpyKrypHoMy
niapos.4iri.

3.3.6. Bi.qnoBiaalrHicrr 3a BnKoHaH:afl. AoKyMeHTa Hecyrb oco6u, sa3Ha.reHi

y po:nopx4rroMy 4or<yueHri, peeonroqii ra upaqinuzrz, qKHM 6esnocepeAHbo

AopyqeHo fioro BLIKoHaHHI.

3.3.7.forosHufi Br{KoHaBerIb opraHi:onye po6ory cnisnzroHanqin, 3oKpeMa

Br43Haqa€ crpoKr4 noAaHHr Hr.rMr4 rrporro3r{rlifi, uopx4oK noroAxteHHt i uiArorosxu
rrpoeKry AoKyMeHTa.

3.3.8. Cuinsnronanqi siAnoeiAarorb 3a niAroronKy ra cBoetlacHe rIoAaHH{

roJroBHoMy BHKoHaBIITo rporoguqii.
3.3.9.BuroHanus AoKyMeHra uepe46auae z6npauux ra onpallrcBaHHfl.

neo6xiAnoi insopnaaqii, ni4rororry rpoeKry si.qnosiAi Ha AoKyMeHr rII4 HoBoro
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AoKyMeHTa, fioro o$opurennx, IroroAx{eHHf,, rroAaHHr Anfl niguucanHx
(sarnepANenna).

3.3.10. llepe4 rIoAaHHflM npoeKry AoKyMeHra Ha ui4unc peKropy aBrop
so6oe'qsaHlafi uepenipnru upanumHicrr fioro cKJraAeHH.rr ra oSopulenux,
rIocI4JIaHHt Ha HopMarLIBHo-npanoni aKTH, yrorrHr4Tlr quQponi 4ani, HaseHicm
neo6xiAnzx eis i Aolarxie.

a a 11 n__-________J.J.l r. AOKyMeHT rroAaeTbcr Ha UlAnr4C pa3OM 3 AOKyMeHTaMLT, Ha

BHKoHaHH fl LrLr Ha nilcraei rKr{x fioro cKJraAeHo.

3.4. OpraHisaqiq vroHiropuHry BrrKoHaHHfl 4orcyvreHrin

3.4.I. V crpyrrypHrrx ni4posginax 6esuocepe4uifi KoHrponb 3a BraKoHaHHrM

AoKyMeHTis s.qificuroe oco6a, niguoni4€rJrbHa sa AinonoAcrBo.
3.4.2. Crpox Br4KoHaHHf, AoKyMeHTa Mox{e BcraHoBJrroBarlrcfl y HopMaruBHo-

rrpaBoBoMy arri, po3uopsArroMy AoKyMeHri a6o pe:onroqii perropa araAerraii.

3.4.3. Crporcu Mo)Kyrb 6yrw rLrrroBr{Mu a6o iH4vni4yarbHlrMrr.
3.4.4. Tnuoni crpoKrl BuKoHaHHq 4oxyrrreurin ycraHoBJrrororbct

3aKoHoAaBcrBoM (4o4aror 1 8).
3.4.5.InlusiayanrHi crpoKlr BcraHoBJrrororbctr peKropoM axa4erraii ra fioro

npopeKropaMr4.
3.4.6.[oryuenru, B rKr4x crpoK Br{KoHaHH-rI He 3€BHaqeHo, .sKi He e

AoKyMeHrauz iHQopvraqifiHoro xapaKrepy a6o ne Naicr.srr KoHTpoJIbHLIX 3aBAaHb,

nosuHHi 6yru nurosaHi He uisnilxe nix sa 30 4Hin s MoMeHry peecrpaqii.
3.4.7. -frqo 3aBAaHHfl norpe6ye repvrinonoro BrrKoHalrrHs, y rerccri 3aBAaHH.f,

o6os'qgroBo 3a3Harr aerbcs. KoHKperHzfi riuqenufi crpox BLIKoHaHHx.

3.4.8.Cnissuronanqi so6on'sgaHi rroAaBaru upouoszqii roJIoBHoMy

Br4KoHaBrIrc upor-sroM nepruoi rroJroBr.rHkr crpoKy, si.qseAeHoro AIrfl BtIKoHaHHt

AOpyqeHH s., 3aB AaHHs.
3.4.9. Y pa:i uorpe6u iH4uni4yanslnuir, crpoK BI{KoHaHHf, AoKyMeHra Moxe

6yru [poAoBxeHo 3a o6lpynronaiizru [poxaHHflM BrIKoHaBIIt, tKe rloAaerbcs 6es

rroroAxeHH-rr s iHrxraNara crpyKrypHvrMLt uigpo:4iranrra 6e:uocepeAHbo nocaAonifi
oco6i, qKa BcraHoBprra crpoK. BiruosiaHe rrpoxaHH.t [o.qaerbc.s ne nisHiure Hix sa

Tpr4 pooorrkrx AHl Ao 3aKlHrreHHrr BcTaHoBJIeHOfO CTpOKy.

, 3.5. [opn4orc orpaqroBaHHfl Ta HaAcnJraHHfl nnxi4uux qorcyuenrin

3.5.1. Bzxiaui AoKyMeHTr{, crBopeHi n arca4erraii, HaAcI4JIaIorbc.l aApecaraM 3

Br4Kopr,rcraHHrM saco6is rrollrroBoro 3n'x3Ky, eneKTpo3n't3Ky, a raKox
AocraBn.rrorbcf, rcyp' epcrKolo, Sern4' erepcbKolo cnyN6oro.

3.5.2. OnpaqroaaHHfl, AoKyMeHris Ans ni4upameHHr saco6aNlla nolrlToBoro

sn'.a:ry sAificHroerbcfl KaHllenrpiero.
3 . 5.3 . Buxiruri AoKyMeHrr{ orparlboByrorbcr i ua4cutworbc.r qeHtpani3oBaHo

B AeHb ix naAxoAXeHHf, nig crpyrcrypHr{x uilpog.qinin - suroHanqis a6o ne uisHiure

HacryrrHoro po6ovoro AHfl .
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3.5.4. He AouycKaerbct HaAcl4naHrts a6o nepeAaqa .4oKyMeHris 6eg ixnroi
peecrpaqii.

3.5.5. llil .Iac npufiuanHa ei4 BLIKoHaBT{in nuxi4nnx.qoKyMenrig npaqiaHr,rrz
KaHrlenrpii so6on'ssaHi uepenipuru:

- rlpaBl4nbHicrr oSopvrneHH.a AoKyMeHra (cxna4 i posvriqeHH.f, n nrouy ncix
pernisurin);

- nassHicu i npaeulruicrr 3a3HarreHnfl a1pectr;
- naqnHicrb Ha AoKyMeHri siArvrimz npo AoAarKr{;
- Ha.ssHicrr ycix ueo6xi4nux niAnlacin (uevarox) na AoKyMeHri ra 4o4arrax

AO HbOfO;

". - HarBHicm.{oAamie ra ix ni4uoni4Hicrr 3af,BJreHoMy cKJraAy;

- ni4noni4uicru rcinrrocri upurr,ripnzxis nimxocri a4pecarin;
- xonii sanipeHi H€urexrHr{M rrr4HoM.

3.5.6.Ha opurinarax 4oryueHrin, .sKi ui4rxrarorr rroBepHeHHro, Ha
BepxHboMy rlpaBoMy uoni nepruoi cropinru craBr4Tbcfl ruraMn <fli4lxrae
rroBepHeHHro)).

3.5.7.,{oryueHrz, qo HaAclrnarorbcr oAHoqacHo oAHoMy i rouy x
a4pecaroni, BKnaAarorbcr B oArrH KoHBepr (ynarynannx). Ha ronnepri
rrpocraBnflrorbcr peecrparlifiui inlerccv scix AoKyMeHrie, xxi Naicrsrrc.s y ronnepri.

3.5.8. [ocznanss. a6o saN,riHa na4icranoro paHiue AoKyMeHra s4ificHrororbct
3a sxa3inxoru nocaAoBoi oco6u, f,Ka niguzca-na AoKyMeHr, a6o sani4yrouoro
KaHrlen.flpiero. Y raKoMy Br4[aAKy B AoKyMeHri sa3Ha.raerbcs., Iqo niH e Aocr4JraHH.f,M

a6 o na4cuJraerbcr Ha :avriny paniue n a4icrauouy.

ry. CIICTEMATII3AIITfl TA 3FEPITAHHfl AOKYMEHTIB Y
ArnoBoACTBr

4.L. Crc.rraAeHHfl HoMeHKJrarypn c[paB

4.1.1. Holaenuarypa cnpdn npr43HatreHa Anfl BcraHoBJreHHrr B arcagevrii

eAr4Horo noprAKy QopuynaHHfl crrpaB He3aneNno siA Sopruz uocis iH$oprraaqii,
sa6esne.reuHs ix o6nixy, oneparr{BHoro [orxyKy AoKyMeHTie sa ix gruicrou i nz4orvr,.-
BI,I3HAIICHH.f, CTPOK1B 3OEPlfAHHfl. CNPAB 1 E OCHOBOrc .{N.'I CKJIAAAHH'I OTII4C1B CIIPAB

nocrifinoro ra rplrB€rrroro (uoua4 10 porin) a6epiraHHfl., a raKo)K Ar.s o6nixy crpaB
rr{MrracoBoro (4o 10 ponin BKrrorrHo):6epirauHx ([o4aror 19).

4:.1.2. Hovrenxrarypa crpaB araAeuii (:ne4eua HoMeHKJrarypa) cKJraAaerbct
ranqenxpiero.

4.1.3. lli4 .rac cKnaAaHHr HoMeHKJrarypu cilpaB aKaAeMii nuropucroByerbcfl
crpyKrypuufi npuuqun ii no6y4oez.

Pos4inavz B rarcifi HoMeHKnarypi cupan € nafirvrenyBaHHf, crpyKrypHLIX
nilposairie (ranqenxpix, 6yxranrepcbKa crryx6a, nnaHoBo-Sinauconzft ni44in,
ninqin ra4pin). llpz rlboMy rreprxr4M pos4inovr HoMeHKJrarypI4 3a3Haqaerbct
ranqerxpia, HacryrrHr4Mkr pos4inavru - crpyxrypni ni4po:4inu y nocniAonHocri
sriAHo si rrrrarHr4M po3rr.rcoM rrkr rracuSixaropoM crpyKrypnnx ni4pos4idn, a
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HalpIlKiHIIi 3€BHaqalorbc.rr clpaBr4 nocrifiHo i rnra.{acono 4irouux Konerizurrrurx
opranin ar<a.qervrii (ronerifi, pa4, rolaicifi, reopvux rpyu).

4.1.4. fli4 vac pospo6neHHt HoMeHKnarypr4 crrpaB arageuii, xpirra 3BeAeHHrr

HoMeHKJIaryp crpaB crpyKTypHux ui4por4irin, 3 Meroro 6inrru rroBHoro oxouJreHHt
AoKyMeHroo6iry BllBqaerbafl. Ta auarisyerrcx 4ixruuicrr axa4enaii n qinorr,ry. llper
IIboMy Bl,IKopI4croBylorbcr noJloxeHux (craryru) npo ara4eruiro ra if crpyrrypni
ui4pos4irur; rurarni po3nvcr4; ruuoni a6o npnvripHi HoMeHKJrarypu crpaB;
HoMeHKnarypr4 ra orII4cLI crpaB 3a MLrHyni poxrE; rnaczSiraropu 4oryrr,renrin i
KopecroH4eHrin; peecrpaqifino-o6niroei ra xoHrpomni KaproreKu; runonufi ra
rany:eri uepenixu slrAis AoKyMeHris is sa3HaqeHHsM crporin ix s6epiraHnfl., araKo)K
ypaxoByrorbc.r{ 3aBAaHHfl, axaAeuii Ha HacrynHrafi pix.

4.l.5.Hotuenrrarypa crpaB crpyKrypHoro ni4pos4iny poepo6nxerbc.f, He

uigHiure 15 rucrouaAa rrororrHoro poKy rrocaAoBoro oco6orc, ni4nosiAanrHoro 3a

AinoeoAcrBo y crpyKrypHoMy ni4poe4iri, ua ni4crani BHBqeHHT AoKyMeHrin r ycix
rrr4raHb fioro gixnrnocri i: sanyueHHflM Saxinqia, xxi nparlrorcru y nigposgini,

crpyKrypHoro ui4po:4iny ra ni:yerbcr ni4uoni4anbHr4MnlArrr4cyeTbcf, KeplBHpr KoM

sa apxin ([oaarox 20).
4.1.6.y HoMeHKnarypi cnpan uepe46a.rarorbc.{ 3aroJIoBKLI cilpaB Anfl

rpynyBaHH{ AoKyMenrin, rqo ei.46uBarorb yci 4orcyMeHroBaHi AirqHrlr i nnrasss.
4irnrHocri axaAeuii, a rarox:

1) ue sariH.reHi B AirosoAcrsi cnpaBu, u1o na1iirllunn eil ycraHoB-
uouepe4nuxin Anfl ix npo,qoBxeHHfl, y roMy .rrrcri peecrpallifino-4oniArosi ra
KoHTponbni raproreKu, HoMeHKJIarypu cnpaB;

2) ctpavn 3 nkrraHb, nrEpiurenHr f,KLrx rpI4Bae 6inrnre oAHoro poKy a6o sri
BeAyrbcr BnpoAoB)K Aerimxox porin (nepexi4ni cupanz), uo BHoc.lrbct Ao
HoMeHKirarypr{ crrpaB Ko)KHoro poKy BrrpoAoB)K Bcboro crpoKy ix rnpiruesns a6o

BeAeHHr;

3) cnpanz uocrifino Airo.rzx xoreriamHr{x opranin (roneriir, pag, rouicifi,
rBopqux rpyr);

4) cnpanu rr4Mr{acoBo Airoqux opranin, AoKyMeHTIa tKI{x e npaBoBolo

uiAcraeorc Anfl ui4rnepAxreHH.f, rroBHoBax{eHb araAerraii a6o rrpunLTHeHH.l ii
Ai.smHocri (nanpIErcnaA cnpanu rirni4aqifi noi rcovricii).

4.1.7. flo HoMeHKnarypu cnpaB BKrroqarorbc{, tK rIpaBI4JIo, opzriHalu
4oryuenrie. 3a piurennxrvr EK araAervrii Ao HoMeHKJIarypI,I crpaB Moxyrb
BKJrroqarr,rcx r<ouii T?rpaxoBaHr4x AoKyueHrin, ruo HaKorll4qylorbct B crpyKTypHl4x

ui4po:4inax (po:nopx4ui AoKyMeHrIl, rIoJIoxteHH.l rpo crpyrrypui ui4poegiln,
roca.qosi iHcrpyrcqii).

4.1.8. [o HoMeHKnarypr{ crpaB He BKrroqarorbcr ApyKoBaHi nu4aHHr,

AoeiAHuKr.r (y rovry .ruoni rereSouHi), 6ronereni, pe$eparunni xypH€uII{, eKcrlpec-

in$opuaqir.
4.I.9. Houenrlatypa cnpaB araAeuii (:ee4ena) cKJlaAaerbct 3a

yni$ixoeaHoro Sopuoro, sa niAcrasi HorueHxnaryp cilpaB crpyKrypuzx ui4pos.{irin.
4.I.10. HolrenKnarypla cnpaB araAerurii ra ii crpyKrypHux nilposairin

o$oprvrnrororbc.t HacrynHLIM qLIHoM.
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rrpocraBJrflerbcfl, iu4exc roxnoi clpaBr{. Iu4exc clpaBr4
crpyKrypHoro ui4po:4iny cKnaAaerbc.l3 in4ercy crpyKrypHoro ni4pos4iny ara4euii
(ea xlacz$iraropoM crpyKrypHux ni4pos4inin) m uoprAKoBoro HoMepa crpaBrr B

Mexax ui4pos4iny. HanpuKnaA: 05-10, ae 05 - in4exc cavrocrifiHoro ni44iny, 10 -
noprAKoBrafi nonaep crrpaBLr.

y crucnifi y3araJlbHeHifi Qoprvri ni4o6pa)Karvr cKJraA i sruicr AoKyMeHrin cnpanrE.
He Ao3Bonflerbc.fi BxtHBaHHt B 3aroJroBKax c[paB HeKoHKperHLrx

$opuynroBaHb (<uarepianu>, ((3ar€LrrbHe JrLrcryBaHHr>, <<nxi4na Kopec[oH4enqix>>,
<<nuxigna KopecnoH4enqix>>, <QinaHcoBa AoKyMeHraqin), a raKox( BcraBHrlx cnie i
cKna.{HI4X CLIHTaKCVTIHI{X 3BOpOT1B.

llil qac SopvrylroBaHHr garorosris crpaB BpaxoByrorbct

V rpaQy 2 sxrlo.ralorbcfl 3aroJIoBKLI GrpaB (rovrin, uacruH), srci r\aatorr uimo,

O3HAK}I

QopvrynaHus clpaB, .f,K ttouiHamua, aBTopcbKa, KopecrroHAeHTcbKa, npeAMerHo-
rILIr€LIIbHa, xpoHoJroriuna, reorpa$ivua. .{orynreuru Sopnryrorrcx y c[paBu Ha
ocnosi orcpenaoi o3HaKr4 a6o cuonytreHHr o3HaK.

3aroroeoK cIIpaBI{ cKJlaAaerbcfl 
.3 ereueuriB, rrlo poeuiqyrorbcr y rarift

nocniAosnocri: Ha3Ba Br{Ay crrpaBr,r (rucrynaHnx, )KypH€rr, rnzra) qu rluAy
AoKyMeHrin y cnpani (narau4, rrporoKoJrr{, aKrr{); anrop AoKyMeHrin (nafiueHyBaHH.rr
ycraHoBrl, crpyKrypHoro ui4poe4iry); xopecnoHAeHr a6o agpecar (nafiueHyBaHHt
ycraHoBn, 4o xroi aApecoBani a6o ni4 xrcoi uayifiitutu AoKyMeHTu); crucnnfi sN,ricr

4oxyvrenrin cnpaBv (nuranHr, s sKoro Sopir,ryerrcx cupana);
(repzropii), s rxnrr,r rroB'-f,3aHrafi slaicr .qoKyMeHra; Aara (uepio4), 4o
AoKyMeHrr4 crrpaBtr; nragieru Ha HassHicm ronifi 4oryvreurin y
norpe6v).

-flr<ulo c[paBa cKiraAaerbcr 3 pi:nux 3a Br4AaMLr AoKyMeurin, nog'qgauux
oAHprM KoHKperHr4M truraHH.{M ra uocriAonuicrro BeAeHH{ AirosoAcrna (cyAoni,
cri4ui, oco6oni), Bxr{Barorb repir,riH (cnpaBa)), Hanpr4KJraA: <Oco6osa crpaBa
B oroAuruupa Mzrorafi osz.ra IBAFIIIEFIKA).

y 3aronoBKax cupaB, rrlo ruicr.srr AoKyMeHTr{ 3 oAHoro rrkrraHHfl, He

uon'.sgani nocriAoeHicrro BeAeHHs rrporleAyp 4iroeo4crna, BlKr{Baerbcfl repnaiu
((AoKyMeHTvr>>, a nicrq Hboro B AyxKax 3a3HarrarcTbc.rr ocHonHi slrAu 4oryueurin
cnpaBr4, HarrplrKnaA: <[onyMeHrr{ (nnaHu-rpa$ixu, aHKerkr, .qoeiarz) rpo
npoBeAeHHr orJrrAy craHy .{ironoAcrBa ra apxinnoi cnpaBlr y Blrrqvx HaBqzurbHux

3aKJraAaD). Teprraiu (AoKyMeHTr4) BxlrBaerbctr TaKo)K y 3aroJloBKax clpaB, Iqo
uicrsrr, AoKyMeHTLT - AoAarKr{ ao 6yar-rKoro HopMarLIBHo-rIpaBoBoro axra a6o
po3noprArrofo AoKyMeHra aKaAeMii. y raKoMy pa":i au40nr.lfi crna4 AoKyMeHris He

3a3Harrarorb, HanpLrKnaA: <<floryrvreHTr{ Ao nporororin 3aciAaHb B.reHoi paau
arcaAerraii>.

V saroroBKax clpaB, npu3HaqeHr.rx AJr.lt rpyrryBaHHr AoKyMenrie oAHoro
BkrAy,3a3Harrarorbcr Br{A AoKyMeHTa y MHo)Kusi ra aBTop AoKyMeHTin, uaupuKJraA:

<<Haxa-sn 3 ocHoBHoi .urisrtrnocri araaeuii>.
V saroroBKax clpaB, ulo uicrsrb nlrcryBaHtfl.,3a3Haqarorbc{ KopecuonAeHr i

cructuir. sNaicr AoKyMeHrin, uanpuKnaA: <JlucrynaHHf, 3 MinicrepcrBoM ocsirz i
Hay:rla Yrpainu rpo HaBqamni rroKa3HLrKra cryAeurin>.

rari

Ha3Ba periony
{Koi Hanexarb
cupani (y pagi
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y 3aroJloBKax clpaB, u1o vicrsrr nr4cryBaHHr 3 KopecnoHAeHTaMr.r,

o4nopi4nkrMkr 3a xapaKTepona 4ixruuocri, rari xopecnoHAeHTr4 He neperiuyrorrcr, a
3€tsHarla€Trcs ix y3aranbHene uafiueHyBaHHf,, Harrpr{KJraA: <JIucryBaHHf, 3 opraHaMr4
tuicqenoro caMoBptAyBaHHt 3 rluraHb ga6egne.{eHHr coqialrnoro 3axkrcry
cry4enrin>>.

V saroroBKax clpaB, qo uicrarb nr4cryBaHHr : pisHurvrz KopecnoHAeHTaMLr,

raxi xopecrIoHAeHTLI He 3a3Harrarorbcfl, HanpHKJraA: <JIucryBaHHr rrpo opraHieaqiro
ceuinapy g niAezqeHH.rr raani$ircaqii upaqinHrlris 4inono4nnx clyx6>.

y 3aroJloBKax c[paB, IrIo rraicrsrr rJraHoBo-sniruy AoKyMeHTaqiro,
3a3Harraerbc.f, nepio4 (rr,ricxqr, KBapran, ninpiuvr, pir), B flKoMy rrJraHyerbcfl
crBopeHHt AoKyMeurie, a6o uepio4 ix Saru4rrHoro Br4KoHaHHr, HanplrKJraA:

L llnau ocHonHux opeauisaqiiluttx saxodie XfAflM na 2019 pirc;
2. 3eim npo ruKopucmaHHn 6rcdacemHux Kol,umie sa IV rcsapmctn 2019 porcy.

llia qac posuiqenux sarorosKin cnpaB y norvreHr<narypi BpaxoByrcTbc.f,

saxrr,rnicrb AoKyMeutin, BKJrlorreHHX Ao cnpaBr4, ix esaeNro3s's3oK. Ha uouarry
poauiulyrorbc.f, 3aroJroBKra crrpaB rqoAo 4oxyruenrin, srci Hagifinru ni4 opranin
Br{qoro pinua, Aani - qoAo opranisaqifiHo-poeuopx4.roi AoKyMeHTaqii, nraHoBo-
ssifiroi 4oxyuenraqii, JrLrcryBaHHr, o6nixoeo-AosiAronux suAis 4orynaeurin. y
roxuifi 3 rIVX rpyil AoKyMeHrr{ raKoxt po:nairqyrorbct 3 ypaxyBaHHtM BaxJlnsocri ra
crporin s6epirannx.

Brasinr<y Ha Haf,BHicrs ronifi 4oryrr,renrin y cupani po3raluoBylorb uicns
3arorroBKa, Harrpr4KraA: <<HaKa3r4 3 ocHoBHoi Aisnrnocri sa 2019 pix (rouii)>.

fpa$a3 HoMeHKJrarypr{ 3arroBHroerbc.rr Hanpuriuqi K€LJIeHAapHoro poKy,
KoJrr4 siAor\aa rinrxicrr cQoprr,ronaHl{x tovrin, qacruH clpaBLI.

crarefi
V rparpi 4 nouenrcnurypr4 3a3Harrarorbcr crpoxu r6epiraHH.f, crlpaB, HoMepn

(ranysenurrau) neperircanrH .qoKyMeHT1B l3CTaTeI,I 3a TLIIIOBI{MII (r€uIy3eBI{MLI., nepenlKaMH AoKyMeHTIB 13 3a

ik s6 ep iraHHq, THrIo BI4MI,I i upurraipnl4 MrI HoMeHKn aryp aMkI crlpaB.

[ouycrcaerrcr rocnJraHHr Ha Hr{3Ky crarefi. nepeniry 4oxyuenrin is

3€BHarreHHrM crpor<ie ix s6epiraHux (V roMy .Iucri pi:nrEx nepenirin, tKIrIo
3acrocoByrorbcr rzuoeHfi i ranysenufi). llpu qboMy crpoK r6epiraHHt 3a3Haqaerbct

siAuosiAHo Ao crarri, trlo BcraHoBJIne nafi6inrnufi crpoK a6epiranru.

Ans 4orcyuenrin, He uepe46a.reHl4x Airo.Iui\au uepelixauu, crpoKl4

s6epirauH.fl Bn3Haqalorbcs. Ha niAcrasi ix sunqeHnq EK axaAeIr,rii.

Vcranosu, y 4irmuocri .f,rux yrBoprorcrbc.l .qoKyMeHTI,I HA(D, tloroAxyrorb
qi crpoxra s EIIK siAuoeiAHoro AepxaBHoro apxiny. fitrt cnpan, cSopvrosaHux is
Tr4paKoBanux ronifi 4oryueHrin, BcraHoBJrroerbct crpoK :6epiranna <<r{orcz He

Mr4He norpe6u He3€LrrexHo ei4 crpoKy s6epiraHnr opurinalin 4oryuesrin (y rouy
.rr,rcri i .qns AoKyMeHris nocrifiHoro crpoKy s6epirannx) 6es TocLIJIaHH-s Ha crarrlo
niAnoniAHoro nepenixy goryveHris is sa3Ha.IeHHrM crporie ix s6epiraunx.

V rpa$i 5 <llpuuirra>> poltxrbct tIo3HarIKI4 npo repexiaui cnpaBl4; rlpo
cnpaBn, rrlo BeAyrbc.rr B eneKrpoHnifi Sopnri; upo [ocaAoBLIx oci6, niAuosiAanbHux

:a QopuyBaHHt crpaB; rpo repeAa.ry crpaB 4o apxiny aragevtt qu lHlrl4x ycraHoB

4rx ix rpoAoBXeHHt.

3A3HaqeHH.f,M cTpoKlB
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4.I.I1. HorraeuKnarypa crpaB axaAevrii ni4uucyerrca 3aB. xanqelxpiero,
nieyerrcx [ocaAoBoro oco6oro, ni4noni4anbHorc 3a apxin ra cxB€rJrroerbcs

Ercueprnoro xouicielo arcaAeuii.
YcranonH, y .{isnruocri .rrKr,rx yrBoprororbc.f, AoKyMeHTr{ HA(D, y

noA€rJrbrrroMy rroAarcrb cBoro HoMeHKJrarypy cupaB Ha po3rnx.q EIIK ni4uoni4noi
AepxaBHoi apxinHoi ycrauonz.

4.1.12. Houenxnutypa cupaB araAervrii niArqrae uoro.q)KeHHro 3 niAuoniAnzla

AepxaBHr,rla apxinovr oArrH pa3 Ha il'rrb poxin a6o neniAKna.qHo y pa3i icrourux gnain

y BJracHocri laafina, crpyKrypi, QyHxqirx ra xapaKTepi po6oru ara4euii, BTparLI
qunnocri rr4rroBr{M (ranysenunr) nepenirou AoKyMeHris is sa3HarIeHHtM crpoxin ix
g6epiranns.

4.I.I3.lloro4xena Excuepruo-nepeeipHoro rouiciero
AepxaBHoro apxiey HoMeHKJIarypa cnpaB 3arBepAxyerbct peKropoM.

4.I.I4.Houenruarypa crpaB ara4evrii cKJlaAaerbct
upuvripuurax. llepruzfi (He4oroprcannufi) npranripnnr sseAeHoi

BiAuosiAHoro

y rroTLrpbox

HOMeHKnarypr{

AepxaBHofo apKBy HoMeHKJIaryplr

yror{Hroerbcfl, [epeApyKoByerbct,

01 ci.rH.fl HoBoro poKy.

cnpaB s6epiraerrcx B ranqenxpii, lpyruir- BnKopl{croByerbcr KaHIIeJItpiero m
po6ouufi, rperifi - nepeAaerbcfl 4o apxiny axaAervrii Ar.s sAiftcHeHHt KoHTponrc 3a

$opvrynaHHrM cupaB y crpyKTypnux ui4po:4inax, qerBeprufi - nagcllraerbc.fl Ao
siAnosiAHoi 4epNanuoi apxirHoi ycraHoua.

4.1.15. HovrenKrlarypa cnpaB crpyKrypHoro nigpos4ily araAelaii

cKJraAaerbcfl. y ABox upurraipnnrax. OAun npnuipHl{K HoMeHKnarypu nepeAaerbct

r<auqenrpii.

4.I.t6.llporxrovr poKy crpyrrypni ui4pos4inu sa6egue.Iylorb BeAeHHs

HoMeKJraryp clpaB, 3oKpeMa ga Heo6xiAnocri BHoc.arb Ao HltX 3a rIoroAXeHHtM 3

KaHrleJrrpiro ra niAnoniAanbHoro sa apxin, nori cupaBvI, He nepe46aveni .IzHHoro

HoMeHKJraryporc cilpaB, 3acrocoByrorrrr rtpu r{boMy pesepnni HoMepH naupnrcinqi

HOMeHKJrarypu.

4.l.IT.Hanpuxinqi poKy . HoMeHKnrypa cnpaB araAerr,ril o6os'sgroeo

3aKplrBaerbc.lt ui4cyurconnu 3alr4coM, IIIo ni4nlacye 3aB. raHqelrpiero. llpo

Saxrnuuy na.f,eHicru 3aBeAeHrax sa pix cnpaB nosiAolvlrflerbcfl, siAnoniAalrHuit sa

apxlB.

4.I.18. lloroaxeHa 3 EnK eiAnosiAHoro

crrpaB ar<aAevrii naupzrinqi KoxHoro poKy

3arBepA)Kyerbct peKTopoM Ta BBoAHTbct B Airo s

4.2. iDoplryBaHHr crlpaB

4.2.L Cnpann Sopvryrorrcr B axa4euii, .rrK npaBI,IJIo, AelleHrpallisonano,
ro6ro B crpyKrypuzx ni4posAirax.

4.2.2.lli4 uac SopvrynaHHr cnpas cri,{ AorpLIMyBarucfl.3araJIbHLIX rpaBkIJI:

1) arvriqyBaru y cnpaBu rilrrcz
3aroJroBKin cnpan y HoMeHKnarypi;

sr4roHaHi AoKyMeHrI4 siAuosiAHo Ao
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2) rpynynaru y crpaBn AoKyMeHTH, suroHaHi rrporsroM o.qHoro

KaneHAapHoro poKy, 3a BLrH.rrrKoM rrepexiAurEx cnpaB (negyrsca rrpor.f,roM xinrrox
porin .qo ix 3aBeprueHHx), oco6oBprx crpaB (Sopnryrorbct rpor{roM uepio4y po6oru
oco6u B aKaAeMii), 4oryrvreHria, qo xapaKTepu3yrorb HaBr{ullbHo-BraxosHufi npoqec
($opnryrorbcfl 3a HaBrl€rrlbHzfi pir).

3) nnrirqyBurv y cupaBLr JrLrrue opuriuann a6o y pasi ik ni4cyrHocri
aacni4.reui n ycrauoBneHoMy ropsAKy ronii 4oryvreHrin;

4) ye AorrycKarr.r BKrrorreHHr Ao crrpaB qopHoBux, oco6uctl4x AoKyMenrin,
po3MHo)KeHLTX rconifi Ta AoKyMeutin, lr1o ui.qn.qrarorb rIoBepHeHHIo;

5) ao cnpaBr4 BKJrrorraru AoKyMeHru rimrz 3 oAHoro rrr4TaHHf, a6o rpynu
c u op i.qn e HLIX IruraH b, II{o craHo B JI.lt Tb e4r4lavrfi r e u arn rauufi Ko MTIJI e Kc ;

6) orpeuo rpyrryBaru y cnpaBlr AoKyMeHrH uocrifiHoro, TpllB€trloro (nona4
1 0 porin), rLrMrracoBoro s6epirannr;

7) za o6csroM crrpaBa nocrifinoro ra rpLrB€rrroro (nona4 10 porin) s6epirannr
He uoBr4HHa rrepeBrax{yBarr4 250 apxyurin (He 6inrure 40 urr,r sarronruru).

4.2.3. flrc BLrHqroK, KoJrr4 rlboro Br{Marae cuerlu@ir<a po6oru ara,qeuii,

AoKyMeHTr4 nocrifisoro ra rzMqacoBoro :6epirauu.a, uoe'sgaHi g nzpiruenurvt
oAHOfO rrLlTaHEfl,, MO)KyTb TLTMqaCOBO rpyrryBulrcfl. BrIpoAoBx{ poKy B oAHy crlpaBy.

llicnq gaxiH.{eHHq poKy a6o nupiurenHx rluraHHt sraAani AoKyMeHTLI nosuHHi

nnairqyearucx B oxpevri cnpaBr4 eri4no 3 HoMeHKnaryporc clpaB 3a raKrIM

rrpr{Hqr4rroM: Ao o4niei cnpaBr4 nuiqyrcmcr AoKyMeHTLI rilrrcu uocrifisoro
s6epirannfl, a Ao inruoi - Tl{Mr{acoBoro.

4.2.4..{oxyiueHru rpyryrorbc.r y cilpaBr B xpononoriqHoMy ra/a6o
rori.rHo\ay roptAKy.

4.2.5.lloloxennr, rpaBr.rJra, incrpyr<qii, sarnep4xeui po3noptArrvrMvr

AoKyMeHTaMLr, rpynyrorbctr p€r3oM is 3a3HaqeHI,IMu AoKyMeHTaMLI. .frqo BoHti

3arBepA)Keni .f,r cauocrifini AoxyrraeHTn, ix Sopnryrorb B oKperr,ri cupanu za nngatau i

xpouororiero.
4.2.6.HaKasu (posnopxgxenHx) 3 rrr4raHb ocsonuoi 4ixlruocri ycranonu,

oneparr,rBni, s ra,qpoBlrx rruraHb (obo6oeoro cKnaAy) rpyttytorbc-x y pisni crpaBLI.

Harasu 3 KaApoBLrx trkrraHr (oco6onoro cKJIaAy) rpyuyromc.s siAnoniAHo Ao

ix ua4in ra crporie s6epiranHx. He Ao3BoJrrerbct lpyrlyBarld pa3oM HaKa3I4

rplrBulnoro (75 porin) ra ruMrracoBoro (5 por<ie) e6epiraHHa. ,{oqinrHo. tlpu BeJIUKLIX

o6c.srax 4orcyuenrin HaKa3vr 3 KaApoBIax rII4raHb (oco6onoro crna4y), ulo

crocyrorbcfl pisnnx Hanpxuin 4ixnrnocri (upufirrrannr Ha po6ory, srinrHenux,
upeuironaHux, eigptrA)KeHHrr, ni4uycrru), rpynyBarn n oxpeui cnpaBla. -flrrqo pisnzx
eqAis narasie 3 KaApoBr{x rrrzTaHb (oco6ororo cxna4y) crBoploerbcs He3HarIHa

rinrricru, ix 4o:non{erbcr rpyryBarr4 3a crpoKaMl{ ix :6epiraHnfl.: B oAHy c[paBy -
HaKa3uT rpkrB€Lnoro crpoKy s6epirannx, n iuury - rl,IMqacoBoro crpoKy s6epiraHru.

4.2.7. r{oryrvrenruzaciganr roreriaJrbHl4x oprauin rpyrylorbcfl,y 4ni cupann:

1) upororconu i AoKyMeHrr{ Ao HHX (4ononi4i, AoniArIa, rpoeKrl4 pineHr);
2) 4oxyueHrr4 3 opraHisarlii saci4anr (nopr4orc 4ennufi, cnucoK

eanpourenux).
4.2.8.llporororu saci1aHb KoJreriamnux opraHin rpynylorbcf, y cnpaBtr B

xpoHoJrorivnorvry noprAKy i ga novepaMu. ,,{or<yuenrll Ao saciAaHr 3a3HarIeHrIX
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opraHiB cr{creMarr43yrorbcfl 3a AaraMr{ Ta HoMepaMU rrporoKoJrin, a a Mextax rpynLr

AOKyMeHTin, rqO CTOCyTOTbCf, O.qHOfO rrpOTOKOny, - 3A. nOpflAKOM AeHHr{M 3aCiAaHHf,.

4.2.9. .{opyvennx ycraHoB Blrrr{oro pinnr i 4oryuenru, noB'.f,3aHi 3 ix
Br4KoHaHHf,M, lpynyrorbcr y cnpaBlr 3a Harrpf,Mauz AismHocri araAervrii. ,{oryvrenrz
y Heeerurifi rimrcocri rpyuyrorbcs B oAHy cnpaBy. y cupani AoKyMeHrLr
cr{creMarlr3yrorbcf, 3a AaraMr{ .4opyqeHb

4.2.10.3arnepAxeni rrJraHlr, sniru, Koruropucu, rnrymni crrltcKrr
rpynyrorbcr y crpaBu oKpeMo eil upoerrin rlr4x AoKyMeHrie.

4.2.11. JhacryeanHfl, rpyryerbes.3a sNaicroM Ta KopecroHAeHrcbKolo o3HaKoIo

i cncreMarrl3yerbcfl B xpoHonoriunonry roprAKy: AoKyMeHT-ai4noni4r
po:vrigyerbcr 3a AoKyMeHroM-3aruroM.

4.2.12.8 oco6onnx crpaBax, qo Qopl,ryrorscr BrIpoAoBX ycboro qaay

po6oru npaqinnnKa B aKaAerraii, 4oxyMeHrr,r rpyryrorbct B xpoHorori.IHoMy noptAKy
ro uipi ix HaAXoA)KeHHrr (nouonnenHx) (zatna rpo tpuirwrrt Ha po6ory,
uzcrnaosufi rpy.uonufi 4oronip (xonrparr), rouii a6o Burflru 3 po3nopfl,ALrvrx

AoKyMeHrin (Hara:in, posnopx4Nenr) npo npnfiHflTtfl na po6ory, oco6onufi lucror
: o6niry xa4pin, AorroBHeHHtr Ao oco6osoro rzcira s o6riry ra4pin, anro6iorpa$ix,
ronis racropra, xou|r o6riroeoi xaprrn rrJrarHl{Ka uoAarris (rcpiu Sisnuurax oci6,
sri qepe3 ceoi penirifini nepeKoHaHH-rr niArraoerslorbct nil npufiurrrm
peecrpar{iftHoro HoMepa o6nirosoi xaprru IrJIarHIdKa no.4arxin ra noniAoMtlilkI rlpo
qe siAuoniAHrafi KoHrponnro.rufi opraH i uaroru ni4vrirry y nacnopri), xonis
eificrKoeoro KBtrrKa (y pasi H€urBHocri), rconii AoKyMeHrin npo ocniry, nayroaufi
crylinr, Br{eHe 3BaHH.f,, 3aflBtr rpo repeBeAeHHt Ha inttry po6ory (uoca4y),

cyiuicnuqrno, evriny 6iorpa$ivuzx AaHkrx, rouii a6o Bvrrflrur 3 po3rlopfl,Avkrx

AoKyMeHrin (narasie, posuopx4xenr) rpo repeBeAeHHt Ha inruy po6ory (noca4y),

cylricnuqmo, ronii 4oryueHrin, rqo e ui4cranauu Anfl Hallalrr:afl, nilrr (sa

uarnnocri), ronii AoKyMeHTin npo BHeceHHt sNaiH Ao o6nirorux AoKyMenrin y
an'rsxy si guinoro 6iorpa$iunzx AaHI,IX (upisnuula, iueui, ro 6arrroni),
xapaKreptrerzrKt\ r<ouii AoKyMeHrin upo niAnIaqesHs rnali$iraqii, craxyBaHHf,,

3aoxotreHHr (uaropo4)KeHH{, upeiirironanur), AoKyMeHTI4 s arecraqii, saflBa rpo
ssirrHeHHs e po6oru, xouii a6o Burflrvr 3 po3nop fl.ilvtkrx 4oryvreHrin (Harasin,

po3nop.uAxenr) npo sninrHeHH.f, : po6oru).

[o oco6oeoi crrpaBl4 o6on'.sgKono
po:rrairqyerbct Ha iloqarKy crIpaBH.

BiAol,rocri upo crrrHeHHf,, 3aoxoqeHH-f,, BLIKoHaHH.a o6os'.f,sris ruvlqacoBo

ni4cyruroro rrparllBHraKa, 3aMlrrleHH.f, BaKaHTHol nocaAl4 BHoctrbct Ao .qotIoBHeHHq

Ao oco6oBoro JILIcTKa a o6nircy ra4pin.
4.2.13. PospaxyHKoBo-rnarixui siAoNrocri (oco6oni paxynr<n) upaqinnnrin

ar<aAenaii cr4creMarn3yrorbcr B Mextax poKy ea npisnuqaMl4 n zur{anirHoMy IroptAKy,

a siAorvrocri na Br{nJrary rpourefi (nigorr,rocri HapaxyBaHHrI sapo6iruoi ularu)

Sopl,ryrorrcs qoNaicflr!fl, B Mextax poKy.

4.2.l4.MeroAz.{He xepinnuqrno i r<ourpolr 3a Qoprr,rynaHHtM cIIpaB B

araAeuii ra fi crpyKrypHlrx ni4poa4inax sAificHlolorrcg rauqenxpieto ra
siAnoniAarbHl{M sa apxin.

cKnaAa€Tbc-f, nuyrpiurHifi orILIc, srcufi.
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4.3. 36epiranHq AoKyMeHrin y Ai.nonogcrni

4.3.1. [oxyrraeHru 3 MoMeHry crBopeHH.rr rrr4 HaAXoA)rceHHr i 4o nepeAaBaHHt
na s6epiranHfl, n apxin axaAerraii s6epirarorbc{ 3a uicqervr SopuynaHH{ clpaB y
crpyKrypnzx ni4posAirax ni4noni4Ho .qo HoMeHKnarypr{ cnpaB.

4.3.2.Kepinnnrz crpyKrypHl{x ui4po:4inin axa4errrii i npaqinHlrKrl,
ni.quosiAamHi 3a oprauisaqiro 4iroro4crea B rlax ni4pos4inax, so6oe'xsaHi
sa6esue.ruru r6epiraHns. AoKyMeHrin i cnpan.

4.3.3. .{nx s6epiranHs cupaB y ginono4crni euxoprrcroByrorb KaproHHi rexz
is KJIaTIaHaMLI a6o 3aB'f,3KaMI4, rapronni a6o nracr\4acosi rrrBnAKo3urnna.ri. y
po6o.rux xituuarax cnpaBu nonunni s6epirarncb y Beprr4K€rJrbHoMy noloxenHi n

uraQax, tqo 3aKpr{Barorbcn. [trt uignnqeHH.fl orreparzsnocri po3uryKy 4oryivreHrie
crrpaBlr po:rraiqyrorucx siAuoeiAHo Ao HoMeHKJrarypH cnpaB. Ha rcopinqnx
odrc.uaAnnoK crrpaB 3a3HarraK)Tbcfl iH.qencu ra 3aroJroBKrr 3a HoMeHKJrarypoK)
crrpaB.

4.3.4. Bu4a'aa crpaB y ruMqacoBe Kopr{cryBaHH.f, npaqinHuKaM crpyKrypHux
ni4pos4iris araAex4ii slificHroerbcf, 3,qo3Bony repinnzxa crpyKrypHoro ni4pos4iny,
B rKoMy 6yno cSopvronaHo cnpany, inuruM ycraHoBaM - 3 rrr{cbMoBoro Ao3BoJry
peKropa.

floca4oea oco6a, flKa BuAaJra ra npuitus.r.a cnpaBy, go6on'.sgaHa sAificHurra
uepenipry HafBHocri 4oryuenrin y cupani. He Aoseorrfl.erbcfl, Bvr4aBaru y rzMqacoBe
Kopr4cryBauHs. upaqinHuKaM crpyKrypHrrx ui4po:4inin araAeuii orpeui AoKyMeHrI{
:i cupan (rirsr<z noBHy cnpany).

4.3.5. HaAanns crpaB y rnMqacoBe KopucryBaHHr s4ificHroerbcr He 6inrru
f,K Ha O.rII{H rr,riC.f,Ur.

v. EKCTTEPTIT3A TITHHOCTT AOKyMEHTIB

5.1. Hopnaarr{BHo-MeroAnqHi s ca1u eKcrreprr{sr rliHHocri 4orcynaeHris

5.1.1. Er<cneprzsa qinHocri goryueHrin rpoBoAllrbc.r siAuosiAHo Ao
3aKoHoAaBcrBa y c$epi apxinnoi cupaBr4 ra AirosoAcrBa, rlrrroBl4x ra raily3eBI4x

uepenirin suAis 4oxyrraeuria is HopMarrrBHo BoTaHoBJIeHLIMTI crpoKaMl4 ik
s6epirannr, 3arBepA)KeHkrx siAuosi.qHo Ao 3aKoHoAaBcrBa, TLIIToBLIX i upulaipnux
HoMeHKnaryp crpaB, inruzx HopMarr{BHo-npaBoBHX arcris 3 rII{TaHb eKcrlepru3rl
rliHnocri.

5.1.2. [nr opranisarlii ra npoBeAeHH.rr eKcrleprllsz qiHHocri 4orcyueHris e
axa4enaii, yrBoproerbcr nocrifino Airo.ra ExcneprHa rcoN,ticiq (EK), Iqo aie
siAnoniAuo Ao noJroxeHHtr.

5.1.3. V ceoifi 4ixlrnocri EK ara4erraii Kepyerbcs.\pvrnr\vrravrvr i rpzrepixvrz
eKcnepru3r4 qinnocri 4oryueurin, ycraHoBneHr.rMlr llops,{tcoM yrnopeHnq ra
liqmHocri xo\aicifi g nponeleHHq eKcneprusz uiHHocri .{oKyiueHrin, 3arBepA)KeHI4M

rrocraHoBoro Ka6iHery MiHicrpin Yr<painn eia 08 cepnHt 2007 poKy Jlb 1004 (si
suinalan).
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5.1.4. EK aKaAeMii, y 4ixrurocri .sroi yrBoprororbc.f, AoKyMeHrH
HaqionanbHofo apxinnoro Son4y (FIAO), upuftuae pirueunr upo:

1) cxnanennx i no4aHur Ao Ercueprno-nepenipnoi ronricii (Ettr()
AepxaBHoro apxiny upoerrin raKHX 4oxyrueurin: ouucie crpaB nocrifiHoro
s6epiraHna, onucin clpaB 3 KaApoBr4x rrr.rraHr (oco6oBoro crna4y), HoMeHKnaryp
crlpaB, incrpyrcqifi s droBo.qcrBa, rIoJIo)KeHb npo cryx6u 4ilono4crna, apxinni
ui4pos4inu ra EK, aHoroBaHl{x repeJririn ynirarbHLrx AoKyMeHria HA(D, arrin npo
BLInyqeHHfl Anfl 3HrIrIIeHH.rI .qoKyMeHrin, He BHeceHr4x Ao FIA@, aKris rrpo Br4JryqeHHt

.qoKyMeHTin s HA(D, arris npo nenznpanui noruKoAx{eHH.f, crrpaB (4oryrraenrie)
HA(D;

2) cxnaneHHr:
a) onucia crpaB rpLrB€rrroro (uona4 10 porin) s6epiraHnx;
6) axrin rpo nenzupanui ilorxKoAxeHHr crpaB (4oryrrrenrin) rpr,rB€rnoro

(uona4 1 0 poxin) :6epiraHnfl. ra 3 Ka.qpoBr4x nr4raHb (oco6onoro cr.rra4y).
5.1.5. EK o4noqacHo po3rJrrAae orrr4cra cnpaB Ta aKTr{ rrpo BrrJryqeHHr Aflf,

3Hr,rqeHH{ AoKyMenrin, He BHeceHux.qo FIAO.
5.1.6. Bneceuss AoKyMeHria ara4euii go HA@ s4ificHroerbc.f, Ha ui.qcrasi

piruenur EIIK .qepxaBHoro apxiny rpo cxBarreHH.rr onucis crpaB uocrifisoro
s6epiraHnx ra ftoro 3arBep.ereHHf, peKTopoM.

5.2. IIopnAoK rrpoBeAeHHq eKcrreprrrsu qiHHocri 4orcyueHrie

5.2.I. Erccnepruea qiHHocri 4oryvreHris B aKaAeMii upono4llrbc{:
1) y roror{HoMy 4inoeo4crsi - uia qac cKJraAaHHr HoMeHKJraryp crpaB,

Qoprr,rynannx 4orynaeHrin y crpaBLr i uepenipflHHfl. upanumnocri ni4HeceHnx

AoKyMeHrin Ao ni.{uosiAHrrx cnpaB, ni4roroBKn cnpaB Ao rlepe4aBannfl, na apxinHe

30eplfaHHr;
2) n apxini axaAevrii - y npoqeci upufivranHr crrpaB 4o apxiny ra uiAroroBKLI

cupaB ua nocrifine s6epiraHHfl.
5.2.2. Ercneprusa rliHHocri'4oryuenrin y AirosoAcrni uponoilurbcfl,IrlopoKy

B crpyKrypnux ui4posAirax arcaAervrii 6esnocepeAHbo oco6avn, niAuosiAarbHllMu 3a

opraHisaqiro AirosoAcrsa B r{r4x uigpos4inax, p€I3oM s EK uil MeroAI4qHHM

repinnnqrBoM 3aB.KaHllenrpielo ra niAnosiAanrnoro sa apxin.
Oprani:aqifiHy ra MeroAHqHy AorroMory y rpoBeAeHni ercnryTu3vr IIiHHocri

Ha4ae EIIK AeplraBHoro apxiny.
5'.2.3. fIiA qac rpoBeAeHHfl eKcrreprr,r3r4 qinnocri AoKyMeHrin y 4ilosoAcrei

nupisrurorb rrorlrpu rpyru crpaB:
a) uocrifiHoro e6epiranH.r;
6) rpznanoro (ugna4 10 porcin) e6epirannx;
n) rrEuuacoBoro s6epirannr (ao l0 poxin nxnrouno);
r) ri, qo ui4lxrarorr 3HrrrrleHHro y sn'rsry ig saKin.reHH.f,i\a crporin ix

:6epirannr.
Bia6ip 3a3HarreHr4x rpyr 4orcyueurin gAifiutoemcx Ha uiAcrani

HoMeHKnarypr{ clpaB ara4euii, a raKox rr{IIoBI4x ra r€rny3eBLIX nepenirie

AOKyMeHTIB 31 CTpOKaMr4 3oeplfaHHr rrrJrrXOM rrepefnf,Ay KoxtHofo apKyIIIa cnpaBl4.



HOMeHKnaTyPOrc, AOTpr{MaHH.rr BCTaHOBJTeHT4X rrpaBLrJr OQOpVrneHHr AOKyMeHTiB Ta

$opuynaHH{ crrpaB.
5.2.4.Crpor a6epiraHnx 4orynrenrin

HacryrrHoro 3a poKoM saxiH.reHns cnpaBrr.
:6epirann.rr cupaB,3aBeprueHuxy 2019 poqi, roquHarbcs g 01 ci.rHs 2020 poKy.

Br{f,BJIf,IOTbCt AyorerHl AOKyMeHTLI, AOKyMeHTI{, qO

5.2.5.Cnpann 3 ro3Har{Koro ((EIIK)), y .rrKr{x eKcnepru3oro qinuocri
BcraHoBJreHa na-f,sHicrr 4oxyvrenrin uocrifiuoro s6epirannx, ui4rmarorr
uepe$oprr,ryBaHHro. .{oryvreHrra uocrifinoro s6epiranHfl,, nzryreni is sa3HaqeHrx
crrpan, o6'e4Hyrorrcx B cavrocrifiHi crrpaBr{ a6o npneAHyrorbcr Ao iHruzx
o4nopi4nux crrpaB. OupanneHHr 3HoBy cSoprr,ronaHvrx c[paB sAificHloerrc.f, rimrz
niclr 3aBeprrreHHr eKcnep rvsu qinuocli 4orynreurin.

5.2.6. lIiA'Iac npoBeAeHHt eKcnepru3kr Iliunocri AoKyMeHrin y 4inonoAcrsi
He cTocyroTbcf, crrpaBr4,

qepHerKr,r, ueoSopuneni rouii, ueraneni cr<pinneHrul, qo ui,{[srarorb nulyrenuro si
cupaB nocrifinoro ra rprrB€uloro (uona4 10 porcin) s6epiraHHx.

qinnocri 4oxyueurin crpyrrypni5.2.7.3a pe3ynbraraMlr eKcnepru3r4 qiuuocri 4oxyueurin crpyrrypni
ui4po:ginLr roryrorb cnpaBr,r nocrifiuoro i rpr.rnarloro (nona4 10 porcin) s6epirannr

Ao nepeAaBaHHt 4o apxiny arca.qerrrii.

5.2.8. V oasi BcraHoBJreHHs B rrpoqeci ercueprusu qiHHocri Qarris Hecra.{i

AoKyMeHrin i cnpaB, rrlo eHeceHi Ao HoMeHKJrarypu, siAnoniAHI{MH crpyKrypHI4MLI

niaposliraMkr aKaAevrii glificHroerbcf, ix posruyr. Y pa:i nerarl4BHoro pe3ynbrary
po3ruyKy peKrop 3a noAaHH.sM 3aB. KaHrlentpiero a6o oco6z, siAnosiAamnoi ge

apxin, crBoproe rorraiciro si clyx6onoro po:cni4ynaHHfl, npLI3Haqae cJlyx6oBe
poscni4ynaln:nfl.irlu4ae HaKa3 rrpo ilpr4rrrHeHHfl Ao siAnosiAanurocri oci6, BLIHHLIX y
nrpari AoKyMeHris a6o crpaB. [oni4ra rpo npr{rrranu niAcyrnocri AoKyMeHris a6o

crrpaB, uiAnucana r{reHaMu xouicii ra repieHLIKoM niAnoni,qnoro crpyKTypHoro
uiapos.{iry, repeAaerbc.l 4o apxiny ar<a4evrii.

Ha niAcraei Aosi.{rz ai4uosiAanrHuit sa apxin cKJIaAae aKr npo Hecraqy

cnpaB (4oryvrenrie) y crpyKrypnux ni4pos4irax, xrcufi. ni4uucye niAnoniAzurrlr^uir za

apxin, niaye 3aB. KaHllenxpiero ra 3arBepA)Kye peKrop araAeIr,rii.

5.2.9. B apxini axagel,rii eKcneprr,rry uinuocri 4oxynaeHrin nporoAtrb:
1) nia qac cKraAaHHt 3Be.qeHux onucie crpaB;
2) y pazi HaAXoAxeHHfi AoKyMeHrin y neynoptAKoBaHoMy crani;
3) V pa3i saKiH.reHus crporin ruMrracoBoro :6epirauur apxinuux

4oryvreHrin;
4) uepe4 nepeAaBaHH.sM cnpaB Ha nocrifiue :6epiraHux Ao siAuosiAHoi

AepxaBHoi apxinuoi yclauonu;
5) s l,reroro BLI.f,Breunx yniralbHl,Ix AoKyMeHTie HAO.
5 .2.I0. Ercnep rtrsa qinnocri AoKyMeHrie n apxini axaAeuii :4ifi cuoerrcs uiA

MeroAr4lrHrrM rcepinnzqrBoM siAuosiAHlrx Aep)KaBHLIX apxinunx ycraHoB, y soni
KoMrrJreKTyBaHHf, xKI,IX uep e6ynae ara4eui.a.

5.2.11. Ercneprvr3a qisnocri 4or<yuenrin B apxini araAelraii nil -rrao

cKnaAaHH{ 3Be.qeHr4x ouzcis cilpaB nepe46auae aHanis cKnaAy 4oryuenraqii,

OAno.racHo uepeeiparorrcr sxicm 1

rpanunruicrr Bu3HaqeHHfl crpoxin
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rroBHora .ruHHoi HoMeHKJrarypu cnpaB,
:6epirannx crpaB, nepe46aueHr{x

o6.rucrroerbc{ g 01 ci.{Hs poKy,
Haupurrag, o6.rucreHHs crpoKy
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3oKpeMa opraHi3al{ iilnux i poenopxArryrx AoKyMeHTin, a rarco}K nJraHoBoi ra ssirHoi
4oryrvrenraqii:

1) yrouHloerbc{, B tKpIX crpyKrypunx ni4pos4irax ni4rna4arorrcx 4y6nerrri
AoKyMeHTz, rqo ni4lxrarou 3HI4qeHHro. 3a ueo6xiAnocri B apxini Mo)Kyrb
3aJrullnaruafl na z6epirauufl lydnerni nputvtipuuKra AoKyMenrin, qo ui4nxraroru
nocrifiuorrry z6epiraHHro B gepxar'niir apxinnifr ycraruoei. Anatfisyerbcfl Ta:ro)K
xapaKrep roBropeHux iH$opvraqii s iHrrux AoKyMeHrax: BvrA, Sopua i noeHora
rroBToproBanocri.

Buryveuna ,4y6reurux 4oryuenrin Ta 4oxyueurin 3 rroBToproBaHoro
snipxunr 3 AoKyMeHTaMr.r, uloinSopvraqiero s4ificnrcerrcx Jrr4rrre uicrs

3€rrrr4rrrarcTbcr Ha nocrifiue r6epiraHnx;
2) zgiftcwoerbcs nepenipra upanznrnocri Soprraynannx crpaB ra ix

o$opvuenur ai4uoniAuo 4o apxinHrzx Br,rMor. V pa:i BrrsBJreHH.rr ropyueur apxin
M ae rrpaBo BraMararu uepe S opMyBaHHr cnpaB crpyKrypHr4Mrr ni4pos4in aMkr;

5.2.I2.Ercueprzsa qiHHocri 4orcyueurin n apxini axaAervrii rpoBoAlrrbc.rr
rrlopoKy 3 Meroro BLr.rrBreHHr AoKyMeurin, crpoK TuMrracoBoro s6epiraHHs .rrKlrx
garin.{nncs. llpu rlboMy rrepernrAaK)Tbc{ orrr4cvr cupaB 3 Ka,qpoBr4x rrrtTaHb

(oco6onoro crnagy), rprrB€uroro (noua4 10 porin) :6epiraHHx, y roMy .rucri
ei4noni4ni ulucu crpaB ycraHoB-rrouepe.{HnKie ra rixni4onauvx ycraHoB.

5.2.I3. Erccneprusa qiunocri 4oryrraeHris HAO nepeA rrepeAaBaHHrrM crrpaB

Ha nocrifiue :6epirannx uepe,46auae qinroee Br4BrreHHr 4oxynreHrin 3 Merolo
Br4sBJreHHs Ay6neurHx 4oryueurin (roroxHHx 3a gi\aicroM TI4paxoBaHLIX

upuvripnnrin oAsoro AoKyMeura), AoKyMeHrin rkrM.racoBoro s6epiraHux, rtrci sHeceHi

ao FIA@ rroMr.rJrKoBo, a raKox AoKyMeHrin, 4oryueHrHa iHQopvrarlis, sxux BrpaqeHa

i ne niAnsrae siAHoBJreHHro n nepnicnovry a6o na6ruxeuoMy Ao Hboro surn.f,Ai.
y pa3i neo6xiAnocri rpoBoArarbcr y.qocKoH€uleHHt a6o uepepo6leHH5

ouncin.
YAocros€ureHHfl orrr4cy npoBoAnTbcr y pa3i, flKIrIo 3aroJIoBKkI He

po3KpLrBarom :uicr cnpaBvr, ni4cyruifi AoeiArosufr, anapar orrvcy a6o orperr,ri fioro
CJICMEHTT4

llepepo6neHHr onucie sAificHroerbct y TaKLIX BIdrIaAKax:

l) snauua qacrvrna 3aroJloBKin onucy ne ni4o6pa)Kae svricry cilpaBv;
2) onucu N4icr.srr cyMapHe orlllcaHH-u cnpaB, rpyrloBy Hylaepaqirc cilpaB;
3) eHauny qacrr4Hy AoKyMeHrin SoHay BI4ryrreHo, BrpaqeHo, rlepeAaHo Ao

inuroi apxinnoi ycraHoBu, npLIeAHaHo Ao iHuroro Qonay;
4) nopyureHo ocHonni npnu\vrnr4 cr,rcreMarra:aqii 3aroJloBKin cnpan B o[I{cy,

rrlo yHeMolKJIIaBJIIoe rolxyK iHSopvrallii;
5) sna.tro s6imuJr,rscs o6csr $o"ay 3a paxyHoK HoBLIX HaAXoAXeHb.

Ercnepru:a qinuocri 4or<yueHrin axa4evrii Ta yAocKoHtuIeHH{ a6o
nepepo6neHHr onucin gAificnrororbcr 3a piruennxu AepxaBHoi apxinnoi ycraHonn.

3a pesynrraraMkr qilronoro Br{BrreHHrr AoKyMeHrie apxin cKJIaAae: [poeKTkI

arris npo BuryrreHHr 4oryueHrin g FIA@. Arr cxB€Lrroerbc.r EK ara4el,rii ra
rroAaerbc.rr Ha po3rnsa EIIK AepxaBHoi apxinHoi ycranonz, y soui KoMIrJIeKryBaHHt

.rrKol [epe0yBa€ aKaAeMu.
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5.3. CrcnaAaHHfl arcris rrpo BrrJryqeHufl AJrfl 3Hr.ruleHHfl Aor(yMeHrin, ne
BHeceHrrx go HA(D, Ta 3HrrrqeHHfl AoKypreHrin

5.3.1. Ha uiAcrani noAaHkIX crpyKrypHLrMr4 nigpoe4iranru arcrin rpo
BI4ryqeHHfl Anfl 3HLIITIeHHTI AoKyMeHTin, ne BHeceHr{x lo HA(D' trIo niAr.rrarorr
3HlIIrIeHHIo y sn'x:ry is saKiH.IeHH.{I\a crpoxin ik :6epiranna, ra upone4eHoi
eKcrleprl4sz qinnocri 4oxyrvrenrin n apxini axa4enrii cKnaAaerbcr aKT rrpo BLrJrfreHHs
Anf, 3HLrqeHH.rr 4or<yueurin .

Arr crpyKrypHoro ui4poegiry oSopumoerbcs y nurux4i ra6nzqi, qo
inicrurr rpa$u, uepe46a.reHi 3BeAeHLrM aKroM rrpo BrlJrfreHHr Anfl 3Hr{uIeHH.rr

4oryuenrin, He BHeceHI4x Ao HA@. Axr ni4uucye repinHnr crpyKrypHoro
ui4pos4ily (,{oaar orc 24).

5.3.2. Arcr upo BLInf{eHHfl AIrfl 3HrrrrleHHr AoKyMeHrin, He BHeceHr,rx Ao
FIAO, cKJlaAaerbcs, y ABox upnuipnnKax, rK rrpaBr4Jro, Ha crrpaBu eciei axa4eivrii.
-flrculo s arri 3a3HaqeHo cnpaBlr ximrox crpyKrypnzx ui4pos4ilia, ik nafiueHyBaHHtr
3a3Harlalorbct repeA rpyrorc sarorosrin cnpaB rlboro ni4pos4iny. Ha:nz
o4nopi4nllx cnpaB, nigi6paHl4x Ao 3Hr,ruIeHHr, BHoc.flTbc.f, B arr ni4 3araJrbHLrM
3aroJIoBKoIr,r is 3a3HaqeHnqNr rinrrocri clpaB, yKrroqeHr{x Ao xoxnoi lpyllu. Axru
rrpo Bl4nyqeHHf, AoKyMeHrin grr 3Hr{qeHHr Marorb BanoBy Hyuepaqiro, rroqr,rHaroqLl
sNs 1.

Clpanz BKrroqarcTbct B aKT rlpo BlrnfreHHfl Ans.3HLrrrIeHHs AoKyMeHrin, ue
BHeceHrrx 4o FIA(D, tKIrIo nepe46a.relr.uit AJrr HLrx crpoK s6epirauns garin.ruBcs Ao
01 ciqnq poKy, B .xKoMy cKJIaAeHo am. HanpHKJraA, cnpaBu s rpzpiunrrM crpoKoM
s6epirannx, sariuveHi y 2019 poqi, Mo)Kyrb BKJrrorrarLrcf, B aKT, rlo 6yae cma4enzfi
ue panime 01 ciqns, 2023 poKy, s n'-rrnpiqHuM cq
01 ci.{H.r 2025 poKy, 3 ypaxyBaHH.rrM upuuiror,
nepenirax AoKyMeurin si crpoKaMLr s6epiraHnx.

ue panime 01 ciqns,2023 poKy, s n'-rrnpirrHrrM crpoKoM a6epirannr- He pauirue

5.3.3. Vcranonu, y 4ixmnocri flKux yrBoprororbcr AoKyMeHrLr I{A(D,
[o.{alorb cxsareHi EK arca.qevrii arrz npo Br{nyqeHHr Anr 3HrrrqeHHr AoKyMeHTin, He

BHeceHLIX 4o FIA@, pa3oM s ouncaNrr4 cnpaB uocrifiHoro s6epirannfl, Ta 3 KaApoBr4x

rluraHb (oco6onoro cKnaAy) na posrnsa EIIK AepxaBHoi apxinuoi ycraHonz.
5.3.4. Y pa:i BHeceHHt Ao aKTa npo Br4JryqeHHr AJr{ 3Hr4rrIeHHr 4oryuenrin,

He BHeceHLIX Ao FIAO, repBlrHHoi Qiuancosoi ra 6yxrzurrepcrroi 4oryrraeHraqii
ara4euix AoAae Ao Hboro 4oai4rcy npo BKJrrcqeHHr 4oryvreHrin SiuaHcono-
rocnoAapcrrcoi AismHocri, rqo4o .rrKr,rx. crrJrr,rHyB l,rinirvranrHufi crpor :6epirauHfl, rqo
cTocyloTbct 3BITHI,IX neploA1B, 3a .rrKl OlJrbrue He MOXe [pOBOAUTr4Cb [OAaTKOBa

nepenipxa, increxryBaHH{ (peniaix) ni4uoni4uo Ao rruHHoro 3aKoHoAaBcrBa.

.{oryuenru, tqo Mo)Kyrb 6yru nuropucraHi p^nfl AoKyMeHT€rJrbHoro
sa6esue.{eHH.f, rpoqecy ai4ruKoAyBaHHx uarepianrnoi umoAvr,3ano4isnoi nnacniAox
:6poftnoi arpecii pocificrroi Se4epaqii ra rr{MrracoBoi orynaqii, n axri ni4cyrui.

,{oryvreHTvr ra inQoprraaqir, ua xxi nourvprororbc-f, BLrMorLr crarefi 39 i 39'z

flo4arronoro KoAeKcy Vrpainra, Ao aKry npo BZJrfreHHr Anfl 3Hr4rrIeHHt

AoKyMeHrin, ne BHeceHI4x Ao HaqioHaJrbHoro apxinHoro SoH4y, He BKrroqeni a6o
cTpoK 3oeplfaHHs TaKux AoKyMeHTIB crrnr4HyB.

3a3HaqeHlrx y BlArroBlAHLrx

Y aosiaqi raroN 3a3Haqalomcr ni4oruocri npo HarBsicrr a6o ni4cyrHicrr:
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a) QiHancoBlrx ouepaqifi, ulo ai4noni4Ho Ao Br.rMor 3aKoHoAaBcrBa
niArrrarou SiHancoBoMy rvroHiropuHry, 3a 3a3HaqeHi s aKri poKr,r;

6) cuopin (cyuepeuor), uopyrueHHf, xpral,rinanbHr4x cnpaB, ni4rpurrx cyAaMLr

upoBapKeHb y clpaBax.

,{oni4ra uiguucyerbc.rr peKropoM ra cxpinnK)erbcr ileqarKoro araAenaii.
5.3.5. floroANeni (cxnaneni) aKru. npo Bun) reHHr Arrfl 3Hrrrr{eHH{

4oryueurin, He BHeceHLrx Ao HA(D, 3arBepAxyrorbcr peKTopoM, uicna qoro
aKaAeN{ i-f, Mae rrp aBo 3Hr.rqLrrr4 AoKyMeHTr4.

5.3.6.Cnpanz, ni4i6paui Anfl 3Hr4rrleHHf,, repeAarorbcf opranisaqixrrr ig

sarorisri BTopLrHHoi czponunu 3a HaKJTaAHLTMH, y rKr.rx 3a3Harraerbcr Bara
MaKyJrarypu, Iqo rrepeAaHa An-a repepo6rn. Eara gAa.ri ,qoKyMeHrin, ik Bara ra
HOMep HaKna.4HOl BKa3yrOTbCr B aKTaX rrpo BHnyqeHH.f, AOKyMeHTIB AJI' 3HIrIrIeHHt.

VI. KOMfIJIEKTYBAHHfl APXIBY

6.L. {xepeJra KoMrrJreKTyBaHHril Ta cKJraA AoKyMeHrin apxiny

6.1.1. OcroeHrarvru AxepenaMr.r KoMnJreKryBaHH-fl apxiny e: crpyrrypHi
uiaposlirn arcaAerurii.

6.1.2..{oryvreHru s pi:nuuu r;n1avrvr uarepianbHrlx nociis iH$opuaqii
noeraHHi s6epirarncx n apxini ar<aAervrii oxpelao.

6. I .3 . Apxin ynpaerincrroi,qoKyMeHraqii s6epirae :

1) sar<iHueni e uoroqHoMy AinoeoAcrni goryueHTlI uocrifisoro ra rpl{Bzuloro
(nona4 1 0 poxin) e6epirann.u, crBopeni crpyr<rypHl..IMr{ ni4pos4in avru;

2) 4oryvreHrlr 3 Ka.qpoBr4x rrLTraHb (oco6oeoro crcna4y) upaqinnrarin
ara4euii;

3 ) 4oryvreHrll ycraHoB-tlorepeAHuxin;
4) 4oryueHrz ni4uopx4KoBaHLIX ycraHoB, rqo tirniAoaani;
5) goKyNaeHrr{ oco6onoro noxoAxeHHr npaqirHnrin araAeIr,tii, rxi ni4irpanu

neBHy ponb n icropii po3BlrrKy rier .rz iHruoi cSepu xurreAiglrnocri rpaiuz a6o ii
oKpeMoro perioHy, rqo ualifiIrlJlla Ha uiAcrasi 3aflBkr ix uacnura;

6) apyronaui nzAanH.rr, rqo AonoBHlorcm apxinHi 4oxyir,teHTlr, neo6xiAni Ans
HayKoBo-MeroALIrIHoi ra iH$oplrallifi no-4oni4xonoi po6orn apxiny;

7) 4oni4rosuiT,ra o6nixorlufi atapar Ao apxinnux 4oryvrentin.

' 6.2. Buuoru 4o oQopvureHHfl crrpaB, rqo niA"rqrarorb apxinHovty
r6epirannrc

6.2.L Cnpanu araAervrii niArsrarorr o$oprraJleHHlo niA .rac ix saseAeHHt y

AinonoAcrei ra niA.{ac uiAroronru ix na apxinne :6epiranux.
6.2.2.O$opvrnennx cnpaB sAificHroeruc.f, npaqirnuKaMll crpyKrypHLIX

uilpos.{irin ui.q MeroAr{rrHzvr xepinHr4rlTBoM 3aB. KaHllenxpiero ra siAnoeiAalruoro
sa apxin arcageuii.

6.2.3.321eNso ei4 crpoxin s6epiraHH.fl AoKyMeHrie sAificHloerbct noBHe a6o
qacrKoBe (cnpoqene) oQopuJIeHHt crlpaB.



HyMepyrorbcr (3a BrdHrrKoM rrepBr4HHoi 6yxrurepcrrcoi AoKyMeHraqii, yrovHeHHt
eneueurin oSoprvrneHHr o6ruaAunKu He npoBoAllTbct.

O$oprvrneHHr crpas uocrifiHoro i rpr.rB€rrroro (nona4 10 poxin) r6epiraHnr, y
roMy .{ucri cnpaB 3 KaApoBHX rII,IraHb (oco6onoro crna4y),
cucreMarrasarlirc AoKyMeHrin y cupani, Hyuepaqiro apryurir y cupani,
pa3i norpe6u) nHyrpiuuboro orucy 4oxyueurin crpaBLI,
sacni4.rynarrbHoro Harrvcy crpaBu rpo xinrricm apryruin i npo

$isu.rnoro craHy ra SopvryBaHH{ crrpaBlr, ui4ruunauss. a6o olpaBJIeHHs cIIpaBLI,

o S opvrn eHHs o6 rcr a4vrHKvr (rzrynru oro apKyIU a) cnp ar'u.
6.2.4.Cucreuaruzaryis, .4oryuenrin y cupari nepe46auae posrvrirqeHnr

AoKyMeHris sa xpoHonoriero uaAxoAXeHHr a6o crnopeHH.l (ei4 ci.*rx no rpy4enr).

,{erri B:a4vr AoKyMeHria (:niru, ni,qouocri) 4osnonfrerbcs. crlcreMarusyBurkr B

anSanirnoMy uoptAKy y Mex(ax poKy.

6.2.5.Hyvrepaqix aprcyurin crpaB s4ificHroeruc-a 3 Merorc sa6egue.reHHt

a6epexenocri ra :arpinneHHr uoprAKy po3ralxyBannfl. AoKyMeHTin, yruro.reHllx y
cnpaBy. Yci apryrui crpaBr4 HyMepyrcrb apa6crruuu qu$parvru B€uIoBoIo

nyuepaqiero B npaBoMy BepxHboMy ryri rpocrl{M tu'sKI..IM onisqeN,I a6o ruexaHi.rHul,I

HyMeparopoM. Apxyuri eacni4uyn€LrrbHoro :aarrucy ra nHyrpiruHboro orlklcy

HyMepyrorbcr oKpeuo. 3acrocyBaHHr rropHlTJra, rracru a6o romopoBux orinqie Ars
nyvepaqii apryruiB cnpaBr4, apryurin sacni4uynanbHoro Hanucy ra BHyrpiururoro
onncy sa6opoHrerbc-x.

Apxyuri crpaB, rrlo cKnaAarorbcr : 4eximrcox roMis a6o qacrl{H,

HyMepyrcrbct B KoxHoMy roui (uacrnni) oKpeMo.

@ororpa$ii, xpecneHHx, 4iarpaukr ra iHuri inrocrparLlBHi 4oryueHTl4, IrIo e

oKpeMuMu apKyrxaMr4 B cnpani, HyMepyrorbc.s Ha 3BoporHoMy 6oqi B ninorvry

BepxHboMy ryri.
Apr<yru Soprvrary, 6ilruroro, nix Sopvrar 44, ui4url4Baerbcs.3 oAHoro 6ory i

HyMepyerbc.f,.rrK oALrH apKyrrr y npaBoMy BepxHborr,ry r<yri, a noriu Qurqroerbc.f, Ha

Qopuar 44.
Apxyru 3 Harnyxo HaKJreeHr4Mr.r AoKyMeHrarraz (Sororpa$irvru, aupisrauu,

Br,rrucKaMn) Hyrvrepyerbc.r .f,K oAraH apKyru. -flrulo Ao AoKyMeHra niArneeni oAnzvr

6orou inui AoKyMeHrrr (aupisrz, BcraBKrI Ao reKcry, ueperna4z), ro KoxeH

AOKyMeHT HyMepyerbcfl oKpeMo.

fli.qururi y crpaBlr KoHBeprH 3 yKnaAeHHflMLI HyMepylorbct B€lJIoBoIo

nyvrepaqierc apKyruin cnpanu , upv rlboMy croqarKy HyMepyerbcf, KoHBepr, a IrorlM

Ko)KHe BKJIaAeHHx n rcounepri.
lli.qruzri y crpaBr4 AoKyMeHrr4 3 BJracHoro HyMepaqiero aprynrin s6epirarom

raKy nyir,repaqiro, .flKrrlo BoHa siAnosiAae nocdAosHocri po3TaluyBanHfl' aprcyruin y
cnpani.

Y pa:i HaflBHocri 6ararrox uouuror< y Hynrepaqii apryruin crpaBl4 B

AinonoAcrsi :AificHroerrcs ix nepeHyMepaqix, ui4 qac .sroi crapi HoMepLI

3aKpecnrcrorbcr o4nieio cxicnoro prdcKolo i uopx4 craBklTbcs.Hosuir HoMep apKyma.
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,,{oryuenrlr rr4MrracoBoro s6epiraunr, c$opvrosaHi y c[paB?r, s6epirarorbcr y
TeKax (uanxax) is 3an'r3KaMLI, rxBr,rAKo3lxurBarrax, He ui4ruunarorrcr i He

[epeAoarrae
crna4anHx (y

nasnnicm
oco6rusocri
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y pa3i Ha.aBHocri orpeuux IroMHJroK y nyvepaqii apryruin cilpaBrz
AonycKaerbcs 3acrocyBaHHr nirepnrax norraepin apryruin (I3 5 -a, 1 3 5 -6).

6.2.6. Bnyrpinnift ourEc cKJraAaerbcfl Ha oKpeMoMy apxyuri sa Qopr"rorc, rrlo
uicrurr ni4ouocri upo ilopf,AKoBi Houepu .{oKyMeHrin cupann, ix iu4ercctr, [arkr,
3aroJIoBKLI Ta HoMepLI apKyluin cupanu, Ha f,Kr4x po3TaruoBartuit KoxeH AoKyMeHT.

[o nnyrpirunboro orlncy cKnaAaerbcr ui4cyrraxonufi 3arrvrc, y rKoMy
HaBoAf,Tbcx qu$parvru Ta cJroBanrrz rirur<icrr 4oryueurin, qo BKJrroveni 4o orrvcy, Ta

rimricrr apxyruin nnyrpiurHboro orrr4cy. Bnyrpirunifi onuc ni4uzcyemcr fioro
yKnaAatrerra. -flru1o crpaBy orpaBneHo a6o ui.qruuro nonepeAHro 6es nnyrpirunboro
orrrlcy, ro fioro 6ranx niArrercerbc.f, Ao nnyrpirunboro 6ory ruqronoi o6xra4uHrcn
crrpaBr{.

3rraiHu cKJraAy AoKyMeHrin cnpanu (ermoveuHr AoAarKoBrrx AoKyMeHrin, ix
Br4KJrrorreHnx, savrina opzriuaris rcouisNara) niao6palKarorbcx n rpaQi <flpuuimz> is
rroclrJraHH.f,M Ha ni.quosiAHi 4oryueHur (naxa3Lr, aKTvr) i lo uryrpiuHboro onucy
cKJraAaerbcr HoBLrfi nigcyvroeufi 3arrr4c.

6.2.7.3acni4uysamHufi Harrr4c crrpaBu cKJraAaerbcr 3 Meroro o6rixy
rimxocri apxyruin y cnpaei ra $ircaqii oco6ruasocrefi ix nyrraepaqii.

3acai4vyna:-l.rlauir :aanvc cKJraAaerbcfl. Ha oKpeMoMy apryrui, qo nuiulyerbc.f,
s KiHqi cnpaBr4, y ApyKoBanux upr.ruipurzKax cupan (o6nironi xypnaru, sniru) - na
3BoporHoNry 6oqi ocraHHboro ilplcroro apKyrrla.

V eacni4qyB€urbHoMy Hanr4ci sa3Haqarorrcx quSpaMvr i nireparrau rimxicrr
apryruin y cnpaai ra oKpeMo qepe3 3HaK (+) (unroc) xi.nrricrr apr<yurin

nHyrpirunboro orrr4cy, f,Krr{o siH e.

V sacsiArryB€urbHoMy Harrzci :acrepirarorrcs raxi oco6runocri nynaepaqii

AoKyMeHrin cupanz:
a) Haxnnicru rirepHrlx ra rlponyqeHl{x HoMepin apxyruia;
6) Honrepz apxyruin 3 HaKJreeHr{Mr{ fororpaQirtvtu, KpecJIeHHflMLr,

nupisrcauu;
a) nouepz BeJluKo$opnratrux apr<yruin;

r) uouepu r<oHneprin 3 yKnaAeHH{Mr4 i rinrricrr apr<yruiB yKrIaAeHb.

3acni4.rysanrHufi Hanvrc ni4uracyemcx oco6orc, flKa fioro cKJIaJIa. Yci
Hacrynni slainr,r B cxnaAi ra crani cnpaBr4 (noruro4NeHHtr apryruin, saN,Iiua

4oryveurin roui-auH, rrpueAHaHHfl HoBurx 4oxynreHrin) 3a3Haqalorbcs y
:acni4.ryeaJrbHoMy :,jlanuci ig uoczraHHrMLt na eiAnoeiA]i^vrir Bl{rlpaB.qonyealrnufi

AoKyMeHT (nara:, aru).
y pa3i 3HaqHoro o6cxry nepeHyMepaqii aprcyruin y cupaai B xinqi iT

cKJraAaerbc.rr uosufi aaceigvynasrcnvir. :aarrkrc. Crapuir sacni4uynatrc:nuit Harvc
3aKpecnnerbct i s6epiraerbc.r y cnpani nocrifino.

6.2.8. OnpaueuHr cnpaB sAificHrcerbcf, 3 Meroro s6epexeHH.s ix QiszuHoro
craHy. .{oryuenru, u1o lricr.smcs y cupani, niAruusalorr Ha qorllpu npoKonLI

cueqialrruaMkr cypoBvrMvr Hr4TKaMr{ a5o 4parBoro. Cnpanu nocrifisoro, TptlB€uloro

(uoHag 10 porin) :6epiranru ra 3 KaApoBr4x rrr{raHb (oco6onoro crcna4y)

onpaBnf,rorbcs y rBep,qy o6rla4rauKy 3 KaproHy. flpz IIboMy Meraresi crpinleunx
(crpiuxz, turrlaJlbKrr) nznyuarorbct 3 4or<yvrenrin.
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IIi4 uac o[paBneHrrs a6o ui4urznaHHf, AoKyMeHrin c[paBr,r He Ao3BoJr.f,erbcf,
ropKarl4cr ix rercry. -flrqo reKcr AoKyMeHrin uanFyKoBaHo HaAro 6rusrKo Ao ix
tinoro Kpalo, ro norpi6no Hapocrrrru ropinqi 4or<yrraeHrin uanepoM riei carr,roi
rr<ocri, qo fi nocii reKcry 4or<yueurin.

y pa3i naxnHocri y cnpani nesarpe6yBaHlrx oco6ucrnx goryueurin
(rpy4onvx KHH)I(oK, nocni4uenr, Arzurouin, arecrarin, cni.{oqrs) qi aoryMeHTr{
BKnaAalorbct B KoHBepr, xt<uit ui4uranaerbc.n .qo qrpaBvr..flrrqo raKlrx 4oxyuenrin
3HarIHa xinrxicrr, BoHI4 Blrnyqarcrrcq si clpaBr4 i na nzx yKnaAaerrcx orpeuufi
orllc.

apxlBy aKaAeMll B TeKCT Ha

neo6xi4ni yrouHeHHr,
o6xra4ranrax (rnrynrnzx

ApyKapcbKI4M

ix o6rra.qlrHKax
uepenipxerrcx

macrax) suicry

6.2.9.THrynrHi apr<yuri peKoMeHAyerbcr Br4roroBJrrrra
cnoco6ou i sauonHroBarv svriHHy in$opuaqirc eia pyKLr.

llepe4 rrepeAaBaHHsM cnpaB Ao
(rzrynrnux apKyruax) nuocxrrcx
ni4noni4Hicrr saroronris crpaB Ha

ni4ularux 4ot<yuenrin (:uicr 4oryiueurin cnpaBLr ni4o6paNaerbcs. y 3aronoBKy
vittro, crI4cJIo, y3araJrbHeHo, 6es BTparu KoHKpeTHZX xapaKTepl4crLrK o6'erra
onl4cyBaHHx). V pa:i uorpe6z 4o 3aronoBKa crrpaBLr BHocrrbcr AoAarKoni ni4orraocri
(upocranntlorbcfl HoMepI4 uara:ie, ilporoKonin, nu4u i Qoprraz seirHocri, nra.:inru
Ha HatBHicrr xonifi 4oxyveHrin y cupani). 3arororoK cnpaBr4 na o6rnaAuHrli uae
ni4uoni4arkr 3aroJroBKy B orruci cnpan crpyKrypHoro ni4pos4iny.

Ha o6rraAIaHxax clpaB (rurynruux apKyrrrax) npocraBJrrrorbcr Autur
AoKyMeHrin, yrvriuleHzx y Kox{Hy cnpaBy. -f,rrqo cnpaBa cKJraAaerbcr 3 rinrxox rouin
(.racruH), ro Ha KoxHoMy 3 Hr,rx npocraBnf,rorbcr rpafiui Aarkr AoKyMeHTin (nouarr<y
ra saxiH.reHHr cnpae).

Y pa^:i 3a3HarreHHq rorrHr4x KaneHAapHr{x Aar 3€BHaqarorbc.rr qr4cJro, uicsqr i
pix. r{Hcno i pix rro3Haqarorscx apa5cbKr4Mr,r qraQpavru, Ha3Ba rvricqqq rrlrurerbcs
cJroBoM. -f,rulo y c[paBy BKrroqeHo AoKyMenrz (4o4arxu), Aarkr rKrrx BlrxoArrb 3a

rcpafini Auru clpaBr{, To Hr'DKr{e [arkr crrpaBLr 3 HoBoro prAKa po6urrcr npo qe 3arrvc
(y cnpani e AoKyMeHrr{ 3a poKrr). [aru Moxtyrb He 3a3Haqarucr Ha

o6xnaAznr{i (rurynruouy apryrri) cnpaB, rlo Naicrsrr piuni ilrraHv ra 3sirr4,
ocrimxz BoHLr ni4o6paNeui y 3aroJroBKax cnpaB.

Ha o6rra4znxax cnpaB (uzrynruzx apKyrxax) :a:uauarorb rimricm
apryurin y cupani eiAnosiAuo Ao sacni4uyn€LrrbHoro laanncy (6e: BpaxyBaHH{
apryruin nHyrpiurrboro orrucy ra :acei4vyn€urbHoro nauucy).

Ha o6r<naAr,rsqi crpaBra B npaBoMy BepxHbovy rcyri ra HLrxHboMy ninorvry

ryri sa:iraqaerbcr apxinurafi ruz$p cnpaBr,r (sa noro4xeHHrM s ai.quosiA€lJrbHkIM 34

apxin araAevrii HoMepr{ 3BeAeHoro orrr4cy i apxiauoro QoH4y, HoMep cnpaBu 3a

3BeAeHr.rM Orrr4coM rrpocraBn.flrorbc-fl n apxini nicn.f, 3arBepAxeHHt 3BeAeHoro orll{cy
cupar). .{na upocraBJreHHr apxinuoro ruu$py Moxe 3acrocoByBarvrcs. IuraM[.

y pa3i sNaiHr uafiueriynanHfl ar<a4evrii a6o ii crpyKrypHoro ui4pos4iny
nporf,roM uepio4y, sxuir oxorrJrrororb /{oKyMeHTr.r cilpaBur, a6o uil .rac uepe,4avi

cnpaBr{ Ao iHruoi ycraHoBr{ (crpyrcrypHoro ni4pos4iny) Ha o6KraAunqi crpaBI4
(rurynurovry nucri) 3a3Haqaerbc-f, rroBe nafiueHynanHfl, ara4evrii (crpyrrypHoro
ni.qposairy), a uouepeAr{e 6eperucx B Ay}KKr4.
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Hanuclr Ha o6rcraArrrrnax crpaB nocrifiHoro ra rprrBaJroro (uonaA 10
porcin) s6epiraHHn po6rnrucn qirno qopHrrM ceirrocrifircnu qopHlrJroM a6o
IIACTOIO.

Y pasi sNairqeuur y anpaBy HanexHLrM rruHov oQopMJIeHoro rI,ITyJIbHoro

apKyrrra, Br4roroBJreHoro ApyKapcbr(r4M cuoco6ou, Hd o6xnaAzHIli cnpaBll
3a3Haqarorbc.rr Jrr{rre HoMepr4 apxieHoro $o"ly, olucy i cnpanz. 3a6opoHfl€Tbcfl
HaKJreroBaHHq rlrryJrbrroro apKyura IIa o6n.naAuHKy crlpaBrl.

6.3. Crc.naAaHHrr ra oSopurellHq onucin crpaB crpyKTypHoro niqposqiry

6.3.I. Crpyrryprri ni4posAirra axaAerr,rii go6oe'.f,saHi onzcyBarvr AoKyMeHrI4
nocriftnoro ra rpr4Banoro (uona4 10 poxin) :6epiraHnx, 3 KaApoBLIX rlllraHb
(oco6oaoro cKnaAy) uepes pir< nicnx 3aBeprueHHt crpaB y 4inono4crni (,.{o4arrcu 21,
22,23).

6.3.2.Ha cnpaBr{ ruMr{acoBoro (ao 10 poxin) :6epiranna onvrcr4 He

cKJraAarorrcs. Y pasi nixniaarlii rru peopranisaqii araAelrrii raxi onucll cKJlaAalorbct

o6oe'qrxono.
6.3.3.Ouprcu cnpaB crpyKrypr{oro ni4pos4iny araAeruii cKrlaAalorbc{

trlopoKy rrocaAoBoro ocoSoro, eiAuoBinanbHolo sa ,qilosoAcrBo y crpyKTypHoMy

nigpoa4ini, sa uetoAu.{Hoi AoIIoMorIz niAnosiAanbHoro sa apxin.

6.3.4. Hovrep oilr4cy onpaB crpyKrypHoro ni4po:4iny TIoBHHeH cKJraAarucfl.3

qusponoro rro3Har{eHHr crpyKrypHoro ui4pos4iny 3a HoMeHKJlaryporc crpaB,3

AoAaBaHHTM rrorrarr<osoi nirepu Ha3Brr xareropii AoKyMeHTin, rqo BKJIIoqaIorbct Ao

onucy, Ta r{oruprox qnsp poKy, B rKoMy po3nor{aro crIpaBLI, BKJIIoqeni Ao orll4cy.

Haupurna1t, orwrcvr crpaB uocrifinofo, rplrBaJloro (uoHa4 10 poxia) r6epiraHH.l ra 3

Ka.{poBr{x rrr4raHb (ocoSonoro crcna4y) crpyKrypHoro ui4pos4iny Ne 5, utro

o6nironyrorbc{ 3a HoMeHKnarypon cilpaB i posnouari y 2019 poqi, 6y4yrr MarI{

raxi novepvr:5n-2019;5 T -2019; 5 K -2019 a6o 5 OC - 2019.

6.3.5. lli4 vac cKJraAaHrrq onzcie cnpaB cni4 4orpvrMyBarvrox raKl4x BuMor:

1) cupanz Ko)KIIoro poKy cl{Jla4arorr piuurafi posgin oullcy crpaB;
2) uopr4oK HyMepaqii cnpae B onl'Icy - B€uIoBLIft ga rilrra porin;
3) earonoeru cnpaB Brrocrrb Ao onucy nignonigno Ao upufiHxroi cxeun

cr4creMarz:aqii, {K rrpaBr4Jro, rra ocrroBi uoueuruarypu clpaB (sa neo6xiAHocri

3aroJIoBKIa clpaB peAarylor bQ tr r a yrort I IIo lorrcx) ;

4) rcoNny cilpaBy Brrocrrrb Ao onucy niA cauocrifiuutr,t roptAKoBI,IM HoMepoM

(xxqo cnpaBa cKJraAaerbcfl 3 xirr,rox'ronrin, KoxeH ToM orpl4Mye oKpeIuuft nouep,

tKrrlo clpaBa cKnaAaerbc-tr 3 xilr,rox qacrfiH oAHofo AoKyMeHTa, To KoxHa qacruHa

orpr{Mye orpelaufi uonacp);

5) y pa3i BHecer{r{fl IIo orprcy nocuim rilrxox crpaB 3 oAHaKoBIaM

3aroJroBKoM uosHicrro HaBo,qrrb JIIlrue 3aronoBoK uepruoi clpaBLI, a sci iunri

o4nopi4lli cnpanu ro3rrar{arorb cJroBa\,{r.r (Te caMe), oAHaK pellrry siAoNlocrefi lpo
cnpaBtr 3a3Harrarorb nosuicrro (rla Ko)KrroMy HoBoMy apryrui oll4cy 3aroJIoBoK

ni4rnoprororb rloBHicrIo ) ;

6) rpaSu orrr4cy 3arroBrriororb nilnosiAHo Ao siAoNlocrefi, BI{HeceHI{x Ha

o6rra,qunxy (rzryl wuit apryut) crpaBl4 ;
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7) rpa$a oul4cy dlpravirra> Br4KoprlcroByerbcf, AIrfl ni4rvriror rpo
oco6lunocri SieHvHoro craHy crlpaB, npo nepe Aa,ry crrpaB inruuu crpyKrypHr{M
ni4posginaM, rrpo nagsrricrr ronifi AoKyMeHria y cupaai.

6.3.6. ltrx posno4iny cnpaB ni4uoai4uo Ao cxeMr{ crrcreMarugaqii
nepe46a.reHo raxi rpaBuna:

a) cupanu ni4nocxrbc.fl Ao roro poKy, .B rKoMy ix :anpoea4unvr n 4inono4crni
a6o e.rrKoMy BoHLr HaAifiurnu Ao crpyKryprroro ni4pos4iny Nm npoAoBx(eHHr;

6) unaHu, :niut, Koluropp{cu fi 4oryMeHTr{ Ao HLrx ei4Hocxrbcr Ao roro poKy,
ua xrcuit a6o za sxvti,t ix crra4erro, He3arrelKHo r.ig garu ix crraAanns;

r) nepcnerrusHi rrJrarrn ni4Hocxrr Ao nor{arKoBoro poKy ix 4ii, a ssirn ga qi
poKrr - Ao ocraHHboro poKy seiruoro uepioqy;

\
r., crpaBH, .rrKl po3noqaro B oAHoMy crpyKrypHoMy [lApo3Alnl ra rrepeAaHo

Arrfl rrpo,qoB)KeHH-{ Ao iuuroro ni4pos4iny, H€ure)Karb rorvry ui4pos4iny, Ae ix
3aBeplreHo (upu IIboMy Ha3Ba rrcprroro ni4po:4iry 6eperrcr B Ayx(ru i nzruerbct
Ha3Ba ocrauHroro).

6.3.7.Onucu cnpaB BeAyrbc{ npor{roM rimxox porcin 3 BuKopucraHHrM
eAlauoi Hacrpi:Hoi nyrlepaqii. CrrpaBr{ Ko}KHoro poKy craHoBJr.rrrr pi.rnufi pos4in
onr{cy.

6.3.8. V xiHIIi onucy 3arroBr{ro€rrcs niAcyrraxonufi 3arrrdc ig ga^rna.{eHH.rrM

rimxocri (qzSpauz i crosavra) cnpan, u1o o6niroByrorbcr 3a orvcoiu, uepnoro i
ocraHHboro novepie cnpaB 3a orrurcoM, a raKo)K o6yruonmolorbcr oco6lunocri
nyvrepaqii cupan e oruci (nirepui ra nporyrqeni HoMeprr cupan).

6.3.9. Y pi.rurafi po:4il orrr4cy cnpaB BHoc.rrrbcr raKoxr cnpaBr4, He saneprueni
uporf,roM K€IneHAapHoro poKy. V raxnx uunaAKax y xiHqi piuHrax pos4inin orucy
KO)KHOTO HaCTyrrHOfO pOKY, ilpOTflfOM rKOfO CnpaBrr rrpOAOB)KyBUrr4Cs. B

AinosoAcrni, sasuauaerbetr: </[orcylrerrrrd 3a qefi pir AnB. raKox( y po3Aini ga

pir, N _).fpaQu 4, 5 $opnau onucy rre 3arroBHlolorbct.
6.3.I0. Onuc onpaB crpyr(ryprroro ni4poa4iny ni4nHcyerbcr yrna4auevr i:

3a3HaqeHnxu fioro rocaAr.r, noloAxyerr,crr 3 3aB. KaHrlerxpiero i rarnepAxyerbct
repiruuxoM crpyKryprroro ni4po:4iny.

6.3.I l. OurEc crrpaB crpyKryprroro ui4poa4iny cKJlaAaerbcfl y ABox
npzuipuuKax, oAr4H 3 rrKHX nepe/{aer6crr pa3oM si cnpanaMLI Ao apxiny ara4elraii, a

inurufi 3aJrlrnaerbcf, -sK KorrrpoJrr,nufi nprzr,ripnux y crpyKrypHoMy uiapog.qini.
6.3.I2.Ha ocsoni onrecin cnpaB crpyKrypHzx ni4pogAiris apxin ar<aAevrii

rorye seeAeHi orrr{cr{ crpaB nocliiiHoro ra rpr,rBanoro (noua4 10 porin) :6epiranur,
3 KaApoBnx [uraHb (oco6oeoro cr<na4y).

6.4. CrcLraAarrrrfl apxinnux onucis clpaB
Ilopn4orc cKJra/(arrrrr pi.ruux po:4i.nir 3BeAeHrIx onucin c[paB ycraHoBlr

6.4.1. lli4roronr<a pi.lrrr.rx po:4i.rrin 3BeAeHr{x onncie cnpaB nocrifisoro
:6epiraHru, rpr{B€uroro (norra.r1 10 poxin) s6epirauHx ra 3 KaApoBLtx nLITaHb

(oco6onoro cKJIaAy) nor.rra4aerbcu ua apxin ycraHoBl4.

6.4.2. -f,nrqo B ycralrolli crnopro€rbcr sa pir rc 20 cnpaB, seeAeHzfi onuc

Ao3Bor.f,€Tbcfl cKJraAarv:a xi;rr,ra poxie, aJre He 6inrure uix ga rr'trb porin.
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Ha cneqzQiuni AJrt KoHKperuoi ycraHoBn crrpaBrr (cy4oni, cri4vi, nayr<ori
gsiru roqo) cKnaAarorr oxpevri orruckr.

6.4.3.3ne4eni oullcl{ cupaB cKnaAarorb Ha ocsoni pivnux po:4inin orucis
cnpaB crpyKrypHl4x ni4po:4ilin, y roMy qllcli ni4orperuureHr4x crpyKrypHr.rx
ni4po:4inis 6eg crarycy rcplaAllrrHoi oco6u, d B 6escrpyrrypHr.rx ycraHoBax - Ha
ocHosi sne4euoi HoMeHKJrarypr crpaB ga rofi.canaufi pir.

B ycraHoBax, qo He Malorb crpyKTypHoro uo4iny, apxinni ouvclr
oKnaAarorbcfl 3a Harrpf, MaMu 4ixlrnocri ycraHoua.

6.4.4.3arolonxl{ cnpaB BHoctrb Ao onr4cy ni4uoei4no Ao npufinxroi cxeuu
crlcreMarlasaqii, tK [paBuJro, Ha ocHoBi nouesrnutypu crpaB (sa neo6xi4nocri
3 aro JroBKrr crrp aB p e.{aryror bc fl T a yror{Hrororrcr) ;

Ko)KHy cIIpaBy BHoc{Tb Ao onucy ni4 canrocrifiHuvr [op.rrAKoBr4M HoMepoM
(xxrqo cnpaBa cKnaAaerbct 3 rcimrox ronaie, Ko)KeH ToM orprrMye oKpenarafi Honaep,
f,KIIIo cnpaBa cKJlaAaerbc.s 3 rimrox qacruH oAHoro AoKyMeHTa, To KolKHa rracrvrna
oTpr,rMye orcpeir,rzfi Hovrep);

y pa3i BHeceHH.a Ao orrucy li4pr4 rimrox clpaB 3 oAHaKoBkrM 3aroJroBKoM
nonHicto HaBoAflrb JII4ITIe 3aroJloBor nepuroi cnpaBu1 a sci iurui o4Hopi4ui cupanu
no3Harlalorb cJIoBaMLI (Te caMe), oAHaK perxry siAoruocrefi upo clpaBra 3a3Haqalorb
uonuicrro (ua roxnoMy HoBoMy apKyrxi onucy 3aroJroBor ei4rnopK)rorb uonnicrlo);

rpa$u orl{cy 3arloBHrolorb ni4nori4uo Ao ni4ouocrefi, Br4HeceHr4x Ha
o 6rra4uur<y (rraryn uuprir apryru) crpaBlr ;

rpa$a orlI4cy <<llpuvrima)> Br4Kopr4croByerbcfl AIrfl ni4nairorc npo oco6rzsocri
Sisnvnoro craHy crlpaB, npo nepeAa'ry cnpaB iuurzu crpyKrypHzrvr ui4pos4ilau,
rrpo HaflBHicru xonifi AoKyMeHrin y cnpani.

V pivnzfi pos4in orllrcy clpaB BHocrrbc-fi TaKox crpaBrl, He 3aBepueui
nportroM K€LJIeHAapHoro poKy. Y rarux Br4naAKax y riuqi piunux pos4inin orurcy
KO'XHO|O HaCTyfIHOfO POKY, UpOTTfOM f,KOrO ClpaBr{ npOAOBXryBanr4Afl. B

4inoeo4crni, sa:nauaerbcf,: <<,{oryueHrr,r 3a qefi pix A}rB. raKox y po3Aini sa
pix, N _)). fpaSz 4, 5 Soputr onucy He 3arroBHrororbc.s.

6.4.5.llepur Hix errlo.raru 3aroJIoBKr4 crrpaB 4o piuuoro po:4ily 3BeAeHoro
onucy neo6xi4Ho snipr,rrr,r 3aroJroBKH clpaB 3 orrr4caMn crrpaB crpyKTypHr4x
ni4pos4inin (4nx 6escrpyxrypHkrx ycraHoB - si ene4eHoro HoMeHKJraryporc crpaB 3a

roft cauHfi pir), uepen ipz rvr npaBkm rnicru Sopnayna laHfl T a o$opuneHH.rr crpaB.
6.4.6. 3aroronru clpaB, c$opl,ronaHux nicn-fl 3arBep,ryKeHHr pivuoro po:4iny

3BeAeHoro oIII4cy clpaB ycraHoBr4, BKJrroqarorb Ao pivnoro po:4iny ni4 nirepHr{Mrr
uouepaMu (nanpur<na4, I}-a,284-6 roulo) a6o svriqyrorb y rinqi piuHoro poeginy
onncy ga ix BzuroBoro nyvrepaqiero. BH6ip roro rrr,r roro napiaHry :alexurr ei4
riruxocri TaKrrx clpaB.

6.4.7.Pi.IHi posginu 3BeAeHr4x onvcie crpaB HyMepyrorbcfl y B€rnoBoMy

noptAKy, Ao HI4x cKJraAarorrcr ni4cyl,rxosufi 3ankrc ra sacni4qyBuurbHr4it uartuc, a
TaKOX nepeAMOBa.

Pi.IHi pos4inn 3BeAeHI4x onncin crpaB ue niAmrEBarorb i ne onpaBnrrorb;
BoHH nosuHHi :6epirarracr B TeKax 3 KnarraHawvt a6o 3as'x3Kauu.

6.4.8. Pi.IHIafi :ne4eHufi oruc crpaB cKnaAaerbcr He risHirxe Hix vepe3 ABa
poKra uicrs 3aBeprrreHHf, crpaB y 4ilono4crni.
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6.5. Crc.naAaHHfl ra o$oprvlJreHHfl piuuoro por4i"rry orucy crpaB
uocrifinoro s6epiraHHfl

6.5.1. Pi.rHzfi pos4in 3BeAeHoro orncy crpaB uocrifinoro s6epirannr
cKnaAalorb 3a BcraHoBJIeHoIo Qopnaoro, HaBeAeHoro n .ug.uaxy 23 go qiei Incrpyrqii.
[o Hboro BKJrrcqarorr yci 3aroJroBKH cnpaB, rr{o Sopvrynanucx B crpyKTypHlrx
ui4pos4inax ycraHoBr4 BnpoAoBX poKy, a raKolK 3aroJroBKr{ crrpaB is 4oryueHTaMr{,
Bl{ryqeHuMr4 si cupaB Tr4MqacoBoro :6epirannx, srci M€urla [o3HaqKy (EIIK).
Cucreuarusaqix sarorosxis clpaB B onvcy rroBr4HHa ni4uoni4arz nopf,.qKy,
BH3Har{eHoMy y sseAeHifi HoMeHKnarypi cupan ycraHoBr{:a qefi carr,uEfi pir.

6.5.2. Pi.rHlafi sne4enzfi orvc cnpaB nocrifinoro a6epiraHHr cKJraAaerbcfl. y
rrorr4pbox npnuipunrax, sri nicrs cxB€rrreHHrr EnK ei4uoni4noro Aep)KaBHoro
apxiny 3arBepAx{yrorbcr repinnuroM ycraHoua. OAran npznaipHprK Haupanrserrb.s

AepxaBHorr,ry apxiny, y eoni KoMrrJreKryBaHHtr rKoro uepe6ynae ycraHoBa. lpryrufi -
s6epiraerucx .rrK HeAoropKa:alr.uir B apxini ycraHoBrr. Tperifi Ta verneprufi
npuvripnzrcu po:4iny orurcy Br4KoplrcroByrorbcr apxinona i cryx6oro AinonoAcrBa
An-{ roror{Horo rouryKy c[paB i y pari ix uepe4aBaHHs, Ha nocrifine s6epirannfl
HaAXOA{Tb AO Aep}KaBHOfO apxlBy.

6.5.3.3arorosrcv cilpaB, BKrrorreHHX .qo pivnoro po:4iry 3BeAeHoro orrkrcy

cnpaB nocrifinoro s6epiraHHfl,, HyMepyrorb y BanoBoMy rloptAKy Ao tlucra 9999. B
ycraHoBax s pi.rurana AoKyMeHroo6irorvr ao 600.qoKyMeHTis Aollimno saKiH.{yBarLI
see4euzfi orrnc s rimxicrro cnpan 999.

6.6. Crc.naAaHHfl ra oQopvureHHfl 3BeAeHoro orrIlcy c[paB TprlBaJroro
(uoHa4 10 porcin) s6epiranun

6.6.1. Pi.rHr.rfi pos4in 3Be.qeHoro onr4cy cnpaB TpnB€rrroro (uoHa4 10 por<in)

s6epiranHfl cKna4aerbc.rr sa Sopuoro, HaBeAeHoro n loaarrcy 22 Ao Iluei Incrpyrqii.
,{o ouncy BKJrrorraK)Tb 3aroJroBKH crrpaB, trIo yrBopunuct n gixtrnocri crpyKTypHl4x
ui4po:4inin ycrauosu i Nrarorr niAnoniAHo Ao sneAeHoi HoMeHKJIarypu crpaB crpoKl4

e6epiranux noHaA 10 porcin, a raKo)K si crpoKoM :6epiraunx (Ao nirsiaallii
ycraHoBr4) (orpiu 4orynaeHrin 3 KaApoBr.rx rlr4raHb (oco6onoro cruaay)).
Cncreuaruza\is.3aroJroBKin cnpan y urouy onr4cy rroBt4HHa eiAnoniAaru noptAl{y,
Bu3HaqeHoMy y sne4enifi HoMeHKJrarypi cupan ycraHoBl4 sa IIefi cavrufi pitt.

6.6.2. Ouucu crpaB rprlBanoro (nona4 10 porin) :6epirannt cKJlaAarorbct y
ABox npuvripnzKax ra cxBtullororrcg EK ycraHoBu.

Ouracu crpaB rplrB€LJroro (nona4 10 poxin) a6epirauH.a rloAalorbc.fl Ha

rroroAxeHHq EIIK AepxaBHoro apxiny.
6.6.3. CxeaneHi ra uorogxeni orrvrcr4 cnpaB 3arBeppKye repienlrK ycraHoBrr.

llepurHfi upurraipHzr piuuoro po:4iny orrracy :6epiraerbc{ B apxini ycraHoBl{ .sK

HeAoropKantuwir., a 1pyrufi. e po6ouzvr i nvropr4croByerbct B rpaKrl4qHifi po6ori.
6.6.4.3arorosrr4 crrpaB, BKrroqeHr4x Ao pi.ruoro pos4iry 3BeAeHoro orrvcy

cnpaB rpr{B€rJroro (roHa4 10 porin) s6epiranru, HyMepyrcrb y B€uIoBoMy rloptAKy Ao
,Mcra 999.
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6.7. crutaAaHuq ra o$oprvureHHfl 3BeAenoro orucy crpaB 3 KaApoBr{x
rrrrraHb (oco6onoro crc.na4y)

6.7.1. 3ne4enufi orvc crpaB 3 Ka,qpoBrrx ilprra:ab (oco6onoro cxna4y)
cKnaAaerbcr 3a soplaoro, HaBeAeHoro B aonarr(y_z_L Ao rluei Incrpyrqii. ouuc
uicruTb AoKyMeHTLI, qo crBoprororbcf, B 4ixnrnocri xa4ponoi, 6yxralrepcrrcoi
cnyN6 ra clyN6l4 oxopoHH npaqi ycraHoBr{, Ta 3a HoMeHKJraryporc clpaB ycraHoBr4
Marorb crpoK s6epiranu-f, noHa.q 10 porin.

6.7.2.3arorosrn crpaB onucy s oco6osoro cKJraAy crrcreMaru3yrcrb 3a
uouinalrHoro o3HaKoro B rar<ifi nocli4onnocri:

H.aKa3rr 3 KaApoBzx rII{TaHr (oco6oeoro cKJraAy), uto ui4lxrarorb rprrB€LrroMy
e6epiraHnro (75 porin);

o6nixosi AoKyMeHru (cnucru upaqinnrarin ycrauonu);
KHI4II4 (Nypnanu) o6niry uarasin 3 KaApoBHX rrnraHb (oco6onoro crna4y);
KaprKr4 s o6nircy oco6osoro cKnaAy;
oco6osi cnpaBl4 (V roMy .Incri oci6, npeAcraBneHr4x Ao nprrcBoeHHt

norrecHr4x :naHr), arecraqifini cupann, [epcoH€urrni cnpanu;
KoHTpaKTI{, TpyAoni 4oronoPz, rqo sa\aiHrororb HaKa3Lr 3 KaApoBux rrprraHb

(oco6onoro crna4y);
6yxranrepcrr<i AoKyMeHru (oco6oni paxynrz is :apo6iuroi nrarz, a n pa:i ix

ni4cyrnocri - pospaxyHroni ni4ouocri is eapnnaru);
AoKyMeHTLI rpo arecraqiro i rapuSiraqiro (rapuQixarlifiHi ni4oruocri

(curzcru));

AoKyMeHrI4 tlpo rpoBeAeHHt arecrarlii ra ncraHoBJreHHr rcnani$iraqii;
HaropoAHa AoKyMeuraqir;
AoKyMeHTI4 rlpo uetqacui BLrrraAKrr Ha nrapo6nuqrni (axru, [poroKoJrLr,

BHCHOBKT{, XypnanIa);
nesarpe6ynaHi oco6ncri AoKyMeHrH npaqianur<in

si fi c rKoni KBr'r rKrd, ALr nnoMLr, ar e cr'aru rorqo).
6.7.3. Oco6osi cnpaBr4 (oco6oni xaprxu) BHocrrb

seiruHeHHq nocaAoszx oci6 n anSarirHoMy rroprAKy ix npisnzq.
6.7.4.3arexno ni4 o6c.ary oco6oni cnpaBr4 BHocsrbc{ Ao orrr4cy

oAr,ruuqi :6epiraHns, a6o rpyryrorbcfl.3a an$aniroM B oKpeMi cnpaau-Hapfl.Au, KoxrHy
3 rKrrx BKJrroqarorb Ao o[ucy niA cauocrifiHrarra HoMepoM, HanpLrKJraA:

21. Oco6oni cnpanu ssimHeHr4x npar{isHLrxir s upisnuqawvr 3 drepu <<A>> uo
nirepy ((K).

22. Te caMe, : npisnzrqaMr.r 3 nirepvr <<JI>> uo nirepy (-fl).
6.7.5. V cnpanrz.Harpllu nuirqyrorr nuyrpirunifi ouzc ycix oco6oBnx crrpaB

is sa3Ha.reHHtM nouepin cropiuox xoxsoi oco6onoi crpaBrl. C@opuonani y cnpaBr{-
HapflilLr oco6osi cilpaBr4 ni4oxpeuJlrolorb oAHa nil oAnoi Lrucrvrvtu apKyruaMr{
ilanepy, Ae 3a3Harrarorb upisnurqe , iv,'fl., rro 6amroni oco6u, Ha sKy 3aBeAeHo
crrpaBy.

6.7.6. Oco6osi KaprKrI raKo)K Sopuyrorb y crpaBLr-HapflAra n an$aairHovry
[opqAKy, Harrpr{KnaA:

(rpyaoai

AO orrncy

KHLIX{KI{,

34 pOKOM

rr onpenai
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Oco6oei KaprKLI geimHenzx npaqinuurin (0. T-2) s upisnzqaMr4 3 nirepz
<<A> uo nirepy (H).

6.7.7. oco6osi paxyHKLr npaqiunurin Sopuyrorb y xpoHonoriuHolay roprAKy
sa an$anirou upisnuq upaqinnurin a6o crpyrrypHlrM rrprlHrlrrrroM, HarrpraKJraA:

Oco6osi paxyHKrl npaqinnzris s upianzulaMra s rirepu ((A)) no drepy (M).
Oco6osi paxyHKr.r npaqinnurir ai44ily nocraqaHHf, ra s6yry.
6.7.8.3a-uexHo sia ximrocri oco6oezx cnpaB ra oco6oazx KaproK Ha

oco6oei clpaBkl Ta KaprKu ssimueHnx npaqinHzxis Naoxe cKJraAarr,rcr oxpenrzfi
OTLIC.

6.7.9. OnHcz crpaB 3 KaApoBr{x nnraHb (oco6onoro crua4y) ycraHoB, y
4irlruocri.f,Klax yrBoplorcTbc-fl.qoKyMeHTr4 HA(D, cKJraAarorb y rpbox upunaipHnxax.
floro4Neni EIIK siAnoniAHoro Aep)KaBHoro apxiny onkrakr 3arBepAx(ye rcepinnur
ycraHoBn. lleprurEfi upnvripHlarc pi.ruoro po:4iny orurcy s6epiraerucr B apxini
ycraHoBl4 {K HeAoropKauuuir, a gpyrufi e po6ouzu i nur<opzcroByerbc.fl B

uparrravnifi po6ori. Tperifi laaqcvrnaerbcs. Anfl KoHrponrc AepxaBHoMy apxiny
(apxinnorvry eiaairy uicrxoi paprla), y soHi KoMnneKryBaHHr rKoro uepe6ynae
ycTaHoBa.

6.7.10. 3aronoBKLI crpaB, BKJIroqeHrax 4o pivnoro pos4iny 3BeAeHoro onucy
cnpaB 3 KaApoBHX rII4raHb (oco6onoro cKJraAy), Hynaepyrorb y BaJroBoMy rop.sAKy Ao

'lrzcra 999.

6.8. Iliacyvrnonufi 3arllrc ra sacsiArryBarbHufi Hanuc 4o apxinnrx onrcie
crrpaB

6.8.1. Cyuapnufi o6nirc crpaB saxpiunroerbcfl y ni4cyrvrKoBoMy sauuci, sxuir.
cKnaAarcrb Anfl, acix apxinHzx onzcis cnpaB. llicns ocraHHboi crami Kox{Horo
orrr4cy 3a3Haqarcm (qu$paMvr ra cronavz) Sarru.rrry rinrricrr cupaB, yHeceHux Ao
piuuoro pos4iny orrr4cy, a raKo)K BKa3yrorb oco6nusocri nyl,repaqii cupan (naannicrr
nirepHzx ra nponyrrleHrrx uovrepin). Hanpuxra4:

Y qefi orrc BKrroqeHo 250' (anicri n'ngecxr) cnpar s i\|o 1 uo Ns 250, y roMy
.rracri:

nirepni HoMepr{: 50a, I45a, 1456;
rporyqeui novrepu: 17 0, 205.
6.8.2.Koxny svriny 3af€urbHoi rinrr<ocri clpaB B orrr4cy, uon'xsauy 3

HaAXoAx{eHH.rrM, ara6yrrxrvr, o6'e4uaHH.f,M, po:QopuyBaHHrM crrpaB Torrlo, Sixcyrorr
y nucyMKoBoMy 3arrucl 3 nocunaHH_sM Ha BlArroBlAHl AoKyMeHTLr, rqo e [LqcTaBoro

In-s BHeceHHq 3anucy. llprar< na4la:

,{o onucy BKJrrorreHo crpaBy J\b 78-a. lli4crana: aKr rrpo nepeniprHHr
HarBHocri i crauy cnpaB sia 1 7 .01.2015 J\b 3;

Cupanu g J\! I 12 no J\lb I 15 surrro.reHo 3 our{cy. lliAcraea: aKr rpo Hecrarry
apxinHHx cnpaB (4orcyivrenrin) nia 12.06.2014 I'Iit 2;

CnpanH NsJ\|l 50, 58, 70 nurryueno. fliAcraBa: aKr rrpo Bl{nyqeHHrr cnpaB 3
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Cupany J\b 200 pos$opuoBaHo. ,{oxyueHua crpaBLr J\b 200 qacrKoBo
BKrIorIeHo n clpany jrlb 180. Cnpaer.r 134 ra 136 o6'e.qHaHo. lli4crana: arcr eiA
20.01.2015 Ns 1.

6.8.3. llicnr 3aII14C1Bo.d.J. rllcnt BHeceHHt B orruc AoAarKoBr4x ganzcis cKJraAarorb noszfi
ni4cylaroeuir sanuc Ao onvcy. y pa:i nu6ymx cupaB 3 onr4cy e rpaQi <llpzrr,rirra>
nporkr roxnoi cnpaBu, u1o nn6yna,po6tnrb [o3HarrKy <<Bn6yna>.

6.8.4. fittx o6niry rcinrrocri apryuria piunoro po:4iry 3BeAeHoro orurcy
crlpaB, Sircaqii oco6rusocrefi Hynacpaqii orurcy Ha oKpeMoMy apKyrui crna4aerbcs
sacni4vyewrcuuirHailuc 4o pos4iny orrr4cy, srcufi. posuiqyrorb Harrpnrinqi piunoro
poa4iny 3BeAeHoro onucy.

6.9. IIepeAMoBa Ao 3BeAeHux apxinHrrx orucin cnpan

6.9.1. ,{o KolxHoro pivuoro pos4iny 3BeAeHoro orrracy crpaB uocrifinoro
:6epiranHfl, rpurBarroro (noual 10 por<in) :6epiraunx ra ouucis cilpaB 3 KaApoBLrx
rII,ITaHb (oco6onoro cKJIaAy) crua4arorb rrepeAMoBy, rqo e eJreMeHTol,r 4oni4roBoro
arrapary go pivHoro poe4iny 3BeAeHoro orrr4cy crpaB.

6.9.2.llepe4naoBa Ao onr4cy cKnaAaerbcfl 3 ABox r{acrlrH:
neprua - icropix ycraHoBr'r-SoH4oyrBoproBaqa;

Apyra - icropix $o"ay.
V nepruiivaacruui uepe4uoBrr HaBo Aflrb y xpoHoJrori.rHifi uocri4onsocri

ni4ouocri npo sNaiHu sa ni4uoni.qnni:r nepio4, rqo ni46ynvrcr, y Harpf,Max 4ixnrnocri
ycraHoBl4, iT Ha:ni, ni4uopx4xynanni, crpyKrypi, y 4pyrifi - cruclo xapaKrepr43yrorb
sNaicr i nonHory AoKyMeHrin y cnpaRax, BrrcBiurororr oco6ruanocri SopvryBaHH{ ra
orl4caHH.fl clpaB, ix cucreMarr4garlii e orurcy. llepe4vrony niguucyrorb yxnagai
onr4cy ra xepinHur apxiey ycraHoBr.r (oco6a, ni4noni4a-ubHa3a apxin).

6.9.3.Inrui eJIeMeHrI,I 4onilrconoro anapary Ao pi.troro pos4iny 3BeAeHoro
onucy clpaB (rrarynrnufi apryur, 3rricr, cnlrcoK cKopor{eHb, rroKa)K.rrar) cKnaAarorb
:a norpe6u.

Heo6xirurict crua4aH:r^fl 4oni4xonoro arrapary Ao 3BeAeHHX onHcin crpaB
nocrifinoro :6epirannx y3roAx{)/crbcr 3 Aep)KaBHoro apxinuorc ycraHoBoro
(apxinnravr ni44inola vricrroi pa4r.r), y goni KoMrrneKryBaHHs sroi uepe6ynae
ycTaHoBa.

6.10. Hyuepnr{is sseAeHnx apxinHux onncin

6.10.1. V nreNax apxinHoro rpon4y rrepuouy piuHorray po:4iny 3BeAeHoro
onucy clpaB Ko)KHoro BI4Ay Ha4lc'fbcf, HoMep. [o our{cy 3 KaApoBLrx rrr4TaHb

(oco6onoro crna4y) AoAalorb nilcpui iuAexcu (x>) a6o <<o/c>>, orrr4caM cnpaB
rplaB€Lnoro (nona4 10 porcin) s6epirr ur$, - rirepnnfi in4erc ((r), HarrpurKna1:

otrr4c J\b I cnpas nocrifiHoro :5epifaHH.f,,
oruc i\b 2-x 3 KaApoBkrx rrr4rarrr (oco6oBoro cxla4y),
orrr4c J\b 3-r rprrB€rJroro (nonn.,1 10) poxin s6epirauur.
6.10.2. Vci uacrynni pivui p^r4irr.t 3BeAeHoro onr4cy crpaB 6y.{yrr uarrz qefi

catvtuft HoMep Ao cKJIaAeHHt gaxirr.r"':cfo onr{cy, npLr rlboMy niclx HoMepa Ko)KHoro
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HacryrlHoro piuuoro po:4iny olplcy clpaB y AyxKax 3a3Haqaerbc.s cjroBo
(rIpoAoB)I(eHHt))' HanpI4KnaA: <Onuc Ns I (npo4onxenur) crpaB nocrifinoro
s6epiranHr>.

6.10.3. He Ao3Borqerbct :ualLaBarr otrncaM o4naroni o6nirosi HoMepra,
HarlprrKna4, ABa o[I4cI'I Ng I nocrifinoro crpoKy e6epirannr, a raKox HaAaBarn iu
nirepui in4ercu ((a)), ((6> Toruo.

6.10.4. Hovep eu6ynoro onldcy iurunrr,r onucaM He nprzcBoro€Tbcr.

6.11. 3arcinqeHnfi apxiesHfi onuc crpaB

6.11.1. lexinrxa piunrzx po:4inin 3BeAeHoro onr4cy cnpaB a6o o4un pivHrafi
po:4in" xinrxicrr sarorosxis crpaB y .rrKr4x Aocrrna qrrcJra gggg (a6o ggg),
BBaxarorlcq saxiHqeHHM onucoM. Cnpanz, crnopeui B HacrynHi poxu, BKrroqalorbc-s
4o iHruoro orlrlcy, [Io Ma€ HacrynHr4fi nopx4rcosuir HoMep, HanprrKnar 2, a6o igruufi
sanoeuil HoMep.

3arinqenuit onprc cKnaAarorr i n pa:i nixsilaqii ycraHonra-Son4oyrBoproBaqa
He3aJrexHo niA xinrxocri 3aroJroBKin cnpan y piunrEx por4inax.

6.11.2. Cvcreuaruza:l.it garoroexie crpaB y :axiHueuouy orrrrcy Mo)Ke
yror{HloBarLrcfl sri4uo 3 xpoHonorivno-crpyKTypHoro cxeMoro no6yAorra apxinuor-o
Sonly, po:4inarvru sroi e poKI4, a ni4pos4inarun - Ha3Br4 crpyroypuux nijpos4inin
ycraHoBl4. V paei QyHxqionaluroi no6y4oua pivuux poe4inin orrucy yrorrHeHHt
cxeMr4 ct4creMarrasaqii sariH.reHofo o[r{cy He npoBo Akrrbcfl.

6.l l.3.3axinqenuit onuc, tuo cKna.qaerbcr s pivHux onucin c[paB, rroBr4HeH
MarI4 3ar€LilbHttfi ni4cyvrxoeufi 3arrprc. -flxulo onuc cKnaAaerbcr 3 xilrrox rouin, ro
ui4cynaxonufi 3anuc cKnaAaerbcr Ao Ko)KHoro ToMy, a Ao ocraHHboro roMy
cKJraAa€rbcr 3afaJrwtui,r ni4cyvxosuia zanuc Ao orucy n qinovry.

6.11.4. [o :axiHr{eHoro onacy crpaB nocrifiHoro :6epiraHHq cKJraAaerbcs
racni4vyeatruuir Hanl4c. V saranruoMy 3acBi4vynanuroMy Hanr4ci nigo6pa)Karorbcs
eci sN,riHz B o6cssi c[paB, BHeceHr4x Ao orrr4cy, [oe's3aHi : nz6ylrru,
HaAXoA)KeHHtM, o6'e4HaHHqN{ i poaSopvyBaHHqM cnpaB (Ha ni4crani ni4noni4nrax
4oxyrraenrin). Bilrar sacni4vyna;rrHi HarlncLr, cxna4eni Ao pivnvx pos4inir
3BeAeHOfO OIIUCy, BkIn yqaroTs.

6.11.5. O6oe'rsxoBI4MI4 eJleMeHrarr,ru oSoprtareHHq saxiuqeHoro orrr4cy cnpaB
nocrifinoro s6epiraHH.r e ruryruuufi apKyrx, suicr, nepeAMoBa ra cnr4coK
cKopoqeHb, sxi ntuiulyromcr B oIII4c rrepeA orrr4coBuMrr crarrflvru B nase.4egifi
nocniAoriHocri fi cxla4arorr 4oni4xosnia ailapar Ao orrr4cy.

6.1I.6. '4o crla4y rurynbHoro apKyua BXoArrb 4ani 4nr rouyKy orrr4cy B

apxiei: ocraHHt o$iqifiHa Hut:Ba ycraHoBr4-SoH4oyrBoproBaqa (ia sa:naqeHHrM Ha
oKpeMoMy apxyuri ei4onaocrefi npo nepefirueuyBaHHq ra :uinu n ni4nopr4rynanui,
rqo eil6yIrr4cfl. rlpor{roM nepio4y, sa sxufi AoKyMeHTr4 BKJrroqeHo Ao onracy), HoMep
4ro"ly, HoMep orrr4cy, Ha3Ba onr4cy, rpafiui Aarv crrpaB.

6.11.7. V :uicri 4o :arinueHoro onncy cnpaB nepenivyroru (i: 3a3HaqeHHsM
Hovepin siAnosiAHrrx apKytxin) raxi eJreMeHrr4: nepeAMona (:aranura); AorroBHeHHt
Ao nepeAMoBI4, IrIo nniqynalnc.a B KoxHoMy pivuovry pos4ini orucy; Ha3Br{
pos4inie i ni4pos4ilin onzcy; Ha3Bu inurux rpyr AoKyMeHrin, erlroueHr.rx Ao onr4cy
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(ix uo4arorr ei4noniAno Ao cxeMu cr4creMarusaqii ouHcy); crrncoK cxopovenr (y
pasi naxeuocri y piunzx posginax). 3uicr po3rarxoByrorb Ha norrarry raxiHueHoro
orr4cy c[paB.

6.1 1.8. ,{lx HarlucaHH.fl flepe4tuonu rocnyroByrorbcq HopMarraBHo-
rIpaBoBI4Mpr aKraMH, goei4ronorc nireparyporo (enqurnone4iruu, 4oni4nuxaun
rorqo), cnpaBolo $o"ly, AoKyMeHraMr4 . So*rly, o6lixonurrau AoKyMeHraMrz,
4oni4ronnu anaparoM apxiny oprani:aqii, a raKo)K icroprauHoro AoniAxoro Ao
KoHKperHoro So"Ay. Kpivr Ilboro, B eyunui,r AoKyMeHT 3BoAqrb ni4orraocri, u1o

Micrsrrcq B rrepeAMoBax 4o pivlrux po:4inin.
6.11.9. Cnzcox cKopor{eHb cKnaAarorb, sKUIo e sariHqeHoMy onncy cnpaB

BXI4ro cKopor{eHi ua3nz, a6peniarypr4, xapaKrepui 4nr cQepu gixmuocri ycraHonz.
fliAcrasorc cnyrylorb cnl4cKr4 cKopor{eHb Ao pivnrax poa4inin 3BeAeHr4x onncis.
Pogramosylorb cKopor{eHHfr 3a a6erxorc. Po:urrz$pyBaHHq HaBo.qrrb qepe3 THpe

nicrs cKopor{eHr. Ao crrr{cKy He BKJrroqarorb 3ar€LrrbHonpuituni cKopoqeHHr crie
(p.- pi*, M. - rr,ricro, apK.- apKyrx rorqo), a raKox cKnaAHocxopoueui Ha3Brl

opraui:aqifi (npoScnima, o6n4epxa4l,rinicrpaqia, cirrpa4a roqo).
CnHcxlr cKopoqeHr 4o pi.runx po:4inin:ne4eHux onncis crpaB Br4ryqarorb.
6.1 1.10. 3ariH.{eHr,rfi orrrac p€r3oM s AoeiAxoBkrM arraparoM Ao Hboro

orrpaBnrrorbcq y rBepAy o6rra4raHry, yci apryrui onr4cy HyMepyrcrbcr Ba-rroBoro

nyuepaqiero.

6.12. lepeganaHHq crlpaB go apxiny arcagevrii

6.12.1. CnpanH nocrifinoro ra rpr.rBanoro (nona4 l0porin) s6epiraHHr, a

KaApoBr,rx rrr4raHb (oco6onoro cKnaAy) uepe: ABa poKrr uicnq 3aBeplxeHnq ix BeAeHHt

B AinosoAcrei repeAarorbcr Ao apxiny axaAevrii B ynoptAKoBaHoMy crasi p.nfl

noAanbrrroro s6epiraHHt ra KopkIcryBaHHq.

Cupanz nocrifinoro ra rpr.rBanoro (nona4 10 porie) e6epiranut nepeAanrbct
4o apxiny 3a orIHcaMlI.

6.12.2. Cupanu rr4Mr{acoBoro (4o 10 porin BKJIIoIIHo) :6epiraHllq Mo)Kyrb

nepeAaBarvcfl,4o apxiey sa piureuutM peKropa.
Cnpanz rlrMqacoBoro (.uo 10 poxin BKrror{Ho) :6epiraHl{t repeAarorbct Ao

apxiey 3a HoMeHKJrarypoto crpaB.
6.12.3.llepe4anaHnx crpaB Ao apxiny sAificnloerucq 3a rpaQixorra,

rrofo.{xeHrarr,r s repiBHrrKaMr{ cTpyKTypnux niAposliris i sarnepA)I(eHI4M peKropoM.

6.12.4. -fxulo orpeui crpaBr4 neo6xiAno 3anvrwrrvr y crpyKrypHoMy
ni4po:gini glr- noro.rHoi po6oru, niluoeilanl';rruit:a apxin o$opunre BVAarIy crpats
y Tl,rMqacoBe KopI{cTyBaHHt.

6.12.5.lliArorosxa crpaB crpyKrypHoro ni4pos4ily Anfl rlepeAaHHt Ao
apxiry BKJrroqae nepenipaHHr rrpaBrrlrHocri QopnrynaHHs AoKyrueHrin y crpaBLI,

eiAnoeiAHicrr garoroexie cnpaB :ruicry nuiqeuvx Ao cnpaB 4oxyueurin,
o$opuneHHq AoKyrraeHris roxnoi cilpaBn, oQopvrnenn.a cnpaB Ta siAnosiAHicrr
crrpaB HoMeHKJraryp i, 3arBepAxen ifi perropoM.

y pa3i BlrsBJreHHt neAoniris y $opvrynanni ra oSoprr,uenui crpaB
npaqi enraKr4 crpyKrypHt l x ni4po:4inie go6on' ssaH i ix y cy rry rr4.
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CnpanH Ao apxiry AocraBnqlorbcr npaqinHnKaMr,r if crpyKrypHprx
niaposairin ge'qgaHuvu (ynaKoBaHHMt4) nane>rcuuM rrr,rHoM

6.12-6- llpHfivraHHt-nepeAaBalaHfl xoxHoi cnpaBu s4ificHroerrcr
eiAnosiAanbHl4M :a apxin B npl4cyruocri upaqinHuKa crpyKrypHoro nigpo:4iny,
sxuit repeAae ynopr4xonaui Ta oQopureui cnpaBr4. llp" rlboMy B KoxHoMy
nplarraipHraxy onucy crpaB po6lxrrcr [o3HaqKu npo npuirunrrn riei a6o inruoi
crpaBrl. y xinqi KoxHoro npunaipnuxa orr4cy crpaB po6lxrucx qusparvrra ra
cJIoBaMI4 rIo3HarIKI4 npo Saxu4qHy xilrxicrr crpaB, ulo rtepeAani Ao apxiny, HoMepU
crlpaB, rqo ei4cyrni, 4ary npufirr,raHHs-nepelaBaHHr cnpaB i crasr.f,mcr ni4nztn
oci6, rxi :4anal u ta npuirMzuru clpaBr.r.

olran upuuipHuK orrr4cy noBepraerbcr crpyKrypHoMy ui4pos4iry, Apyruir
3€rrrurrraerbcr B apxini.

AxaAerraic go6os'qgaHa sa6esneqr4Tr4 :6epirannr apxinnHx AoKyMeHTin ra
repeAaqy AoKyMeHrin, Iqo HaJIe)Karb Ao HaqioHturbHoro apxinuoro Son4y, nicrq
saxiHqeHHt BcraHoBJIeHlrx rpaHl4trHr4x crpoxin ix s6epiraHHfl e apxini ycraHoBz Ant
nocrifinoro :6epiraH:aA Ao eilnoeiAnoro AepxaBHoro apxiny.

VII. 3AFE3NETIBHH.fl 3EE PE}I{EHO CTI APXIBHI,IX NOKYMEHTIB

7.1. Br.rnrorn Ao upnnriuleHs apxiny

7.I.1. Apxin po:vriulyrorb y creuianruo no6yloeanux, a6o rpr4crocoBaHqx
4nr s6epiraHHq 4oxyuenrir 6ylinnxx, a6o oKpeMHX npnl,riuqeHHqx. CneqianrHe
npurraiulenHfl Anfl apxiey ycraHoBr4 rroBHHHo nepe46avarvcfl niA qac 6y4inHraqrna
a6o nepeo6ra4Haunq aANaiHicrparnBHr4x 6yAieenr.

7 .1.2. V pa:i ei4cyruocri cneqianbHoro npzlaiuleHH-q Arq apxiny nz4irrerrc.r
rlpl4crocoBaHe npnuiuleuHr B a4nriuicrparranHifi 6yaiani. Posrraiulenur y
rpI,IcrocoBaHVX npurraiqeHHtx rrpoBoAr4Tbcr B ycraHoBneHoMy noprAKy nicls ix
eKcneprll3u, flKa BV3Har{a€ 'upu4arHicrr 

npHrr,rirqeuua (nornecrifiricrr,
4onroni'tricru, naiqHicrr roncrpyxqifi), craH rrpnviueuus (na nonepxax, ni4n€urbHe,
ropzule), Hassuicrr i crau orlaJrroB€LrrbHr4x ra BeHTr4nxqifiHux cr4creM.

Arr- [poBeAeHHq eKc[eprl43r.r 3€rJryr{arorb npeAcraBHzxie apxieHHx,
rloxexHl4x, 6y4ineJlbHl4x, oxopoHHprx, cauirapuo-ririeniqHrax ra iuruux npoQintHux
cnyx6. Pesylrrarz e Kcnep rv3r4 o$opunxrorb aKroM.

7.I.3.3a6oponr€Tbct nprafiov B eKcnnyararliro crapr4x, HeorzurcBaHr,rx
6ylinenr i 6yainenb, Iro He Malorb rrprrpoAHoi seHrun.sqii nonirpr ra naAifinoi
renroisorrqii, ue siAn oeiAarorr cauirapHo-ri rieHi.{rrnru Br4MoraM.

7 .I.4. 3a ro)KexHoro 6egnexorc npunrirqeHru apxiny ni4uoc.arrcr Ao
xareropii (B> i noeuHHi po:uiulyearvcfl n 6y4rauxax He HH)Kr{e Apyroro cryner{f,
eorHecrifirocri.

7.I.5.3onuiutri 4eepi apxinocxoBt4rrr isomorcrrcr Mer€urorra. Y nepo6o.rufi
vac apxin 3HaxoAnTtcq niA oxopoHHoro cr4rH€uri:aqiero.

Kruo.ru ni4 apxiay 3r{axoAflrbcfl y cefiSi xauqelrpii.



62

7.1.6. CroponHi oco6n AonycKarorbcr Ao apxinocxoBt4lrl Jrrr[re 3 Ao3Bony
3aB. KaHr{enrpiero apxiny i n npucyrnocri ni4noni4anbHoro:a apxin.

7.2.3a6es reqeHHq rrorlcelnHoi 6esnern apxiny

7.2.I.B apxiei rpoKnaAaerlcq cxoBaHa eneKrponpoBorKa. 3acroconyerbct
nanierepuerrrqHa ocsirrrosaJlbHa apMarypa. Cnirznb:u:aKvr) eJreKTpoIur4TH Ta
po:noginrni upucrpoi nosuHHi 6yru 3aKpr4roro Br{KoHaHHr. Po:no4inrni
eneKTpoIqI4TI4, 3allo6ixni npucrpoi ta py6uttbHrzKrr BcraHoBJrrororbcr rinrxu no3a
npulriqennau apxiny. Yce eneKTpoycrarKyBaHHs sa6esneqyerbcq 3a3eMJreHH{M.

7.2.2.OcHosHlaru [porl4rro)KexHr4M ycrarKyBaHHrM apxiey e aBToMaru.{Hi
cucreuv [o)Ke]I(oraciHH-s ra nepeHocui eorHeracHuKr4 nosirHix KoHcrpyKrlifi, u1o He
crlpaBntrcrb no6iquoi pyfinieuoi Aii Ha AoKyMeHTr4. Bonu BcraHoBJrrororbcr 3
po3paxyHKy OII,IH na 50 KB. M nlouli, aJre He MeHrrre ABox Ha KoxHe nprnuiqeuur.

7.2.3. Apxin noBI4HHeH 6yru o6raguauafi noxexHoro cr4rHanieaqiero.
7.2.4. B apxini uoeHHHi 6yru:
a) incrpyxqir rpo 3axoAu rroxe)Krroi 6esneru ra cnr4coK oci6

ni4noni4anbHr,rx 3a rrrc po6ory;
6) nnau enaxyaqii AoKyMeHrin i rr,rafiHa, rxui,r noroAxyerbcr s eiAnoeiAHHMr4

cnyx6alau (noxexHoro, oxopoHHoro, rexuiquoro Harnr4y) axa4euii i
3arBepA)Kyerbcq peKropoM.

7.2.5.3aHsrrq is saxoliB rloxexHoi 6esueKur ra npaKrur{Hux nifi uiA qac

uoxeNi IlpoBoAtrbc-f, oAI4H pa3 Ha pir a6o npu srraiHi cninpo6irnuxis apxiny.

7.3. TemneparypHo-nororicsufi i csirroeufi pelnrrMrr n apxini

7 .3.1. Pexnu s6epiraunr rarepoBt'rx 4oryvreurie B apxini rroBlrHeH
niAnosiAarl,I raKrrM rapaMerpaM: reMrreparypa noni:rpr - +I7-19"C, ni4Hocua
sororicrr - 50-55 %.

y npuvrirqeHHtx 3 HeperyJrboBaHr4M xrivarou peKoMeHAyerbcq BlKprBarH

3axoAl4 g onruNaigauii xriNraru.{Hl4x yMoB Ha ocnosi paqionanbHoro ouareHHq i
nponirproBaHHq npzruirqenr, BHKopr4craHHs :aco6is ocyueHHq a6o 3Boro)KeHHq
nonirpr.

7 .3.2. TerraneparypHo-Bororicunfi pexrlM :6epiranHa apxinnux AoKyMenrin
KoHTponrcerbct rrIJIfl xoM ennaipronaHHq xri N4 arnq H nx [apaMerpin nonirpx.

7.3.3.Konrporrno-nlatuiproBanbHi nputagn (repuouerpz, rcr4xpoMerpr4,
rirporraerpu) BcraHoBJllotorbcq B roJroBHr,rx flpoxoAax Ha creJraxax noAani eia
onuuIIoB€LlbHI4x i nenrnrxqifinzx crrcreM. llepeeipxuHr po6oru nzuipronalbHr,rx
upnna4in slifi cHroerbcq rqopoKy.

7.3.4.OceirreHH-s B cxoBr4rqax Mo)r(e 6yru rpupoAHr4M i ruryuuzvr. He
AorlycKaerrcq ocsiTreHHq Ao KyMeHTi n npxuurra coH.f, qHLr M ceirroNa.

3axucr cilpaB sia di csirra :a6e:neuyerbcr: :6epiranusM AoKyMenrin y
xopo6xax, [aIIKax 3 KJranaHaML1 a raKox y ruaSax i ua crera)Kax 3aKpr4Toro rr4ny;
3acrocyBaHH{M Ha sixHax csirrosaxlrcHoro ycrarKyBaHHr (>xanro:i, uinsni [rroprl,
saxucni $inrrpu, Sap6ynauux cxna).
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,flx 4xepena lxrytlHoro csirra 3acrocoByrorbcq JraMrrH po3)KaproBaHHr ra
lrcuiuecqeurui JIaMnH B 3aKpllTrax nnaSoHax 3 uraAKoro sonHiruHioro rroBepxHero.

PiseHs oceitreHHq B Aiana:oni BHAr4Moro c[eKTpa He rroBr4HeH
rIepeBI4IIIyBarI4: Ha BepruKanrsift uoaepxHi creJraxa Ha eHcori I vr ni4 niAloru - 20-
50 rx, na po6ovr4x croJrax - 100 lx.

7.4. Casirapuo-ririeniquufi pe)KrrM n apxini

7.4.I.llpHnairqeuur apxiny noBI{HHi yrpunaynarucb y qlrcrori, n yuonax, tIIo
Bl4Kilroqarorb NroxrHeicrl [otBI4 qnini, KoMax, rpnsynin i HaxonuqeHHr rr4ny
6inrure 0,I5 lar/u-2.

7.4.2. lu zaxucry AoKyMeHris nig nrany ueo6xiAHo:
I ) sa6eaneqrrrl4 MaKcuM€uIbHo MolKJrr.rBy repMeruqHicrr cxoBnrrl;
2) perympHo rlpoBol.urv 3HerII4JrroBaHH.s rcopo6ox 3 AoKyMeHTaMV, creraxis

i nprauirqeHb eJreKrporrunococoM ;

3 ) npo no4 r4Tkr evcr eMarHqH e B oJr ore npu6np auHr cxo BHrrI ;

4)nepioanr{Ho nponirprcBaru cxoBr{rqa (4oqinrHicrr uponirproBaHHt
eupiuryerbafl 3 ypaxyBaHHtM BoJlorocri gosHirxuroro fi nnyrpirunroro noeirpr).

7.4.3.Y pa^:i BI4qBreHHq B cxoBlrulax nricHflBW) KoMax irprasynie HerafiHo
BII(I4Barorl raxo4in uloAo ix ycyneuur. CanirapHo-ririeuiqni 3axoAr4 rrpoBoAr4Tb
cnyx6a caHirapHo-eui4err,riorori.{Horo HarnqAy. VpaxeHi 4oryueuru isorrororbcfl Ta
uiAAarorrcx 4esiHcexqii, 4e:iusexqii, 4eparvsaqii.

7.4.4. lnr npoeeAeHHt canirapno-ririeni.{Hux raxo4in n apxini rqoNaicqqs
nepeA6aqaerbcfl cauirapunfi Aenr. V pa:i npoBeAeHuxnpulupaHb i canirapHzx
o6po6ox BoAa i anrHcenrra.IHi po3qr4Hr4 He rroBr,rHui norpan rrurvr Ha AoKyMeHTr4.

7.5. OfltaAHaHHq apxiny

7.5.I. llpHlairqeHHt apxiny IIoBr4HHo 6yru o6raAnaHe craqioHapuurru a6o
IIepecyBHt4Ml4 Mer€LIIeBVMH creraxanau 3 AorpHMaHHrM ycraHoBneHoro nopx4xy ix
poavrirqeuur:

a) ni4craHr vix p{raMl4 creraxis i rua$ (rononuzfi npoxi4) - He MeHrxe
1,2 ur;

6) npoxo4z naix creJIaxaMI,I, a raKox siAcraur uix goeHiuHroro crinoro
6yaieni ra creJIalI(aMIz (ruaSauu), rapalenbHr4Mr4 criui, - He MeHrrre 0,8 Nr (An.s

creraxis, Ha tKI4x :6epirarorbct KaprorpaQivui uarepianr4, - He MeHrrre 1,1 v);
n) ni4cranr ltix criuoro ra roprlrMa creJra)Kis a6o rua$ (npoxia) - He MeHrre

0,5 rra;

r) ni4craur vix ui4rororo ra Hr4xHboro noJrprqelo cren a>Ka qv ruaSn - He
MeHrrre 0,2 xr, y rloKonbHLrx rroBepxax - He MeHrrre 0,3 vr;

4) ni4crasr tvrix creJlaxaMh ra orrantroB€ur:-HnMkr cr4creMaMu - He MeHrrre
1,1 u;

e) urupzHa npoxo4in uix creJlaxaMr4 3 Br4cyBHr4MH rrrIvKaMH, cefisaun
BCTaHOBJrrOerbCr 3 ypaxyBaHHrM oco6rzsocrefi qroro o6naAnaHHA.
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7.5.2. Koucrpyxqir ra po:rr,ripH creraxis i rua0 Anfl
HecraHAaprHo f o s oprraary B lI3 Har{arorbcs po3MipaN,ru rIHX Aonynae Hri e.

7 .5.3. v pa:i o6ra4uauHr cxoBrrq 4epen, flHr4Mpr creJra)KaMr4
o6po6xa BorHe3ax ucHpiMu peqoBHHaMH.

7 .5.4. C.renaxi BcraHoBJrrororbc,
npopisaun, a B nprauiqeHHrx 6eg
npurr,ri rqeu Hfl T a O6Ia,UHanHq.

7 '5'5' fltn po6orv Ha creJlaxax Br4KopncroByrorbcr cxoA4-rp a6uuu,
nepeira iularorbcr AoKyMeHTH Ha rrepecyBHr4x ei3Xax.

7 .5.6. fx Aonorr,rixni saco6n :6epiranHr 4oxyvreHrin B apxlBl MOXyTb
3acrocoByBarvcfl ruerareei rua$ a, cefi S lr, uraS H_xyue.

7.6. PosN{iuIeHHq crrpaB n apxinocxoBr.lulax.
TonorpaSynaHnn

7.6.1. PosNairqeHH-s crpaB n apxini rroBr4HHe npoBoAr4rvcfl 3
crBopeHH-rr orrrHM€LrrbHLrx yMoB s6epiranur, qopivuofo pyxy c[paB,
BH KopH cr aHHfl 4oxyrr,re Hri n.

7.6.2. loxyvrenrl4, IIJo HaAXoAqrr 4o apxiBy, po3rarxoByrorb Ha crenaxax (y
uaQax) rax, Iqo6 cnpaBl4 Ko)KHoro crpyKrypHoro niaposairy s6epiran Lrcfl BoAHoMy
Micrli i 6ytu poslrirqeni n nopr4xy rqopiuHr4x HaAxoA)KeHb.

7 -6.3. loxylrenrra nocrifisoro s6epiranur po:uirqyrorrcr oKpeMo sil
4oxyrraenrin rpl4Banoro :6epiranur ra 3 KaApoBr4x nHTaHb (oco6onoro cxna4y)
3€LIIexHo eiA N'Ioxrusocrefi - B oKpeMI4x rrpr4viuleHnrx apxiny a6o Ha o*pa*r*
creJlaxax. Taxox oKpeMo po:vrirqyrorbctr AoKyMeHrH: nixsiaoBaHHx niAeiAouqux
ycraHoB ra ycraHoB-rlolepe4nnxin; ri, u1o na4ifirunra 4o apxiny n craui po3cr4ny;
Tr4Mr{acoBoro s6epiraHHr.

Vnixanuri 4oxyvreHTz ra AoKyMeHTrr, u1o Marorb y :onuiururolry
o$oprranenni '{H AoAarKax Ao Hrrx vrarepiarrui qiunocri, r6epiralorr n apxini y
cneqiamuux ruaQax (cefiSax), rqo'Ha4ifiHo saNazKarorbcr.

Tuuvaconouy ei4oxperraneHoMy s6epiraunrc ni4rxrarorr AoKyMeHTH,
ypaxeni 6iorori.{Hr.rNara ruxi4uzxavu (ru laicqe BnnyrreHoi cnpanu 3aKnaAarorb
KaprKy-3aiuiuur.rx cnpanz).

7.6-4. [oxyuenru posuiulyrcrbct Ha creJraxdx, y ura4ax 3 Br4r(opr4craHHrM
repBHHHlIx gaco6is a6epiraHnx (xopo6oK, rrarroK, cueqianruux Syrnrpin).

7 -6.5.loxyueura 3 rlarepoBnM uocieu insopvaqil noirifiHoro s6epiraunx
nviqyrorb y KapronHi xopo6xz, Syrnflpu. loxylaenrLr rpuBarroro (nouaa l0 poxin)
:6epirannt Moxyrr a6epirarvcfl y n'r:xax 3 r(aproHHvrMvr rrpoKnaAKu*^. Cnpu"^
TzMqacoBoro s6epiraHHfl Ao3Bon{erbcr po3MirqynarH 6er xaproHaxis a6o s'q:oK.

7.6.6.3a:op uiN nepxHbolo KpnrrrKoro xopo6xu i creraxeM, 1qo :a6e:nevye
Il[pKynqqiro nonirpfl,- 5 ctr,t, laix xopo6xalav Ha rroJrlrqi - 6nustxo 2 cM. Tosuzna
B'r3oK - 20-25 cv^.

7.6.7. Ha xopo6Kl4 HaKJlerotorbct, a Ao s'qgoK rrpnKpinrrcrorrcfl flpnuKLt) Ha
rKr4x 3a3Haqarorbcr Ha3Ba aKaAeMii i crpyxrypHofo niApo:4iny, HoMep Son4y ra
olrr4cy, xpaftui karvr ra HoMepH crpaB, yuirqenux y rcopo6xy (n'r:ry).

4oxyueuria

Heo6xilHa ix

nepreHAr4KynrpHo Ao criu s nixoHHur\4z
BIKoH- 3 ypaxyBaHHqM oco6nzeoc.refi

ypaxyBaHH_rrM

orrepaTzBHOfO
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7.6.8.Kopo6xH i s'qgxu HyMepylorbcr B€uroBoro Hyrraepaqierc B Mexax
KoxHoro Qonay a6o ouncy.

7-6.9. He 4onycKaerbct :6epirannr AoKyMenris Ha ui4ro:i, ni4nixoHHflx, y
neposi6panux rura6eJrqx, rpaHcroprynanruifi rapi.

7 -6.10. Vci apxinocxoBl{Iqa, cteraxi, ura$z ra ix noruui HyMepyrorbcs
apa6crxunru qu$pauu. Crenaxi ra ura$H HyMepyrorrcq sriea HarrpaBo uil u*oqy ao
apxiny, nonuqi Ha crenaxax (y lra$ax) -:eepxy BHr43, sJriea 

"unpu"o.7.6.1I. 3 ueroro :arpinnenHr Micq.s :6epiranHs ra rLai,rlinrur orepar4BHoro
rlolxyKy AoKyMeHTin n apxiei crla4arorbcq KaprKV nocreJra)KHoro ronorpa$iqHoro
rloKaxr{nKa. Kaprrra noKaxr{I4Ka cKnaAarorbcr Ha xoNuufi creJrax (uraQy) i
po3ralxoByrorbcq B ropqAKy 3pocraHHr HoMepie creraxin (rua$) y Mexax Ko)KHoro
oKpeMoro npHvriuleuux. 3uiuu, uo nig6ynarorrcr B po:lrirqenHi goxyueHria,
noeuHHi BrracHo sir6zearvefl B rouorpaQivHouy roKa)KtruKy.

v pa:i s6epiranur n apxini xi*xox Sonaie peKoMeHAy€rbct cTBOpeHHt
KaproK noSoH4oBoro rono rpa$ i.{Horo rroKa)rc.r r4Ka.

7.7. IIoptAoK BHAaBaHHq cilpaB s apxinocxoBrrrq.
TpaHcnopryBaHHfl Ta yrraKyBaHHq crrpaB

7 .7 .1. Cnpaeu BI.IAaIorbct : apxiny rns Kopr4cryB aHHfl HwMLr I rne
npoBeAeHnx apxinnrax po6ir 3 AoKyMeHraMr4 (aesinsexqir, pecraupaqit, cKJraAaHHt
AoniAxoeoro a[apary, crpaxoBoro xonircnanHr, crBopeHHq Qonly Kopr4cryBann.a).

7 .7 .2. Cnpanrz uocrifiuoro a6epiranHx B ruMr{acoBe KopncryB aHHfl
BnAarorbcc Ha crpoK, rqo He [epeBr4rrly€ oAHoro vicrq_a.

Atts crBopeHHt crpaxoBrlx r<onifi Ta $onay KopncryB aHHfl crrpaBra
Bl4AarcTbct Ha crpoK, slasHaqeHr,rfi y 4oronopi Ha [poBeAeHHr raKr4x po6ir
croponHiMr{ ycraHoBaMr4.

7.7.3.llpo4onxeHHq crpoxin nepe6ynaHnr 4oxyrraenrin nocrifiHoro
:6epiranHt B Kopucryeanui 3a MexaMz apxiny AonycKaerbcr B oco6rHslrx BrrrrarKax
3 Ao3Bony peKTopa Ha ni4crani [rrcbMoBoro 3BepHeHHr KopncryBarra npo
neo6xiAnicrl upo4oBlKeHHt crpoKy Kopr4cryBaHHfl AoKyMeHTaM:a Ta ni4rnep&KeHHt
ix HareHocri i 4orpvMaHHr yMoB s6epirannr Aor(yMenris.

7.7.4. Apxie Mae rlpaBo n 6y.ur-nxuir.rac 6es rorepeAHboro noBigovreuur
nepenipvru HaqsHicrt i yuoen s6epiraHHr Aor(yueurin, Bu1ar^Lrx y Kopr4cryBaHHr 3a
fioro l,rexi.

7 ,7 .5.llepe4 BVAaBaHHtM crlpaB nepenipaerrcr ni4noni4uicrr ruuspir i
3aroJIoBKa clpaBH na o6rla4nnqi 3aroJIoBKy crrpaBr4 B orrr4cy. llepe4 BHAaBaHHTM
crlpaB ra nicrq ix nonepueHHt rlpoBoAr4Tbcr noapKytuHe nepenipruHr crrpaB.

CraH crlpaB, ruo lloBepralorb n apxin nicff Kopr4cryBaHHs,, nepenipre rbcfl y
npucyilrocri oco6u, sxa ix rloBeprae. llp" Br4f,BJreHHi HeAocra.ri oKpeMrrx
AoI(yMeHTis a6o nourxo4xeHui apxyruin cKJraAaerbcr ar<r y ABox upuuipnuxax.
Olran nprarraipuzx npe4'xuflerbafl Kopr4cryBar{y a6o repinHraxy ycraHoBt4, rrlo
BI4KopI4croByB€Lna AoKyMeHTvr, I\rrfl npr.rrrrHeHHr BHHHnx oci6 Ao eiAnosiAalrHocri,
gpyruff - 3€ururrraerbcr n apxini.
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7.7.6. Vci cupaBr{, uro BlrAarorbcr: apxiny, nonuuui 6yru Ha[exHrrM qrrHoM

oQoprvrnesi: uaru apxieui ruraQpH, apKyur KopacryBaHlafl, apxinHurr,rn AoKyMeHraMr4,
:aceilvye at:.;rtuit Han Hc c npaBn.

7 .7 .7 . Y pa:i Br,rAaBaHHr crrpaB si cxoeuqa Ha uicqe crpaBr4, uro Br4Aaerbcr,
niAxnaAaerbcq KaprKa-3auissux cnpaBr4. llp, nonepnenui crpaBr4 y cxoBt4ure
KaprKa-3aruiHurar Br4nyqaerrcq i r6epiraerbcs Ao .repronoi nepenipxr4 HarBHoc'ri ra
craHy cnpaB.

7 .7 .8.3 apxiny He BnAarcrb:
a) opnrin€Lrrr4 AoKyrraeHris 3a HarBHocri xonifi So"ay KoptrcryBa:alr.r;
6) opuriHanz yHir<alruux 4oxynreHrin (laoxyrr 6yru szAaHi JIHIue

npaqinnuKaM Aep)KasHoi apxinnoi ycraHoBr4 (apxinHoro ni44iny nricrxoi pagu) a6o
rrpeAcraBHrdKaM cneqiarisoBaHr4x :axraAie Anc rpoBeAeHHq pecraBpauifinrax po6ir
a6o cneqiarbHr{x AocniAxenr nociis iH$opr'aauii ra soeHirunix o3HaK 4oxyrvrenrin);

n) 4oxyueHTrr, rqo [epe6yearoru y He3aAonirsHoruy $i:ravHortry craHi (sa

Br4HrrKoM Br4IaBaHHfl. Anfl [poBeAeHHq nesiAxraAHHX pecranpaqiftno-peMoHTHtlx
po6ir);

r),uoxyrvreHTlr, ilIo u e upofi urnl4 HayKono-rexsiqHoro o[paurcB aHnfl,;

a) aoxyneHrr4 uia qac rpoBeAeHHr nepeniprnHq ix HaqBHocri ra crauy,
rrpoBeAeHHq pecranpaqifiHzx ra isruux nuAin po6ir 3 Hvrl.r'Lr, nia qac peMoHry

npunrirqenr cxoBtrrq, nepevrirqeuHr 4oxyueurin, y pa3i HacraHHt HaA3BI4qafiHoi

cHryaqii rpr4poAHoro a6o rexHoreHHoro xapaKrepy.
7.7.9. Buryuaru oxpevi AoKyMeHrIa :i cnpae :a6opourerbct.
7.7.I0. llepeuiueHnq AoKyMeHris sa rraexi apxiny norpe6ye B)KrIrr.a raxo4ie,

tqo sa6esreqyrorb ix naliilny :6epexeuicrr. llia qac rpaHcropryBaHHt 4oxyvenrin
rro3a Me)KaMr4 apxiny neo6xiAno sa6esueqyBarl4 ix oxopoHy ra 3axncr ni4 ennuny
ruxiArl'rsfix Saxropin HaBKoJrnrrrHboro cepeAoBl4ula - ilvry, BoJIorI4, cniua,
Naexani.rHrax [ourKoAxeHb. 3a mexi axaAeuii AoKyMeHTI4 BI4Bo3qrb rilrxu B

yrraKoBaHoMy srarrqAi Ta B 3aKpr4roMy rpaucnopri. llpra 6araro4eHHrrx

rrepeBe3eHHrx Ha eeruxi siAcraHi AoKyMeHTI4 yrlaKoByrorb y BoAo3axI4cuuir

rr,rarepia-n i euirqyrorb y tuII4KI4.

7.8. Ilepenipnunn HaqBHocri ra crany cnpaB

7.8.1.llepeeipflHHA HarBHocri ra craHy crpaB npoBoAllrbct 3 Meroro

BcraHoBJreHHf, SaxrHunoi HaqsHocri cnpan, u1o 3Har{arbc.a 3a o[LIcaMI4, BH.IBJIeHHI

ni4cyruix AoKyMeHrie ra ix po:uryxy, orliHru $i:raxo-xiNri'{Horo ra rexsiqHoro
craHy 4oryueHrin, Br4rBJreHHr ra o6nixy 4orylreurin, ruo norpe6yrorr
pecraBpaqifiuoro ra iHuoro cneuianbHoro o6po6leuur.

7.8.2.llepeeipri+rx crpaB nocrifinoro :6epirannr rpoBoAl4rbct pa3 Ha

5 poxin i nepe4 repeAaBaHHrM ix na :6epiranur Ao AepxaBHLIX apxinHnx ycraHoB.

flepeniprHH-s crpaB 3 r(aApoBkrx uvranr (oco6oBoMy cxna4y) ra cnpaB rpuBanoro
(uona4 10 poxin):6epiraHHt rIpoBoALrrbcnpa3 Ha 10 poxin.

7.8.3.Illopoxy nepenipnorbcr crpaBr4, ulo BrpoAoB)K poKy 6ytlr eLIAaui s

apxiny Ans KopHcryBaHHt.
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7.8.4.O4uopasosi nosanraHosi nepeniprHHq HaqBHocri cnpaB rrpoBoAflTbcfl
y paei:

a) nepeuiueHHr crrpaB n iHrue cxoBr4rrle;

6) nixniaaqii nacniAris HaA3BHqafiHoi cnryaqii upnpo4rioro a6o
TexHoFeHHOfO XapaKTepy;

n) :ivrinu siAnoni.qalbHoro :a apxin;
r) nirni4aqii axaaeuii.
7.8.5. flepenip.aHHs npoBo4prrbcfl BiAnoeilanbHr4M ra apxir a6o xol,riciero y

cxnaAi 3-5 oci6, rpv3HaqeHoro peKropoM. llepenipflHHfl HarBHocri ra craHy
4oxyruenrin [poBoAurbcq [rJIrxoM :niprnnr or]14coBr4x crarefi 3 eJreMeHTaM14

o[r4cyBaHHq, 3a3HaqeHHMr4 Ha o6xraAnuxax oAr4HHub :6epirauHr, a raKo)K

Sarruvuoi naqsHocri goryrurenris : ni4cyl,rKoBr4Mu 3artrcaMr B orrr4cax. llil qac

nepenip*rHr cnpaBu, rrlo Marorb nnyrpiunifi onuc, anipmorrcr rroAoKyMeHTHo 3

AaHHMr4 nHyrpiurHboro orrr4cy.

7.8.6. Oisu.{Hr.rfi craH crrpae oqiHroerbcr ruJrrxoru ix ni:yamHoro nepernr.4y.
Y npoqeci nepenipfllalofr Si:ravnoro craHy ni4rxrarorb Br,rrBJreHHro:

1) 4oxyrureHTr4, ypax(eui usirrro, KoMaxaMH;

2) 4orynaeHTr4 3 rroruKoAXeHHrM ocHoBr4;

3) 4oxyl,teHTn 3 noruKoAlKeHHtM TeKcry;
4) nonori AoKyMeHrrr.
7.8.7. Cupanu, uo BnqaBarrucfl B crpyxrypui ni4por4inu i s rnMr{acoBe

KoprrcryBanHfl, nepenipxrorbcr 3a KHr4raMH Br4AaBaHHr crrpaB is apxiny.
7.8.8. llia qac uepeeipru HaqBHocri ra craHy crrpaB neo6xiAno

AOTpLlMyBUrkrCfl. TaKr,lX [paBr,ln :

a):6epiraru roprAoK po3rarxyBaHHfl crrpaB Ha creJlaxax, y ropo6xax,
IIAIIKAX:

6) ni4rnararv Ha siAnosiAHi Nricqq snsereHi HerpaBHJIbHo niArnaAeni
cnpaBIl;

n) nnnyvarr{ He nHeceui B orIHcI4 cnpaBu;
r) eranyuarvra isorronarr4 rlorxKoAxeni 6ionori.{Huuz ruri4HIaKaMI4 crlpaBrl.
7 .8.9. lIiA qac nepeniprurHr HarBHocri ra craHy AoKyMeHrin :a6opoHrerbcr:
1) po6uru 6yar-rxi [o3HaqKr.r, Br4rrpaBJreHHr, 3anwcw B o6rixosltx

AOKyMeHTaX;
2) nHocuu4 Ao orrracy ueo6nirosaHi oAnHIarli a6epiranHa.
7.8.10. Cran crpaB Sircyerrcf, B apKyuri nepeeipxHHx HatBHocri ra crany

AoKyMer{rin $onay, uoriu - e axri rpo repenipxnur Ha.flBHocri ra crany cnpan. B

AoKyMeHTi ruicrprrrcq iu$oprtraqir npo 3araJrbHy xirrxicrs crpaB 3a onI4caMH,

xilrxicrr HaqBHr,rx c[paB, flpo HeBr4qereui c[paBr4, rrpo crtpaBn, B:ap.aHi s rl,INa.{acoBe

KoprrcryBaHHfl, nourxoANesi ctrpaBr4, crrpaBr4, rrlo norpe6yroru 4e:in$erqii,
AegiHcexqii, pecranpaqii, nanirypnux po6ir a6o niAurvrBKvr, siAHonreHHq 3racaloqux
rexcria.

7.8.1 1. Apryru nepeniprnnr cKnaAaerbcr 6e:nocepeAHbo nia qac

nepenipxHHr HarBHocri cnpan n apxini ua xoxnufi onuc oKpeMo. V HeserIaKLIX 3a

o6cnou $on4ax AorrycKaerbcr cKJraAeHHr oAHoro apKyua Ha sci orII{cI4.
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rlicm sariH'reuHx po6oru apxyuti nepenipxuHfl HyMepyrcrbcfl sa rropflrKoM
nolrepin y Mexax KoxHoro nepenipanux i niAnr.rcyrorbcr npaqinuuxou, sxu7t
rpoBoAI4B neperiprHHt HatBHocri. Arr i apxyur nepenipxHnr nvriqyrorb Ao cnpaBr,r
Sonuy a6o $oprvrylorb flK oxpevrvrir rov i :6epiralorb pa3oM :i cnpanoro Soujy rx
AoAaroK ao nei.

7.8.12.Ha ni4craai ni4cyiuxonux sanucie B apKyrxax uepenipanur
cKnaAaerbc{ aKr nepeeip-anH.s HatBHocri ra craHy cnpaB apxirHoro Sou4y " 

rtinory,
sxuir 3arBepAxy€rbcr peKropoM ra nuirqyerbcq y crpaBy @onry.

3rilno 3 aKraMu nepenipxunt HaflBHocri ra ciaHy cnpaB upoBorkrrbcs
po6ora 3 ycyHeHH-s BrqBreHux ue4orixin.

7.8.13. llicnq sariH.{eHHq nepenipxra HaqsHocri ra
nlcr-q 3acBlAqyB€rrrbHofo Hanvcy BHocr4Tbcr 3a\r4a a60
<flepenipeHo)) i :agHaqaerbcfl Aara uepenipxH. 3anuc
siAnosiAanbHoro sa apxin.

-fxuto ni4 uac nepeeipxHHq B onr4cy etaqereHi nirepni, eimHi, nonropHi i
npouyuleHi HOMepA CrpaB, He :a-:naueui y ni4cyvroBoMy 3arr4cy, ro eiH
rlepecKnaAaerbct 3 IrocHJIaHHtM ua ei4uonipuui't apKyxr nepenipanHr Ha{BHocri ra
craHy crrpaB.

7.8.r4. Bz.flsre'i Heo6nirosaHi AoKyMeHrr4 orrucyrorbcr, a
AoKyMeHrax Sixcylorrcr ei4nosiaHi sr\aiHra.

7.8.15. flruqo B xori nepenip**rr BLrqBreHo HeBHrrpaBHo
crrpaBu, IIpo qe cKnaAaerrca ni4uoviguttit axt, 

'^xuit 
cxB€urro€Tbc,

3arBepAxyerbcr peKTopoM i cnpaau Br4ryqarorbcr AJrr 3Hr4rrIeHHr.
7.8.16. llepeeiptHHt HatBHocri ra crauy cnpaB BBaxaerbas 3aBeprrreH4M

nicrq BHeceHHt:MiH s o6nixoei AoKyMeHru i noAanHr ni4loni4nzx siAorvrocrefi npo
crIpaBH nocrifinoro :6epiraHHfl Ao siAnosilHoi Aep)r(aBHoi apxinHoi ycranon^ in,
BHeceHHq:uin y KoHTponbni npurraipHvlrr onzcis crpaB, cxsaneHi EIIK AepxaBHoro
apxiny.

vrrr. opfAHr3ArII.fl AOnyMEHTTB B ApXrBr

8.1. [orcynreurauifivufi ra apxieuufi Qongu ycraHoBtl

8. I .1. loxyrvrenraryifi:e'ui,r 0orl axaAeuii cKJraAarorb:
a) Aoxynaenrz nocrifinoro (aonivnoro) :6epirauHr, qrci e cKnaAoBoro

qacrzncjrc HAo (y pasi crBopeHHr raKux AoKyMeHrin n axa4err,rii);
6) aoryrr,reHrr4 rprrBanoro (noua4 l0 porcin) s6epirannr;
n) .uoxyrr,reHTv TuMttacoBoro :6epirannr (ao I0 poxin nrnrouuo).
Crpoxu :6epiraHnt AoKyMeHris scraHoBJrrororbafl Ha niAcrasi eKcneprrrsg ix

uinnocri.
8.1.2. ApxinHrzfi $oHa axa4euii cKnaAaerbefl 3 4oxyveurin, crBopeHr.rx y

npoqeci ii dqmHocri.
8. I .3. YcraHoea-$ouaoyrBoproBaq € ropr4At4rrHorc oco6orc, uo

ui4raep4xyerbct siAnoeiAHt4M aKToM (:axou, rocraHoB a, HaKa3) po3rroprAxeHHr,
craryr, noJroxeHHr) npo yrBopeHHr, pe€crpaqiro, iloprAor( AiqrrHocri, syHxuiT.

craHy cnpaB B orrncy
npocTaBnqeTbct ruTaMn
sacni4uyerrcr oco6oroo

B o6lixonux

uoruxo4xeHi
EK axa4erraii,



69

8'2. BnsuaqeHHfl Sougonoi ua.nexnocri apxiBrrux gorcyvreHrin
i crnopeuua apxinHoro Qonly

8-2.I. Bugnaqennx Son4onoi narexuocri AoKyMeHrin axa4euii nonrrae y
siAHeceHHi ix Ao apxinnoro Qo"ay siArroniAHoi ycrauonra-SoH4"y;";;;;;; ;
ypaxyBaHH{M xpoHororiqnux Me)K iT liqmlrocri.

8'2'2. Ha elasnaqeHHt $ouaosoi H€ulexHocri 4oryl,reurie BrrJruBarorr rari
tIKlHHHKI4:

1) :rraiua KoHcrr4ryrtifiHoro lra1y repxaBz;
2 ) svri na a4vri u i crparr,rBHo-reprarop i anbHoro no4iny ;
3) sNaiHa SopuH BJracHocri SoHaoyrBoproBar{a;
4) npunuHeHHr $on4oyrnoproBaqa.
8.2.3. Bz:uaqeHur $on4osoi Hanexuocri AoKyMeHria ycraHoera e paai sNriHra

KoHcrl4ryqifinoro IraAY AeplKaBu, sNaiHIa a4uinicrparr,rBHo-repuropian"ro.o ro4iny,
sNIiHz $opun BJlacHocri Sou4oyrBoprcBar{a Br{3HarraK)Tbcr Ha uircrasi
peKoMeHAaqifi 4epxaeHoi apxinuoi ycraHoBrr.

8.2.4.lli4 vac BI43HatIeHHr Son4osoi Hanexnocri 4oxylaeurin BpaxoByrorb
TAKC:

a) exi4Hi ror(yMeHrz ni4Hocrrbc.f, Ao So*tay ycraHoBpr ) flKaix orpHlaara;
6) xouii nuxi4ur,rx AoKyMeHrin ei4noc flrbcfl Ao Sou4y ycraHonu, xxa e ix

aBTOpOM;

e) auyrpiruni 4oxyMeHrl4 ni4Hocrrrcr Ao So"ly ycraHoBr4, n rxifi BoHt4 6ytru
crraleui.

8.3. XpoHo.noriqui mexi apxinHoro eougy

8.3.1. Kpafiniruz raraMtr Aol{yMeHrin apxinHoro Son4y e Aarv rrepruoro ra
ocraHHboro 3a xpouoloriero 4oxyueHrie y cxnali So"ay (nonu Mo)r(yrb He
36irarncs : xpafinirr,rra raraMr Aisnrnocri Son4oyrnoproBaqa, rKrrlo y Sonaini4cyrni AoKyMeHTu ror{arKoBoro ra 3aBeprx€urbHoro eranie 4iurHocri ycta"oa,
a6o y Oota ycraHoBl4 6ytu nepe4ani cnpaBr,r ycraHoBr4-rrorepeAHvtKa) ne sariHqeHi
e AiroeoAcrei).

IX. AOBIAITOBI{fr AUEPAT AO AOKYMEHTIB APXIBY

9.1. IcropuqHa AosiArca ao Qou4y

9.1J. Apxin axaAevrii cKnaAa€ icroprzvuy 4oni4ry- AoKyMeHr, rrlo uicrurr
ri4ovrocri : icropii ara4evii ra ii So*nAy, xaparcepvcrprcy onncia, iHsopnaaqiro upo
cl(naA i uoeHory AoKyMeHrin, oco6nzeocri SopuyeanHr cnpan, ix craH, ,*nua
AoniAxosoro anapary Ao OoHay ra noprAoK Kopr{cryBaHHq Hr4M.

Icropuvuy 4oni4ry Ao So"ay cKnaAarorr ni4 qac repruoro HaAXoA)KeHHt
Aol(yMeHris lo apxiny. V pa:i rotloBHeHnr $ou4y AoKyMeHraM:a 3a nesHHfi nepio4
qacy cKJraAarorb rpoAoB}I(eHH.s 4o icropvrqHoi AosiAKr4 3a qefi nepioA qacy.



fli4 vac cKJIaAaHHT icropuvnoi goni4Kr4 Br.rKopucroByroru iH$opuaqirc, u1o
naicrurtcq B rrepeAMosi Ao pivurax po:4inin onr{cy.

9.l.2.Icropu'rua AoniAxa cKnaAaerbcs is rpbox qacrvH: icropii
S on4oyrnoprcBaqa, i crop ii doHry, xapaKrep varvKu AoKyMeHrin $ oH4y.

9.1.3. y nepruift qacruui icropnvHoi AosiAxn B xpoHonori.rHifi
nocliAonuocri HaBoArrb rari siAouocri:

1) 4ara crBopeHHr ycraHoBH (s nocuJraHHrM na axru);
2)niauoprgronaHicu, 3aBAaHHr, Synxqii, Hanp{Mt4 4iurHocri ara4erraii

siAnoeiAHo ao iT craryry (noloxeuHq npo ycraHoBy), ix :rrainz;
3) crpyxrypara Mepex(a ni4lemux ycraHoB (:a naxnuocri);
4) cucrevra a6o r€uly3b, Ao cKnaAy croi Hanexr.rrb axa4euir Ha MoMeHT

cTBOpeHHr AOBlAKr.r;

5) :vrinu B crpylcypi axa4evii (crnopeHHr, peoprani:aqir, uepefiueHyBaHHs,
nixei4aqiq crpyKrypHl4x ni4po:4inie, y 4ixruuocri qxux yrBopr4Jrr4cr AoKyMeHrr,r
nocrifiHoro :6epiraHts., BKJIIoTIeHi s onuc is sa3Ha.{eHHrM Aur i nocr4JraHH flMH Ha
aKrI4; peoprani:aqis axaAeuii, :tuiuu Mepexi niAnernux (Uo BXoArrb Ao cKnaAy,
cucrerrara) ie sa3Ha.reHHf,M .qar i [ocI4JraHH flvtv Ha HopMaruBHo-[paBoni arrra);

6) npnvuna, ni4crana ra rara [prlrnHeHHq ara4evrii 3 rrocr4JraHH{M Ha
eituosiaHHfi arr.

9.1.4. V apyrifi 'racruHi icropravHoi AoeiAxn eucsirrrororb icropiro SoHgy ra
roAarorb raKy iHQopvraqiro :

a) gara repruoro HaAXoA)KeHHt AoKyMeHrin Son4y 4o apxiny, ix o6cxru ra
xpaftni Aarv;

6) ai4ouocri npo QopruynaHHt ra :6epiraHnr AoKyMeHrin 4o uoruenry ix
HaAXoAI(eHHt Ao apxiny (nepioA ra yMoBr4 Qopuynauul, luiuv npaBa eracHocri Ha

4orcyrvrenrra);
n) :naiHz y cxr'agi ra o6cszi @o"ay ra ix npr4rruHw (npone4eHHr eKcrr epru37

qiHHocri, BTparu ) He3aAoKyMeHToBaHi nepioau ) ;

r) oco6nzsocri SopuynaHHq, orrr4cyBaHH.rr i cucreuarusaqii 4oryuenrin;
4) ni4olaocri npo AoKyMeHrIi 3 KaApoB:aX rrkrraHr (oco6oBoro cr<na4y), inrui

rareropii AoKyMeHrin, a rarox( rpo rraicqe ix :6epirauHx;
e) cryninr r6epexeHocri AoKyMeHrin $oH4y;
e) ni4orr,rocri npo cKnaA AosiAroeoro anapary Ao Sornay;
x) ni4onrocri uloAo BI4Kopr{craHHr AoKyMeHrin Qon4y (ny6nixaqii, n rxux

BI4KopI,IcraHa AoKyMeHrHa iHQoprraaqis a6o ony6nixosaHi cal,ri goxyrr,renrH);
'e) yuonz, xri perynrcIorb Aocryrr Ao 4oxyrraenrin ra BuKopr.rcr aHHfl

ni4ovocrefi, rqo B Hzx l4icrqrrcq (rxrqo Aocryrr o6vexesufi rta Blr3HaqeHufi crpox,
3€BHaqarorb Aarr4, KoJru 6yae 3H.sro qi o6uexenHr);

u) gara reprroro nepeAaBaHH.s crpaB Ha rocrifiue :6epiraHH-s 4o 4epxanuoi
apxinHoi ycraHoBr4.

9.1.5. V rperifi qacrvni rroAalorb ni4oiuocri npo:
1) cxna4 ra sNaicr cfipaB, yxnnoveuux Ao orrucy (xapamepzrervrKa rr,rrroBzx

rpyr clpaB sa ix svicrov, BlaAaM:a ra pi:norvilaMv Aor{yMeHTin), npo B:a1vt nociln
iHSopvraqii;



71

2) ocoltueocri SopurynaHHt ra cl4creMarrasaqii Herr.rrroBr4x crpaB (siaoNaocri
rlpo AoI(yMeHTu' ulo BHXOAflTb 3a xpoHonori.{Hi NaeNi $o*IAy, crpaBu, c$opuoaaHi s
AoKyMeHris sa Asa poKr4 a6o 6inrure);

3) nonHory cKnaAy crlpaB, yKn*orreHr4x Ao 3BeAeHoro o.,hcy, .,pr4rruH^
ni4cyruocri rux .ru iHrxux Aor(yMeHTin i cnpan; ' ' '

4) oco6nzrocri Si:uvnoro craHy oKpeMnx 4oxyueHrin i cnpan
(:agoninrunfi , HeaaloeimHzfi ).

9.1.6. B icropu'Inifi aosiaqi o6oe'qgxosi nocluraHHr Ha apxinni ror(yMeHrr,r(is 3a3HaqeHHqM uorraepin $onry, onr4cy, cnpaBl, apxyruie). llocranaHH,
po3TalxoBylorb y urzxnifi'IacraHi niAnosiAHlrx apKyrxis nia ocHoBHr4M TeKcroM.

9.1.7.Ic'ropuvuy 4oni4xy 4o $ongy (npo4onxeHHq 4o icropraquoi 4oni4xn)
ni4niacye peKropa.

9.1.8. Kinxicrr nprauipnuxin icropu.{Hoi AoniAxr.r 4o Son4y (npo4onxeHH-s
Ao icropuvnoi aoni4rn) TIoBLIHHa siAnosiAarH xinnxocri npnnripuraxin pivnzx
po:4inin 3BereHoro onr{cy.

-flxulo ycraHoBa e AxepenoM Sopuyrannr HA@, icroprzuny 4oni4xy
(upo4onxeHH.s 4o icropuqsoi 4oni4xra) rroAarcrb Ha po3rnsl EIIK eiAnosiAHoro
AepxaBHoro apxiny oAHoqacHo : pivnrav pos4inona 3BeAeHoro onzcy crpaB
nocrifiuoro s6epiraHHr.

9.2. Otucn ra HoMeHr(rarypr cnpaB
l. Apxinni onzcu crpaB e 6a:oezNaz AosiAHraKaMV An{ crBopeHH.s iHru4x ezrie

AosiAxosoro alapary apxioy, [ocnyroByrorbcr ro[ryKoBr4Mr4 AaH11',;aLT,
rarpinleur4Mr4 oru4coM cnpaB: HoMepr4 So"Ay, orrr4cy, crrpaBu, apr<yruin y cnpani.

Onu c cKnaAa€Tbct 3 oII t,I co BI4x cr ar eit, n i4cyrr,rxo Bo ro 3anuay, sac 
" 

ilryu€ur bHoro
Hailvay i loeilxoBoro arapary Ao orrr4cy.

2. HouenKnarypt4 crrpaB Bl4Kopr4croByrorbcr n apxini ycraHoBtr Anr Bu3HaqeHH-s
cKnaAy, :rraicry ra lricqesHaxoAxeHHr 4oryueurin rnMqacoBoro (ao l0 poxin)
crpoKy s6epiranua.

Atts crBopeHHt apxinHzx 4oni4nzrin i (a6o) 6as AaHvrx 4oxyrraenrin
rvMqacoBoro (ao 10 poxin) s6epiranur nocnyroByrorbcr csoprr,ron aHvMH B

A inosoAcrni xaproreKaMl4, ro B' {3aH uMV 3 rr orrryKoB LrMvr AaHuMr,r, HoMeHKnarypaMH
cflpaB, qo:auiHrrorb n apxini ycraHoBtr orrr4ct4.

X. KOPI,I CTYBAHH'I AOKYME HTAMI,I APXIBY YCTAHOB I4

10.1. [ocryn Ao Aor(yMeHris

10.1.1. Apxie go6os'qgauuir uagaBarv AoKyMeHrH ra AoeiAx osufi arapar Ao
HI4x Ant 3acrocyBaHHt. AoKyuenrHoi inSoptraqii xoprzcryBaqaMu B eKoHoMivuux,
HayKoBHX, KynbrypHl4x, noriru.{Hlax qiux, gtx za6*[eqeHHr 3aK9HHHX rrpaB i
inrepecin rpoMaAtH 3 ypaxyBaHH-sM o6vexeul, BH3Har{eHr4x 3aKoHoAaBcrBoM, a
TaKox yMoB, BtI3HaqeHnx QoH4oyrBoploBaqeM ni4 vac [epeAaBaHHr Aor(yrueurin 4o
apxiey.
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J

10.I.2.llopx4olc Aocryrry Ao 4orynaeuria,
TaKo)K IIop.[AoK KopI4cTyB aHHfl, IILIMI4 AoKyMe HTaMr.r
BI{MO| 3AKOHO.IIABCTBA.

u1o s6epirarorrcr B apxini, a
Br43Haqae peKTop niAloniAuo Ao

aOo Br43HAqATh yMOBr4

BI4H{TKoM nraua4rin,

10.1.3. Apxia ycraHoBr4 He Mae npaBa o6uexynaru

BIzIMO| 3a3HarIeHOfO 3aKOHV.

10.2, @oprvru Br{Kopr{craHHfl ni4ouocrefi, u1o vricrqrucr n apxinHr.rx
AOKyMeHTaX

OcnoeHlair,rn $oprvraMl,I BLIKopHcraHHf, ni4oruocrefi, rqo uicrsrrcs n apxinuux
AOKyMeHTaX, e:

a) inSopuyBaHHt Kopl4cryBauin (xepinHraqrna ra crpyKrypnux ui4pos4ilin,
Aep)KaBHI{x opranin, inruux :aqircaueHux ycraHoB, rpoMaArH) npo HassHic6 s
apxini .{oKyMeHTie ra ix:rr,ricr;

6) ezxoHaHHr 3arrurin rponaaA{H Ta ycraHoB;
n) nzAanaHHq AoKyMeHris y rLIMqacoBe KopvcryBaHHr no3a apxinorvr;
r) nuropucraHHt 4oxynaeHrin apxiny rpu ni4roronqi inQopnaaqifiuux

:axogir, y zaco6ax Nlacosoi iuSopvraqii i uy6niraqixx.
10.3. InQopnaaqifiHe sa6esueqeHHfl Kopr{cryeaqie

10.3.1.InSopnraqifine sa6egue.IeHH.f, Kopr,rcryBauin nepe1laqae Br{f,BJreHHt
apxinou 3anuryBaHl{x aiAoNaocrefi Ta ni4roronry i napauux nignoni4uHx
4oxyuenrin.

I0.3.2.Apxin iuSopvrye peKropa, na.ramHzxie crpyKrypnux ui4pos4irin,
repinnrarin inruux ycraHoB npo uasnHicrr norpi6nnx 4orcyrr,reurin Ha niAcrasi
gamlris a6o B iniqiarunHoMy ropsAKy - y Sopui iHsopvraqifiuzx rucris a6o
4oni4orc. IH$opuaqiro na4aroru y Sopvri nepelixy saronosxis cnpaB (4oxyvrenrin)
a6o nr,r4iB AoKyMenrie is 3a3HaqeHusu ix Aar i norxyKoBux AaHux. 3a uorpe6r'
e i4u o ni4an suuir s a apxie c KnaAae i yagae anoraqii.

10.3.3. 3arononru cupaB (4oxyuenrin) po3raruoByrorb
He3zulex{Ho ni4 ix Son4osoi Hanexnocri: 3a xpoHolorieio uogifi, 3a rrr4raHHflMkr,3a
BvrAaMr4 AoKyM eHTi n, sa s Ha.rruui crro AoKyMenrie.

I0.3.4.IuQopnayBaHnfl peKropa Moxe :4ificuronartrc , raKox y Soprvri
reMarraquoi 4o6iprcz rouifi 4or<yrueurin. Konii po3rarrroByrorb y nori.rHifi
nocli4oauocri. lo 4o6ipru xouifi AoAarorb rurylrnufi apKyrx, a raKolx 3a
neo6xi4nocri icrop krvrry 4oni4r<y, neperir 4oxyvreHrin.

10.3.5. llepelir<, 4oni4ry, reMarl{qHy go6ipxy ronifi, qo Br{Kopr.rcroByrorbcf,
B ara4euii, uiAnncye siAnosiAarsuuir 3a apxin. y pa3i BLTKoHaHHT 3arrr4r),/
cropouuroi ycraHoBI4 IIi AoKyMeHTI4, ui4nucani ni4noni4a.nruula 3a apxin,
HaAcLrnarorbcr a,4pecary i: cynponiAHr{M Jrr4croM 3a ni4uracovr peKropa.

Br4Kopr4craHHfl orpr{MaHoi r<opncryBarreM inSoprvraqii, 3a
lepeAoarreHr{x 3aKoHoAaBcTBOM.

{ocryn xopzcrynavin Ao 4oryiuenrin, ua xri noruuproerbcr 4ix 3axouy
Vxpainu >llpo aBropcbKe rpaBo i cyvriNni upana>, s4ificnroerrcx ni4noeiAHo Ao

y nepeniry
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10.4. BurcoHaHHfl 3arrnTin rpovraAnH Ta ycraHoB

l0.4.l.3anuru, qo HaAXoArrb 4o apxiny, no4ilxrorb Ha reMarrztrHi sanuru il
3anarrpr coqi a-uruo- [paBo Boro xapaKTepy.

l 0 .4 .2. In Q opvraqiro c oqiarbHo-rpaBoBoro xapaKrep y 3a 3anuraMLr rp oMa.qrH
i ycranon HaAalorb y Qopvri apxinnoi 4oni4ru, apxieHoi rouii a6o apxinHoro Br4rrry.

I 0.4.3 . BuronanHfl, sar..vrrin coqianbHo-rrpaBoBoro xapaKTepy s4ifi utoerbcs 3

AarLr peecrparlii snepnennx :

1) sa 4oryMeHraMr{ apxiny -.qo 30 4nin nrnrovuo;
2) z BLIKopLIcTaHHtM rimru 4oni4xonoro ailapury apxiny - Ao 15 asin

BKIIOqHO.

-flrulo 3aIIHT cxra4Hrafi, crpoK Moxe 6yru [poAoB)KeHo, npo rqo o6on'r3KoBo
uo eiaorvrrrrorb 3 a.rIBHIaKa.

llepeczraHHtr Herlpo$imuux sanurin sa ix nzurexnicrK) B inrui ycranosr a6o
apxinu, a raKolx iHQopnaynalnns. upo qe 3arBHr4Ka rroBHHHo sAificHroearprcs. rrporrroM
5 anie iz Aaru peecrparlii anepnennr. flpz rlboMy 3ararrbHLrfi crpor nupiureHnx
rrvrraHnfl,, [opyrxeHoro y 3BepHeHHi, He uoxe lepeBurrlyBarvr copoKa r''flTkrAnis.

I0.4.4. ApxinHi AosiArcz cKnaAarorb Ha 3ar€urbHr4x 6ranxax araAel,rii.
lli4cranoro Anr cKJraAaHHr apxinuzx 4oni4orc e opnriuann i sacni4qesi r<ouii

AOKyMeHTIB, rrIO 30eplfaroTbcr B apxlBl.
-frcu{o BkrKoHaHHf, 3BepHeHH.tr norpe6ynano BuKoprrcraHnfl, neaacni4veHux

xonifi AoKyMeHrin, y rexcri .qosi.{ru po6nxrr ni4rvrirry: (He3acBi4uena ronis).
V lonilqi uanoAsrb Ha3BLr, Aarvr fi novrepz Br,rKopLrcraHux AoKyMeHTis ra

noAarorb HareHi B rl?rx AoKyMeHTax eiAoN{ocri rqo.qo ilura:n:r'fl 3BepHeHHfl.

In$opuaqiro Br4KJraAarorb y xpoHonori.rHifi nocriAosHocri no,qifi. 3a uorpe6n
Ao3Bonrerbc{ HaBo4urr4 Blrrflrvr 3 AoKyMenrin (y nanrcax). HafivrenyBaHHf, ycraHoB y
rexcri apxinnux AosiAor rrpu nepuoMy 3raAynauni [Lrruyrb nosHicrlo, 3a3Haqaroqll
y Ayx{Kax o$iqifini cKoporreHnfl,,rrpu HacryrrHlrx - B)KllBarorb JII4ITIe cKopoqeHHfl.

V pari pirHovuraHHfl iueH, upisnuul Torqo HaBoAflTb re Harr[caHHfl, rrlo
B?nrrBa€Tbcfl B AoKyMeHri, s uo:narrKoro <<Tan y AoKyMeuri>>.

y qonigrcy BKJrroqarorb ri.nrrcu ri ni4ouocri, Iqo lvricrqrrcq B

AOKyMeHTaX.
llicn.fl reKcry B apxinnifi aosiaqi roAarorb apxinni ruz$pz 4oxylaeHrin

(noruyr<oei 4aHi), qo cnyryB€lJrr{ ni4cranoro Arrfl cKnaAaHHr apxinHoi AoeiArcz
(nouepra SoH4in, onucis i cupan, a raKo)K HoMepu apxyruin y cupani).

Apxinuy 4oni4xy ni4uracyrorb 3aB. KaHrleJrrpiero i eiAnosi.qarssuir, aa apxin.
Apxinny 4oni4ry npo rapo6irHy nrary ui4nracye raKoln 6yxranrep.
llpano ui4uzcy apxinunx AoniAor BcraHoBrrrc)rorb y llonoNenui rpo

xauqerrpiro.
3acni4vyroru apxinny 4oni4ry ner{arKoro. [pyruir. upzrraipnzr apxinuoi

AosiArer :acni4uye siAuoniAarrsuir.:a apxin. I-{efi npuvripnzx Aoryqalorb Ao crlpaB

apxiny sri4no : Houenrnaryporc cnpaB.
10.4.5. Apxinni xonii ra Bvrrflrkr Br,rAarorb siAuoniAHo Ao sanzris.

I4enruuuicrr roni fi, i riur xrin opnriuaJraM sacni4uyerrcs niAnl{coM niguoni4anbHoro
:a apxin i neqarxoro araAevrii.
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Bur.flrla crBoprorcTb, tKIrIo apxinni AoKyMeHrra ruicr.srr ni4orraocri s rdmrox
ue uos's3aHvrx uix co6orc [rrraHb. Koxeu Blrrrr Mae roqHo ra rroBHo nigrnoproBarr4
Ty rlacTr4Hy AoKyMeHT a, flKA CTOCyeTbC fl. 3anLrTy .

-flrrqo or<pevri qacrr4Hvr opuriHany AoKyMeHTa (clona, BLrcJroBu,

Bl{npaBnenH.r) naxro posi6paru a6o )K BoHr.r BlrKJrr4Karorr cyunin y clpaB)Knocri, y
siAnoniAHIax ruricqxx Br4rf,ry po6nxrr npuuimu: <<Tarc y AoKyMenril>, <<V rerccri
Hepo3()lpJrr{Bo>).

Apxinui ronii ra Bprrflrvr, u{o BuroroBJrrrorbcr saco6arnrra xovru'lorepnoi
rexuirra, o$opvrnrcrorb Ha 3ar€rrrbHlrx 6rasxax araAerraii, 3a3Haqaro.rlr niAnoni4uy
Ha3By AoKyMeHra - <ApxisHa ronix>>, <<Apxir;nuia Br{Trr).

Haany, Aary ra HoMep opuriuany AoKyMenra nigrnoprcrorb uonHicuo. llicns
reKcry apxinnoi rodi (nurxry) roAarorb apxinnuft urvQp (uouryr<oni aani)
AoKyMeHra. -flrrqo o6csr apxinHoi ronii (nrarxry) repeBr{rqye oAkrH apKyru, apxinnuir
uru$p (uoruyxoei aani) BKa3yrorb Ha 3Bopori xoxHoro apKyrrra.

llpz nraroroBJreHHi r<cepo- ra Qororouifi 6naHK He Br4KoplrcroByrorb, a rJ

rrpaBoMy BepxHboMy ryri rconifi rpocraBJr.rrrorb rrrraMrr <<Konis>>. ApxinHzfi IxuQp
(uoruyr<oni aaui) AoKyMeHra BKa3yrorb na reopori KoxrHoro apKyrua ronir.
3acni4uyaamui :r^ailLrcv ra eiA6raroK rreqarKr{ [pocraBJrrrorb Ha 3Bopori ocrannroro
apKyrxa r<ouii.

Vci apryuri apxinnoi xouii a6o apxinnoro Br.rr.rrry uosuHHi 6yru
npoHyMepoeaHi ra rrporuuri, a vricqe s'e4uauuf, apKyrrrin aacni4qylorb niAnzcou
eiAuosiAarbHoro sa apxin ra siA6HrKoM Ileqarrz ar<agenrii.

Apxieni 4oni4rra, ronii i snrsrkr a apxinuux 4orcyrvrenrin HaAcI4JIarcrb

3 afl BHHKaM rr o ruroro ia cynpo n iAuuulr rvrer avrkr, ui,4uucaul4 MLI 3aB. rauqerxpi ero.

I0.4.6.Apxinui 4oni4xra, ronii ra Brrflrvr MoxHa B:a4aBarrvr Ha pyKio

3arBHrlKavr niA po3rrr4cKy 3a yMoBrl upe4'rnneHH-tr rracflopra a6o iHruoro AoKyMeHTa,
tgo uocni4vye oco6y. PoAz.rala a6o 4onipeunrvr oco6au 3a3HarleHi 4oryveurn
Br4Aarorb y pa3i npe4'xnneHH{ norapianrno sanipeuoi 4onipenocri.

O4epNynau apxinnoi AosiArra, xonii a6o nursry po3nucyerbct Ha Apyroivly
upunnipuvrxy o,{epxyBaHoro AoKyMeHTa, a raKox 3a3Haqae raM Aani [acnopra
(iHuroro AoKyMeHro, Iqo uocni4.rye oco6y). I{efi npuvripHur< 3€ulLIuaerbcfl, y crpaBax
apxiny.

10.4.7.,{ouycxaerbcf, Br,rJryqeHHf, e apxinHrEx crrpaB i suAanaHHf, BJIacHI,IKaM

a6o ix poAr{r{aM opzriHanis oco6osr4x .qoKyMenris (rpy4onux KHIz}ICox, cni4oqrn,

4uuloruin, arecrarie), xxi BJracHr4K He orpr4MaB cBofo rracy. OpzriHanu oco6oeu,..

4or<yuenrin rroBeprarorb Ha ni.qcraei nrrcbMoBI,IX 3aflB uacHnrin, 3 .qo3Bony
peKropa. Bnnyreuufi 4oxynreHr saNriHrororb r<onielo. B o6niroai 4oryueHrLI BHoctrb
ueo6xiAHi siAlaimer. Opurinuu oco6osux 4oryuenrin HaAcLIJIaIorb 3af,BHLIKy

qiuurzu Jrr{croM a6o suAarorb Ha pyKr4 - nil po3nncKy Ha roui.sx AoKyMeHris ra sa

yMoBr,r npe4'rnreHH.rr 'AoKyMeHTa, rqo uocni4.rye oco6y. YnosHosaNeHi oco6z

AoAarKoBo npe4'xeJltlorb HorapianrHo sacsiAr{eHy gonipenicm.
10.4.8. V pa:i ni4cyrHocri n apxini 3anrryBanrEx siAouocrefi cKJlaAarcrb

Herarr{BHy siAnoniAr, flKy o$opumororr Ha 6raHry Iwrcra. y rarifi ni4rr,roni

BK€r3yrorb ua Sarr ri4cyruocri s AoKyMeHrax apxiay niAoIuocrefi, u1o qixasrsru
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3a{BHI{Ka ) Ta ,{alorb peKoMeHAarlii, KyAH cni4 3BepHyrr{cf, 3a neo6xi4Horo
inSopvraqiero.

-flrrqo ni4cyuricrb AoKyMenris n apxini ara4erraii 3yMoBJreHa ix nrparoro a6o
3 HI,IqeHHtM, TeKcr rrucr a s acni4.ryrorb [eqarKoro.

XI. IIEPEAABAHHfl CIIPAB HA TIOCTIfrHE 3BEPIIAHH.fl

11.1. Ilopagorc repeAaBanHfl AoKy*renrin
Ha nocrifine sdepiraHHq

1 1.1.1. Bi4noni4Ho .{o 3aKoHoAaBcrBa ara.qeuis go6on'sgaHa uepeAaBarr4

.{oKyMeHrH Ha nocrifine s6epirauHx Ao Aep)KaBHux apxinnzx ycraHoB nicls
gariH.reHH.rr rpaHnr{Hr4x crporie e6epiraHHr n apxini araAervrii.

ll.I.2.llepe4 rrepeAaBaHHrM crpaB Ha uocrifine e6epirannx apxino*r
cnimuo 3 rIpeAcraBHI4KoM Aep)KaBHoi apxinuoi ycranonu npoBoAnTbcfl uepeniprrrHr
Ha-anuocri, Sirravnoro ra caHirapno-ririeni.{Horo craHy 4oryuenrin. Bz.ssreHi
nopyrxeHHr ycyBarorrcx apxinona axa4euii.

11.1.3. lorynenrz repeAarorbc.rr Ha nocrifiue s6epirannx B

ynopf,AKoBaHoMy craui 3a paxyuoK aKaAeMii ra sa ofivrcaMr4.

Pagovr si cnpaeaMLr Ha uocriftHe s6epiraHHr nepeAaerbcr icroprauHa AoeiAra
npo aKaAeuirc ra if 4oxyuenru a6o rpoAoBXeHHs icropnunoi AoeiArz.

Il.I.4.loryvrenrn Ao Aep)KaBHoi apxinnoi ycraHoBr4 rpaHcrroproM 3a

paxyHoK ara4enaii.

11.2. OQoprvureHHq npufi vranHq-repeAaBaHHfl crrpaB
na nocrifiue r6epiraHHfl

II.2.1. HaAxoAmeHHr AoKyMeHris Ha uocrifine e6epirannx o$opnanroerbc.rr

aKToM rrpo rtpuitrauHr-nepeAaBar.Hl, rqo cKiraAaerbcr y ABox nprarr,ripHzxax.

llepurzfi upuuripuuK pa3oM 3 AoKyMeHraMV rrepeAaerbc.s Ao eiAuoeiAHoi 4epxannoi
apxinnoi ycraHoBr4, a apyrvrfr,3€Lrrurraerbcs,y cnpani $otray apxiny axaAeuii.

|I.2.2.llepe4anann.r cnpaB sAificHroerrcg 34 OTIHCAMI{ y rpbox
npzuipHurax. Ha ncix upzuipnurax onucis po6nxrrcr rro3HarrKr.r rpo npufiuaHnx
crrpaB sa uocrifine s6epiraHnfl. r{erneprufi npzuipHrrK orrncy pa3oM s npurrripHuKoM
arra up ufi MaHHf, - rrepe.{aBaHHrr 3 €rluIuaerbc.f, B apxi ni araAervrii.

l'I.2.3.,flr<ulo rtpu npuitrraanni-uepeAaBaHHi susnreHo HesiAnosiAHicrr Naix

ui.4cynroruira 3arrr4coM B onucy ra Qarru.rnoro Ha.f,sHicrlo cilpaB, y Ko)KHoMy

upHvripnraKy olr4cy cKnaAaerbc.f, HoBrrfi ni4cyrvmoszft 3arrkrc, y tKoMy HaBoAtrbct

Sarrzuna rinrrcicrr crpaB, IrIo e y HatBHocri, ra HoMepId ni4cyruix crpaB.
ArcaAevrir go6oe'-f,gaHa B)KLrrr,r saxoAie uloAo po3rrryKy ai4cyruix crpaB y

crpoKrr, scraHonreui Aep)KaBHoro apxinnoro ycraHoBolo. Ha ni4cyrHi crrpaBu

cKnaAaerbc-fl aKT rrpo HeBHflBJreHHr cnpaB (4oryrr,renrin), ITIJI.TIXI4 po3uryKy IKHX

BnqeplaHo, Ta HaAaerbcs.qosiAra npo npoBeAeni 3axoALI uloAo ix posuryry.
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XII. IIOPqAOK TIPIIfrMAHHq.IEPEAABAHHg AOKYMEHTIB
(CIIPAB) IIIA IIAC 3MIHII PEKTOPA,

BTAIIOBIAAJIbHOI O 3A APXIB, JIIKBIAATIII AKA.4EMII

12.1. IlpufiuaHHfl-rrepeAaBaHHfl AoKyMeHrin ui4 qac spriHrr peKTopa

I2.1.1.llia 'Iac :NaiHkI peKropa naseuicrr i cran AoKyMeHrin (cnpan), ,qq
3HaxoA-[rbct B 4inoao4crni crpyKrypHr4x ni4poe4inin ra B apxini, a raKox
o6niroszx AoKyMeHris ra 4oni4rconoro arapary Ao nux ei46LrBaKlrbcr oKpeMLrM
p os4irou s axri lpufi naaHHr- nep eA aBaHHfl. axa4ervrii.

12.1.2. Bi4noni4no Ao o6rixosux Aa:avrx xauqenxpii ra apxiny B axri
HaBoAtrTbct oKpeMo KlJlbKlcrb AoKyMeHTlB, rrlo 3HaxoArrbcr B AirosoAcrni, Ta
rinrricm crpaB, rqo s6epirarorbc.r n apxini, y roMy .rzcri xinrricrr crpaB, rr{o
eHeceHi ao HA@.

12,2. IIpufi rvranHfl -rrepeAaBaHHq crrpaB
ni4 vac ruiuu ni4uoni4aJrbnoro ra apxin

12.2.1. llia qac sNaiHz ei4uonigamHoro ea apxin npufinaauH.s-repeAaBaHH.rr
crlpaB, o6riroszx AoKyMenrin ra AoeiAxoeoro alapary,qo Hr4x, a raKox upzuilqeHr,
o6naAsanHr ra iuneurapro apxiny sAificHroerbc.rr 3a aKToM.

1))t) rT - c--a^ardDdrYYrdtz.z.z. pgrfl rIpI4uIMaHHt-[epeAaBaHHfl apxlBy HaK€BoM peKTopa
lpz3HarraeTbcs rcorr,riciq n crla4i He MeHrue Tpbox oci6, y ToMy.rlrCri [peACTaBHuKa
xaHqenrpii.

12.2.3.lliA uac upufirraauHt-repeAaBaHH.rr apxiey nepenipxrorbcr naseHicru i
CTAH:

1) cupan uocrifinoro, rpl{B€Iroro (uoua4 10 poxin), rr4MqacoBoro s6epiraHHx,
3 KaApoBr4x rrr{raHb (oco6oaoro crna4y);

2) o6nironr.rx 4orynaeHrin ra 4oni4ronoro ailapary Ao crpaB (racnopra
apxiny, onzcin crpaB i noueHKnaryp crpaB, rrlo gavinlororr orrvrcr\ KHur
Ha.qxoA)KeHHr i rz6yrrr clpaB, 4oni4roeux KaproreK, KaraJrorin);

3) crenaxHofo, [pornrrox{ex{Horo, isruoro oltaguauux ra oxopoHnoi
cvnranisauii:

4) yuon :6epirannr AoKyMenrie.
12.2.4. Axr npufiMaHHs-repeAaBaHHr crrpaB niA .rac slaiHu ni4noei4anbHoro

:a apxin'ni4nrEcyerrcr oco6anrz, .rri 3Aarorb i npzfiuarorb crrpaBr{, qJreHaMu nouicii
ra 3arBepAlKyerbcr peKropoM.

12.3. [epe4aeaHHr AoKyMeHrin y pari ;rinnitaqii arcaqeuii

12.3.1. flopx4oK rlepeAaBaHHfl, ra noA€ubruoro KopkrcryBaHHfl AoKyMeHTaMr4
y pa3i niKsilaqii axa4euii nepe46aqaerbcfl B po3noprArroMy AoKyMeHri upo iT
nirniaaqiro.

llepe4ananna 4orylrenrin s rixsilarlii BXoAr4rb Ao o6os'.f,sxin rouicii,
crBopeHoi 4na repeAaBaHHr crpan i wafina.
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l2.3.2.Koupra Ha yIIoptAKyBaHHfl, AocTpoKone npufiMaHHt Ta IIoA€uIbIIIe

:6 epiraHut AoKyMeHTiB repeA6 a'Iaurcs B KoluTopl{ci xorr'ricii'

12.3.3. y pa:i drsiaarlii aKaAeMii rrrJr.rrxoM sIrrlTrfl', rpueAHaHH-fl' roAiny,

rreperBopeHHt (A-i - peopranisaqir) 3 repeAatlerc ii Qynnqifi inruifi ycraHoBi

ocTaHHq npzftvrae 3a aKToM AoKyMeHTlI, He 3aBepIIIeHi e Ai,'oeo4crni araAen'rii ra fi

aPxin' :-----^... ^a^-
llepeAaBaHHfl crpaB nr,4 oAniei ycraHoBII .4o inruoi oQoprumoerbct aKroM

npufi nranHfl -rlepeA aBaHH4 qo cKJlaAaerbct Y As ox npuruipHurax'

12.3.4.,{nx 4epNasHoi peecrpallii upununeHHt IopI4ALItIHOi oco6u apxinna

ycraHoBa, flKa npuityxta Ha s6epiraHnx apxinni AoKyMeHTH, UIO uiArlf,ralorr

,rocrifi"onny, rpI4BulIIoMy (nona4 10 por<in) a6epirannro, 3 KaApoBLIX ilI{raHb

(oco6onoro cr<na.4y), Bvr&ae ,qoni4ry rpo rtpuirwtrt' Aoryrr'reHrin' y losiaqi

3a3Harrarorbcr nafirvreuyBanHfl. ycraHoBlr, rilrricrr clpaB 3a orII{coM c[paB

uocrifinoro e6epirutt lrpafini Aarn; rilrr<icTb cilpaB 3a or?IcoM rpI'IB€lIIoro (noHa4

10 por<in) s6epiiaHnr, rpafiui Aarvr rinrricrr crpaB 3a orucoM 3 KaApoBlIX ruraHb

(oct6onoro cKnaAy), xpafiHi laru; Aara i uouep aKra Ilpufiuanns-nepeAaBaHHf

4oryvleurin.
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